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1 OBIIIASI XAPAKTEPUCTUKA PABOUYEM ITPOT'PAMMBI YYEBHOM
JUCIUIIVIMHBI « IOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHU S

1.1. Mecto y4eOHOIl JMCHUILIHHBI

00pa3oBaTeIbHON NMPOrpaMMbl

VYueOHast pucuuiuinHa «JloOKyMeHTallMOHHOE oOOecredyeHne YIpPaBICHUS» SBISETCS
gacThio [IpodeccuonanbHOro yueOHOTo HUKIa OCHOBHOW 00pa3oBaTelIbHOM MporpamMmbl (fasee
OOII) B cootBercTBuu ¢ ®I'OC CIIO 1o cnenuansaoct 40.02.01 IIpaBo u opraHu3amus Comu-
aJIbHOT'O 00€CIICYEHHUS.

1.2 leab u niianupyemblie pe3yJibTaThbl 0CBOCHHS 1M CLHHIIJIMHbI

[Io utoram OCBOEGHMS ITUCHUIUIMHBI, OOyYaroIIMUecs IOJDKHBI IPOAEMOHCTPUPOBATH
pe3ynbTaThl 00yueHus, cooTHecEHHbIe ¢ pe3ynbTaramu ocBoeHust OOIT CIIO u npuBeneHHbIC B
TadJIuLe.

B CTPYKType B CTPYKType OCHOBHOI1

Kon
IIK, VYMmenus 3HaHus
OK
OBJIAJICTh TEPBUYHBIMU TPO(ECCHOHATHHBIMU | UMETh IMpPEJCTaBICHHE O Oyay-
HaBBIKAMH W YMCHHSIMH; IDIaHUPOBaTh Oyny- | med mpodeccuu; OpUEHTHUPO-
11yt0 MpoeccroHalbHYIO ACSITENTbHOCTD BaThCS B MaplipyTre CTyJIeHTa
OK1 II0 CICUHMAJBbHOCTH; HAa3BIBaTh
OCHOBHBIC BHJIBI PabOT, BBIMOJI-
HSEeMBIE TIPHU paboTe MO CHelH-
aJTbHOCTH
TUTAHUPOBATh JESATENBHOCTD MO PEIICHUIO 337a- | METOJbI U CIIOCOOBI BHITOTHEHHS
Yy B paMKax 3aJaHHbIX (M3BECTHBIX) TEXHOJIO- | MPOPECCHOHANBHBIX 3ajay; Ha3bl-
Ui, B TOM YHCIIE€ BBIAENAS OTAEIbHBIE CO- | BaTh PECYPCHI ISl PELICHHS IMO-
OK 2 | craBnsromiyie TEXHOJIOTWH; aHAIM3UPOBATh T0- | CTABJICHHOW 3a1auyd B COOTBET-
TpeOHOCTH B pecypcax U IUIAaHUPOBATh PECYPCHI | CTBUM € 33/IaHHBIM  CIIOCOOOM
B COOTBETCTBUU C 3aJaHHBIM CIIOCOOOM pellie- | AeSITeIbHOCTH
HHUS 33]1a91
CaMOCTOSITENIbHO ~ 3aJlaBaTh KPUTEPUM JJis | TEXHOJIOTMH aHanu3a pabodueit
aHanu3a pabodell CUTyallMd Ha OCHOBE ITAJIOH- | CUTyallud B COOTBETCTBHH C 3a-
HOW CUTyallul W OMNpPENENSITh MpoOjeMy; Tia- | JaHHBIMH KPUTEPUSIMH, YKa3bl-
HUPOBATh TEKYIIMI KOHTPOJb CBOEH JeATelb- | Basl €€ COOTBETCTBHE/ HECOOT-
HOCTH B COOTBETCTBUHM C 3aJaHHOW TEXHOJIOTH- | BETCTBUE JSTAJOHHOW CHTYaIlUH;
el JIeATeNIbHOCTU M ONpPENEJICHHBIM PE3yNbTa- | MPUHLMIBI OCYIIECTBICHUS Te-
TOM (TENbI0) MWW TPOAYKTOM JEATETBbHOCTH; | KYIIIET0 KOHTPOJs CBOEH jes-
OTIpeCNATh, MPOOJIEeMy Ha OCHOBE CaMOCTOS- | TEIBHOCTH TO 33JaHHOMY aJro-
TEIFHO MPOBEJICHHOTO aHAIM3a CUTYallNH; IJIa- | pUTMY; CIIOCOOBI  OICHUBAHMS
OK 3 | HHPOBaTb H OIEHUBATH NPOTYKT CBOEH Jesi- | IPOJyKTa CBOEH JEsTENbHOCTU
TETPHOCTH Ha OCHOBE 3aJJaHHBIX KPUTEPHEB; | IO XapaKTEPUCTUKAM
OMpeNensaTh KPUTEPUU OLEHKU NPOJyKTa Ha
OCHOBE 3aJlayMl JesATEIbHOCTH; BHIOMPATH CITO-
co0 paspenieHus mpoOJieMbl B COOTBETCTBUU C
3aIaHHBIMA KPUTEPUSIMH M CTaBUTH 1Eb Jes-
TEJIbHOCTH; OLIEHUBATh TMOCIEACTBUS MPUHS-
TBIX pEUICHUM; aHaJIU3UPOBATh PHUCKH (Ompe-
JEJSITh CTETIEHb BEPOSITHOCTH U CTENEHb BIIUS-
HUS Ha JOCTH)KCHHE 11€7TH) U 00OCHOBBIBATH
JTIOCTHKUMOCTD IICITH




CaMOCTOSITENTFHO HAaXOJIUTh HCTOYHUK HH(DOP-
MalMu 10 33JaHHOMY BOIIPOCY, MOIB3YSCh
AJIEKTPOHHBIM WJIM  OYMaXXHBIM  KaTaJIOTOM,
JNEKTPOHHBIM WM OyMaKHBIM  KaTallOTOM,
CIIPaBOYHO-OMOIMOrpaPUIecCKUMU TTOCOOHSIMH,
MOWCKOBBIMU cHucTeMamMu HHTepHeTa; yKasbl-

BBIICNIATh M3 COACPIKAIIECro W3-
OBITOYHYIO HMH(OPMAIHIO UCTOY-
HUKa HMH(POPMAIMIO, HEOOXOIH-
MYIO JUISI pEIeHHs 3a/a4M; BbI-
JeNsATh B UCTOYHHKE HH(pOpMa-
UMW BBIBOJ W/WIM apryMEHTHI,

BaThb HEAOCTATOK HMH(OpMaLMM, HEOOXOAMMOH | 0OOCHOBBIBAIOLIMI  OIpeaeeH-
JUIL  pelIeHus 3afadyd; (OpPMYIMPOBaTH BO- | HBIM BBIBOJ
IIPOCHI, HALlEJECHHBIE HA MOJIY4YCHHE HEIOCTAro-
OK4 | weit unpopmannm; u3BlieKaTh HHPOPMAIHIO 110
IBYM U Ooyiee OCHOBaHMSAM H3 OAHOTIO WU
HECKOJIbBKUX MCTOYHHUKOB M CHCTEMaTH3UPO-
BaTh €€ B paMKax 3aJaHHOU CTPYKTYpBI; J1€1aTh
BBIBOJIBI 00 00BEKTax, Mpoleccax, SBICHUIX Ha
OCHOBE CPaBHMTEJIBHOIO aHajIM3a MH(OpMaIuu
U HUX IO 3aJaHHBIM KpUTEpHsIM; 3a]aBaTh
KPUTEPUU JI CPABHUTEIBHOIO aHAJIM3a WH-
dopmMani B COOTBETCTBHM C ITOCTaBJICHHOM
3a/1a4e JesTEIbHOCTH
npuMeHATs KT npu BeITONIHEHNY 3a1aHUI nepeunciate HWKT, npumense-
OCyILIECTBIIATh YCTHYIO U IUCHMEHHYIO Mble B MPOQEecCUOHAIBHON [es-
KOMMYHHKalUIO Ha Ir'OCY1apCTBEHHOM SA3BIKE TEJIbLHOCTH; OpI/IeHTI/IPOBaTI)Cﬂ B
OK 5 Poccwniickoit d)e/:[epaunn C YUYE€TOM oco0eHHOCTEN I/IH(l)OpMaLII/IOHHO' KOMMYHHKa-
COMAJIbHOI'O 1 KYJIbTYPHOT'O KOHTCKCTA LIMOHHBIX TEXHOJIOIUAX, IMpPUME-
HSEMBIX B MPO(ECCHOHANBHOM
JIeSITEIbHOCTH
YKa3bIBa€T «TOUYKH YCIIEXa» M «TOYKU POCTa»; | Ha3bIBaThb TPYIHOCTH, C KOTOPHI-
YKa3bIBaeT NPUYMHBI YCIIEXOB M HEyJad B JIe- | MM CTOJIKHYJCSI TPU PpELICHUH
ATEIbHOCTH;  aHalu3upoBaTh/  (opmynupo- | 3aJaud M 3HaTh NYTH HUX Ipe-
OK 8 | BaTh 3ampoc Ha BHYTPEHHHME pecypchl (3Ha- | Ol0JIeHUs/M30eraHus B JAajb-
HUS, YMEHHUS, HaBbIKH, CIOCOOBbI JAEATEIbHO- | HEWIIEH NesTenbHOCTH
CTH, IIEHHOCTH, YCTAHOBKHM) [UIi pELICHUs
npodecCuoHaIBHON 3a1aun
CpaBHUBaTb TEXHOJOIMH, NpUMEHseMble B | HHGOPMALMIO O COBPEMEHHBIX
OK 09 npodeccnoHabHOM JesATENIbHOCTH; BBIOMPATh | TEXHOJOTUSAX B MPOPECCHOHANb-
TEXHOJIOTUH JJIs1 CBOEH MpoecCHOHaTbHON HOM 1eATENbHOCTH
JeSITeIbHOCTH
K 1.2 | IPHHUMATE  TOKYMEHTEL, HEOOXOIUMBIE Ul | TIOHATUS U BUIBI TPYIOBBIX IEH-

YCTaHOBJIEHUS] TEHCHI, MOocoOui, KOoMIleHca
AW, €XXEMECIYHBIX JEHEKHBIX BBIILIAT, MaTe-
PUHCKOTO (CEMENHHOro) Kanurajia U Ipyrux co-
[MATbHBIX BBIILIAT, HEOOXOIUMBIX JJIsl yCTa-
HOBJICHHUS MEHCU, TOCOOUHN U IPYrUX COLM-
aNbHBIX BBIILIAT;-

CUHM, TNEHCHHA IO TOCYHapCTBEH-
HOMY TIEHCHOHHOMY o0ecmeue-
HUIO, TMOCOOMH, eXeMeCSYHbIX
neHexxubix Boluiat (EJIB), no-
MOJHUTEIBHOTO  MaTepHaIbLHOTO
o0OecnievyeHus, IPYrux COLMAIb-
HBIX BBIIJIAT, YCIIOBHS MX Ha3Ha-
YEHUsI, pa3MepPbI U CPOKH.




2 CTPYKTYPA U COJAEP)KAHUE YYEBHOM TV CHUILIVNHBI
«TOKYMEHTAIIMOHHOE OBECIIEYHEHUE YIIPABJIEHUS»

2.1 O6beM yuyeOHOI TMCUMILIHHBI M BUAbI y4e0HO# padoThI

Buna yueOHoi# padoThl Oo6bem yacoB

O0bem 00pa3oBaTeJIbHOM MPOrPaMMbl Y4eOHOM U CIUANIJINHbBI 58
B TOM YHCJIE:

— TEOopeTuYecKoe 00ydeHue 6

— TPAKTUYECKHE 3aHATUSA 8

— camocTosTeabHas pabora 44

— KOHCYJIbTalluu -

— mpoMexyTouHas arrectanus — JuddepeHuupoBaHHbIil 3a4eT -




2.2. TemaTnuyecKuii NJIAH U cojiep:KaHue Y4eOHO# TuCHUIIMHBI «/lokyMeHTallHOHHOE o0ecnieyeHne YIpaBJIeHUusD)

HaunmenoBaHue pa3xejioB U TEM

Conep:kanue yueOHOro marepuasa u GopmMbl OpraHu3amum
AeATeJIbHOCTH 00y4aroluxXcst

O0BbeM yacoB

Koabl komne-
TeHUU, (pop-
MHPOBAHHUIO
KOTOPBIX CIO-
co0CTBYeT 3J1e-
MEHT Nporpam-

MbI
1 2 3 4
Paznea 1 JlokyMeHTHpOBaHNE YIIPABJIEHYECKOM 1esITeJIbHOCTH: 36
o01IHe MOJIOKEHUSA
Tema 1.1 IlonsTHE NOKYMEHTA U Copneprxanue yueOHOro MaTepuasa
CTIOCOOBI IOKYMEHTUPOBAHHSL. 1. Lenn u 3amaun Kypca. JJOKyMEHT KaKk HOCUTENb HH(OPMAIHH: TTOHS-
THE, IPU3HAKU, PYHKIUH. DIEKTPOHHBINA TOKYMEHT
[IpakTnueckue 3aHATHS
1. PaccMOTpeTh KIacCH(PHKAIHIO JOKYMEHTOB. OK 01, OK 02,
2. O0cyuTh UCTOPUIO (POPMUPOBAHUS U PA3BUTHSI YUEHUS O TIOKYMEH- OK 03, OK 05,
Te. I3yuuTh pa3BuTHe aenonpou3BoicTBa B Poccun OK 08
3. 3acnymath cooOmieHuss o pedeparam Ha Temy: DBOJIOLUSA JOKY-
MEHTa Kak HocHuTels nHpopMaluu. Bo3HUKHOBEHUE U pa3BUTHE JEIIO0-
pou3BOACTBa B Poccum.
CamocrodrenbHas paboTa 00yJaronnxcs 4
1. Haniucats pedepar Ha Temy: DBOIIOIUS TOKYMEHTa KaK HOCUTEIS
nHpopmanyy. BosHuKHOBEHNE U pa3BUTHE JeI0Npon3BoacTBa B Poc-
CHUH.
Tema 1.2 CranmapTuzanus u Coneprxanne yaeOHOTO MaTepuaia 1
yHUpHUKaus T0KyMeHTOB. Cu- 1. 3akoHOaTENIbHOE ¥ HOPMATUBHO-METOUYECKOE PEryIUpOBaHuUE Jie- OK 01 OK 02
CTEMBI JOKYMEHTAIUH. sJonpoun3BojacTsa B PO OK 03' OK 05'
2. Crarmaptu3anus JTOKyMeHToo0opoTa B PD Ha COBpeMEHHOM JTarie. OI,< 08 ’

Bupl ctanaapToB M UX 0011ast XapaKTepPUCTHKA
3. IlonsaTne yHH(]UKAIUK JOKYMEHTA M €€ Pa3HOBUAHOCTU. YHHUDUIH-




HaunmenoBaHue pa3xejioB U TEM

Conep:kanue yueOHOro marepuasa u GopmMbl OpraHu3amum
AeATeJIbHOCTH 00y4aroluxcst

O0BbeM yacoB

Koanl komne-
TeHUU, (pop-
MHPOBAaHHUIO
KOTOPBIX CIO-
co0CTBYeT 3J1e-
MEHT Nporpam-
MBI

POBAHHBIC CUCTEMBI TIOKYMCHTAIIUU.

[IpakTrueckue 3aHATUA

1. I3yunTh HOpMATHUBHBIC MaTEPUAIIBI IO YHU(PUKAIIUN JTOKYMCHTAIIHH,
3aMoJHUTh YHU(PUIIUPOBAHHBIEC JOKYMEHTHI.

2. Uzyuuts ctanaaptel BBI'Y ans opopmiienus yueOHbIX paboT

CamocrosTenbHas padoTa 00yJarommxcs
1. CocraBuTh KOHCIIEKT Ha Temy: OOIias XxapakTEepUCTHKA CUCTEM JI0-
KymeHTauuu B PO

Tema 1.3 PexBusursl u 01aHku
JIOKYMEHTOB.

Coneprxkanne yaeOHOro MaTepuaia

1. PekBU3HUT TOKYMEHTA: IOHATHE, OCOOCHHOCTH, 3HaYEHNE
2.00mme TpeboBaHUsS K O(DOPMIICHUIO M PACIOJIOKEHUIO PEKBU3UTOB
JJOKYMEHTOB yIIPaBJICHHUS

[IpakTudeckue 3aHITUS

1. M3yunTh OJIaHK JOKYMEHTa OpraHW3aIliy: MOHSTHE, BUJBI, 0COOCH-
HOCTH 0()OpMIIEHUS

2. TloBropuTh 00mME TpeOOBaHHUS K OPOPMIICHHIO M PACITOJIOKCHHIO
PEKBHU3UTOB JOKYMEHTOB yIIPaBICHHUS

3. OdhopMHTE OTIETBHBIE PEKBU3UTHI B 33JJaHHOM (popMare Ha pas3ind-
HBIX OnaHkax (oOmuit OJaHK, OJaHK MUCbMa, KOHKPETHOTO TOKYMEHTA)
4. PazpaboTaTh HOBBIA OJTaHK KOHKPETHOW OpraHU3aiiu (C pa3IundHOM
OpraHU3aIMOHHO-TIPABOBON (HOPMO¥ M BHJIOM JI€ATEITHHOCTH)

CamocrosTenbHas paboTa 00yJaronmxcs
1. Opopmuth KOHCIIEKT Ha TeMy: OTAenbHBIE 0COOEHHOCTH OopMmiIe-
HUSI TEKCTa JTOKYMEHTa (Yrcel1, TAaOJIHI], UMEH U (PaMIITHiA)

OK 01, OK 02,

OK 03, OK04,

OK 05, OK 08,
OK 09

Tema 1.4 OprannsanoHHo-

Copepxanre yueOHOTO MaTepuaia

OK 01, OK 02,




HaunmenoBaHue pa3xejioB U TEM

Conep:kanue yueOHOro marepuasa u GopmMbl OpraHu3amum
AeATeJIbHOCTH 00y4aroluxcst

O0BbeM yacoB

Koanl komne-
TeHUU, (pop-
MHPOBAaHHUIO
KOTOPBIX CIO-
co0CTBYeT 3J1e-
MEHT Nporpam-
MBI

pacnopsauTeNnbHas JOKyMEHTa-
uus. Opraiu3alloOHHbIE TOKY-
MEHTBI.

1. Opranu3aioHHbIe TOKYMEHTHI: IOHSITHE, OCOOCHHOCTH, BHUJIBI
2.00mue TpeboBaHus K 0(QOPMIICHUIO OPraHU3AIIMOHHBIX TOKYMEHTOB

[IpakTrueckue 3aHATUA

1. OdopmiieHne opraHu3alMOHHO-TIPABOBBIX JOKYMEHTOB MJIsi CO3JIa-
Hus op.yuna /UI1: 3asBieHre Ha perucTpauio, yCTaB OpraHu3alim

2. Paccmotpets mpaBuiia 0(OpMIICHHS MOJIOKEHUS 00 OpraHu3aluu, ee
CTPYKTYPHBIX MOJpAa3/IeICHHUM, IITaTHOTO PACIUCAHUS, TOJKHOCTHBIX
WHCTPYKIUH,

CamocrosiTenbHas padoTa 00yJarommxcs
1. OpopmuTh 06pazer] 3asBICHHSI HA PETUCTPALHIO IOP.JIUIIA;
2. OpopmuTh 0Opazell IMTATHOTO PacIUCaHUs OPraHU3aLH

OK 03, OK04,
OK 05, OK 08,
OK 09

Tema 1.5 OpranuzaimoHHo-
pacropsiiuTeNbHast TOKyMEHTa-
uus. PaciopsauTenbHbie TOKY-
MEHTBI

Copepxanne yueOHOTO MaTepuaia

1.PacniopsiiuTenbHble JOKYMEHTBI: TIOHATHE, OCOOCHHOCTH, BH/JIBI
2. O6mue TpedoBaHus 110 0GOPMIICHUIO PACIOPATUTENBHBIX JOKYMEH-
TOB

[IpakTrueckue 3aHATUA
1. OpopmuTh OTAETBHBIE BUABI PACHOPAIUTENBHBIX JOKYMEHTOB (TIpU-
Ka3, pacliopsDKEHHE, PELIEHUE)

CamocTosTenbHas paboTa 00yJaronmxcs
1. TlpoBectu aHanu3 OCOOCHHOCTEH OQOPMIICHHUS PACTOPSAUTEIHHBIX
JOKYMEHTOB PA3IMYHBIX FOPUANYECKUX JnIl, 0OpMHUTH oOpaszelrr pac-
MOPAXKCHUSA 3aM.JUPEKTOPA OpraHu3alun

OK 01, OK 02,

OK 03, OK04,

OK 05, OK 08,
OK 09

Tema 1.6 OcoOEHHOCTH COCTABIIEHUSI
1 opopMIIEHUS TOKYMEHTOB I10 JIN4-
HOMY COCTaBy

Copepxanne yueOHOTO MaTepuaia

1.IloHsATHE U CTPYKTYypa NEPCOHAIBHBIX JAHHBIX.
2.Buapl  TOKYMEHTOB IO JMYHOMY COCTaBY, OCHOBHBIE PEKBHU3UTHI U

OK 01, OK 02,
OK 03, OK04,
OK 05, OK 08,




HaunmenoBaHue pa3xejioB U TEM

Conep:kanue yueOHOro marepuasa u GopmMbl OpraHu3amum
AeATeJIbHOCTH 00y4aroluxcst

O0BbeM yacoB

Koanl komne-
TeHUU, (pop-
MHPOBAaHHUIO
KOTOPBIX CIO-
co0CTBYeT 3J1e-
MEHT Nporpam-
MBI

MpaBwIa X 0OPMIICHHSI.

[IpakTrueckue 3aHATUA

1. CocraButh U OQPOPMUTH OTAEIBHBIE BUJIbI JOKYMEHTOB IO JIUUYHOMY
cocTaBy (IIPHUKA3bI 1O JIMYHOMY COCTaBY, JIMUHASI KapTOUKa pabOTHHKA)
2. Paccmotpeth mpaBuiia 0(OopMIICHUS JTHYHBIX JOKYMEHTOB TP TIpHe-
Me Ha paboTy (JINYHOE 3asBIIEHUE, PE3IOME)

CamocrodrenbHas paboTa 00ydaroUxcs
1. OpopmuTts 06pazer TMUHOTO 3asIBICHUS, PEIOME.

OK 09

Tema 1.7 UndpopmannonHo-
CTIpaBOYHBIE TOKYMEHTHI

Copepxanue yueOHOTO MaTepuaia

1. MlapopManinOHHO-CITPABOYHBIE JOKYMEHTHI: TOHATHE, OCOOCHHOCTH,
BUJIBI

2. Obume TpeboBaHuUs M0 OPOPMIIEHHIO HH(OPMAIIMOHHO-CIIPABOYHbIX
JOKYMEHTOB

[IpakTrueckue 3aHATUA

1. OdopMuTh oTIENBHBIE BUBI MH()OPMAIIMOHHO-CIIPABOYHBIX  JIOKY-
MEHTOB (aKT, CIIpaBKa, IPOTOKOJI)

2. 3acnymaTh npe3eHTanuu Ha TeMy: OcoOEHHOCTH MOATOTOBKU U
oopMIIeHHS JOKYMEHTOB JIEIIOBON TIEPETICKH OpTaHN3aIlnH.

3 OcobenHocTH 0(hOPMIICHHUS TChMa- IPETEH3UN

CamocrosTenbHas paboTa 00yJaronmxcs
1 TloaroroBuTh AOKIaA-Tpe3eHTalnI0 Ha TeMy: OCOOEHHOCTH MOATro-
TOBKHU U 0()OpMJIIEHHS IOKYMEHTOB JIEJIOBOM NEPENUCKH OpraHU3aluu.

OK 01, OK 02,

OK 03, OK04,

OK 05, OK 08,
OK 09

Tema 1.8 JloroBopHo-nipaBoBas 10-
KYMEHTAaLUA: I0BEPEHHOCTHU

Copepxanne yueOHOTO MaTepuaia

IIpakTrueckue 3aHATUSA
1. TlonsATHE TOBEPEHHOCTEN, BUMBI.

OK 01, OK 02,
OK 03, OK04,
OK 05, OK 08,




HaunmenoBaHue pa3xejioB U TEM

Conep:kanue yuyeOHOro marepuasa u GopMbl OpraHu3amumn
AeATeJIbHOCTH 00y4aroluxcst

O0BbeM yacoB

Koanl komne-
TeHUU, (pop-
MHPOBAaHHUIO
KOTOPBIX CIO-
co0CTBYeT 3J1e-
MEHT Nporpam-

MBI
2. [IpaBuna oopmiieHust ciy>keOHON U JIMYHOU JOBEPEHHOCTEH. OK 09
CamocTosTenbHas paboTa 00yJaronmxcs 1
1 IToaroroBuTh 00pa3er cyxeOHOW JOBEPEHHOCTH OpraHU3aIUN
Tema 1.9 Odopmiienne ocaoBubix | CozpepikaHue yueOHOro MaTepuaia 1 OK 01 OK 02
JOKYMEHTOB YIPaBICHHS [IpakTuueckue 3aHITUS ' '
1.JlenoBast urpa «OCHOBHBIE JJOKYMEHTHI YIIPABICHUS OK 03, OK04,
OK 05, OK 08,
CamocrosiTenbHas padoTa 00yJarommxcs 2 OK 09
1.BeImonHUTh MHAUBHIYAIbHOE 33/IaHHE I IEIOBOM UTpbl: 0OPMUTH
MakeT 00pa3oB JOKYMEHTOB KOMMEPUYECKOTO MPEIIPUSTHS
Pazgen 2 Opranunsanus padoThl ¢ JOKYMEHTAMH 22
Tema 2.1 OcuoBHble paBuia op- | Conepkanue y4eOHOro MaTepuana
raHu3anuu paboTel ¢ JoKyMeHTaMH | 1.OCHOBHBIE MpaBHiIa OPraHU3alMU JOKyMEHTO000pOTa B OpraHm3a-
1007078
2.KauyecTBeHHBIE XapaKTEPUCTUKHU TOKYMEHTOO0OpOTA.
[IpakTrueckue 3aHATUS OK 01, OK 02,
1. Odopmuts obOpaserr cripaBku 00 00beMe JTOKYMEHTOO00POTa OPTaHH- OK 03, OK04,
3aIun OK 05, OK 08,
2. V3yunTh cpepcTBa OPTTEXHUKH IUISi CO3MAHUSI U 00paOOTKH JOKY- OK 09
MEHTOB OpraHu3aluu
CamocrodrenbHas paboTa 00yJaroIxcs 2
1 VI3yunTth UCTOPUIO CO3MIaHUS CPENICTB OPrTeXHHUKH (TenedoHa, dakca,
IIPUHTEPA); MOATOTOBUTH YCTHOE COOOIIIEHHUE
Tema 2.2 Opranuszaius peructpa- | CozpepkaHue yueOHOro MaTepuaia 1 OK 01, OK 02,
LIUUA JOKYMEHTOB M KOHTPOJIb UX 1. TTonsTHE perucTpanu J0KyMEHTa U €€ CTaiuu OK 03, OK04,
WCTIOJTHEHUS 2. O0mue mpaBuia perUCTPAIMH YIIPABICHUYECKUX JOKYMEHTOB OK 05, OK 08,




HaunmenoBaHue pa3xejioB U TEM

Conep:kanue yueOHOro marepuasa u GopmMbl OpraHu3amum
AeATeJIbHOCTH 00y4aroluxcst

O0BbeM yacoB

Koanl komne-
TeHUU, (pop-
MHPOBAaHHUIO
KOTOPBIX CIO-
co0CTBYeT 3J1e-
MEHT Nporpam-
MBI

IIpakTrueckue 3aHATUA

1. Ha npumMepe UMEIOIIMXCS JOKYMEHTOB IPOBECTH PETHCTPALIUIO BXO-
JAIMIMX U UCXOAIIMX JOKYMEHTOB B paMKaxX HEOOXOJUMBIX ISl IaHHO-
IO BUJIa JIOKYMEHTOB PETUCTPALIMOHHBIX (hopm

2. CocTaBUTh CXeMY JOKYMEHTO000pOTa MPEATIPHSTHS

CamocTosTenbHas paboTa 00yJaronmxcs

1. Odbopmuts KOHCHIEKT Ha TeMy: [lopsiiok HampaBieHUs JOKYMEHTa Ha
WCTIOHEHUE. BUibl 1 GOpMBI KOHTPOJIS UCTIOITHEHUS, CPOKOBasi KapTO-
TEKa.

OK 09

Tema 2.3 Opranuszanus onepa-
THUBHOT'O XpaHEHUS JOKYMEHTOB

Coneprxkanne yaeOHOTo MaTepuaia

1. IlonaTre onepaTUBHOTO XpaHEHUs JOKYMEHTa U TpeOOBaHUS K Op-
raHU3alMKU ONEPATUBHOTO XPaHEHUs YIIPABIEHYECKON JOKYMEHTALIMHI
2. HomeHkIatypa Jiei: oHsATHE, BUIBI, TPeOOBaHUS K 0(hOpMITEHHUTO

3. ®opmupoBanue u opopmieHue aen. CucremaTu3aus J10KyMEHTOB B
Jiene. XpaHeHHe JIel.

[IpakTrueckue 3aHATUA
1. Pa3zpaboTaTh HOMEHKJIATYPY JIe] KOHKPETHOW OpraHu3aIuu
2. O3HaKOMHUTHCS C CUCTEMaTH3alluel TOKYMEHTOB B JIETIE.

CamocrosTenbHas paboTa 00yJaronmxcs

1. U3yuuts «'OCT P 7.0.8-2013 Cucrema craHaapToB 10 HHPOpMa-
uu, OMOJIMOTEYHOMY M U3/IaTEeILCKOMY JIeny. Jemonpon3BoicTBO 1
apXHuBHOE J1es10. TepMUHBI U ONpeeTICHUs» U OPOPMHUTH KPaTKHiA CII0-
Bapb TEPMHHOB

OK 01, OK 02,

OK 03, OK04,

OK 05, OK 08,
OK 09

Tema 2.4 Pabota ¢ oOpaleHusIMH
rpakaaH

Copepxanne yueOHOTO MaTepuaia

1. Buasl oOpateHuii rpakaaH

OK 01, OK 02,
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HaunmenoBaHue pa3xejioB U TEM

Conep:kanue yueOHOro marepuasa u GopmMbl OpraHu3amum
AeATeJIbHOCTH 00y4aroluxcst

O0BbeM yacoB

Koanl komne-
TeHUU, (pop-
MHPOBAaHHUIO
KOTOPBIX CIO-
co0CTBYeT 3J1e-
MEHT Nporpam-

MBI
2. Dranbl BeJIeHUS J1eJI0MPOU3BO/ICTBA MO OOpAIIEHUSM TpaKIaH OK 03, OK04,
[IpakTrueckue 3aHATUS 1 OK 05, OK 08,
1. [ToBTOpUTH BUBI OOpAIICHHIA TPAKIaH OK 09
2. PaccMmoTpeTs ATamnsl BeICHUS ACIONPOU3BOACTBA IO 0OpAIICHUSIM [IK 1.2
rpaxkaaH
3. PaccmotpeTs nmopsaok hopMupoBaHUs J1EN 10 00palleHusM Ipaxaan
4. 3y4nTh CPOKH XpaHEHHUs 0OpallleHui TpakiaH
CamocrosiTenbHas padoTa 00yJarommxcs 2
1. CocTaBUTh cXe€My JOKYMEHTOOOOPOTa OpraHU3alluu Mpu padboTe ¢
oOpalleHus MU TpaxaaH
Tema 2.5 Topsigok nepenayu 1o- Conepxanre yaeOHOTO MaTepraia OK 01, OK 02,
KYMEHTOB B apXWB WJIM Ha YHU- 1.Cpoku XpaHEHUS TOKyMEHTOB OK 03, OK04,
YTOXKEHHE. APXUBHOE XpaHEHHE 2. DKcrepTu3a [IEeHHOCTH IOKyMEHTa OK 05, OK 08,
JIOKYMEHTOB 3. [Ipouenypa nepegaun JOKYMEHTOB Ha apXUBHOE XPAHEHUE OK 09
4. ITpouieaypa yHUUYTOKEHUS TOKYMEHTA K 1.2,
[IpakTrueckue 3aHATUA
1. [ToAroTOBUTH NOKYMEHTAIIMIO KOHKPETHOW OpraHu3allud JJs Iepe-
JIaYu Ha apXUBHOE XpaHEHHE
CamocrodrenbHas paboTa 00yJaronnxcs 4
1. CocTtaBuTh KOHCIIEKT Ha TeMy: CpOKH XpaHEHUs TOKYMEHTOB
2.0popMUTH TUTYIBHBIN TUCT «Jlemo» s ciauul B apXUB.
Tema 2.6 Kommprotepuzanus IOV | Coneprkanue yaeOHOTo MaTepuaa OK 01, OK 02,
Opraau3anys 3JIeKTPOHHOTO JOKYMEHTO000pOoTa OK 03, OK04,
[IpakTudeckue 3aHITHS OK 05, OK 08,
1. O3HaKOMHUTBCS C COBPEMEHHBIMU IMPOTPAMMHBIMU MPOIYKTaMH B OK 09
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HaunmenoBaHue pa3xejioB U TEM

Conep:kanue yueOHOro marepuasa u GopmMbl OpraHu3amum
AeATeJIbHOCTH 00y4aroluxcst

O0BbeM yacoB

Koanl komne-
TeHUU, (pop-
MHPOBAaHHUIO
KOTOPBIX CIO-
co0CTBYeT 3J1e-
MEHT Nporpam-
MBI

C(bepe JAOKYMCHTAIMOHHOTI'O obecneueHus YIIPABJICHUA

K 1.2

CamocTosTenbHas paboTa 00yJaronmxcs 2
1. CocraBuTh KOHCIIEKT Ha TeMy: OCOOCHHOCTH OpraHU3alluH JJICK-
TPOHHOTO JIOKYMEHTO000pOTa
JuddepeHInpoBaHHbIN 3a4eT 1
Bcero: 58
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3.IPUMEPHBIE YCJIOBUS PEAJIM3ALIUU TPOT'PAMMBbBI

3.1 MarepuajbHO-TEXHHUYECKOE 00ecneuyeHue

Jlnist peanu3anuy mporpaMMbl y4eOHOM TUCIUILTHHBI TPEAYCMOTPEHO HATHYUE CIICAYIOIINX
CHETMAIbHBIX TTOMEIICHHH:

Kabuner MeHeKMEHTa B SKOHOMHUKH OpTaHU3allny.

OcHoBHOE 000pyT0OBaHUE YIEOHOTO KAOMHETa U TEXHUYECKHE CPEJICTBA O0yUCHHUS:

- KOMILUICKT MYJIbTHMEANIHOr0 00opynoBanus (mpoekrop Casio XJ-V2, skpan Lumien Eco
Picture);

- IOCKa MOAKATHAS;

- IApThl YYCHUYECKUE JIBOMHBIC;

- CTOJI IPETIOAaBATEIIs;

- CTYJIbSI TTO KOJIMYECTBY IOCAIOYHBIX MECT.

[TporpamMmmHoOe obecriedeHue:

1. Microsoft Windows 7 Professional.

2. Microsoft Office ProPlus 2010 Russian Acdmc.

3. CIIC KouncynbrantlOpuct: Bepcus [pod.

4. Google Chrome.

5. Adobe Acrobat Reader.

3.2. Uudopmannonnoe odecnevenne o0ydeHns (nmepeyeHb peKOMEHAyeMbIX Y4eOHbIX
u3nanui, UHTEepHeT-pecypcoB, 10NMOJHUTEIbHOM JTUTEPATYPbI)

Jna peanuzanuu  mporpammbl - yueOHoro mpenmera Oubnmoreuynsii  (oung BBIY
YKOMILJIEKTOBAH MEYATHBIMU U 3JICKTPOHHBIMU U3JIaHUSIMHU.

OOyuaromuecs U3 4Kclia WHBATUAOB U JIUIl C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMHU 3JI0POBBS
oOecriedeHbl TeYaTHBIMA W (WJIM) SJCKTPOHHBIMH OOpa30BaTEIBHBIMU pecypcaMu B Qopmax,
aJanTUPOBAHHBIX K OTPAHUYEHUSAM UX 3JI0POBbSI.

OcHoBHas1 JiUTEpaTypa:

1. JlokyMeHTOBeIeHUE : YUEOHUK U MPAKTUKYM ISl CPEAHETO MpodhecCuoHaIbHOTO 00pa3o-
BaHus / JI. A. Jloponuna [u np.] ; nox pepakuueit JI. A. Jloponunoil. — 3-e u3fd., mepepab. u
norm. — Mocksa : HzmatensctBo IOpaiit, 2023. — 336 ¢. — TekcTt : DJIEKTPOHHBIA. —
URL.: https://urait.ru/bcode/509824

2. KyszuenoB, U. H. JlokymeHTanmonHoe obecrieueHue yrpaBieHHus. JJOKyMeHTOOOOPOT |
JIeTIOTIPOU3BOICTBO : YUEOHUK U TPAKTHUKYM JUIsI CpeAHEro mnpodeccHoHanbHOro oOpa3oBaHuUs /
W. H. Ky3nenoB. — 4-¢ w3xa., mepepad. u gon. — Mocksa : M3marensctBo FOpaiit, 2023. —
545 ¢. — Tekcr: anextponnsiii. — URL: https://urait.ru/bcode/523613

3. IlyBamora, H. H. OCHOBBI JIeJIONPOU3BOJICTBA : YICOHHK M MPAKTUKYM JIJISI CPEIHETO
npodeccuonansuoro oopazosanus / H. H. IllyBanosa, A. FO. MBanoBa ; mox oOrmieil pemakiuei
H. H. IllysanoBoii. — 3-e u3x., mepepad. u gom. — Mocksa : W3marensctBo FOpaiir, 2023. —
384 c. — Texcrt : anexTponnsiit. — URL: https://urait.ru/bcode/511684

JlonosiHUTeIbHAS JINTEPATYypa:

1. BacakoB, M.U. JlokymMmeHTalMOHHOE OOECIEYCHUE YIpPaBJICHHUS (C OCHOBAMH apXHBOBE-
nenwusi): yaebnoe nmocodue / bacakoB M.. — Mocksa : KuoPyc, 2023. — 216 c. — (CIIO). —
Tekcr: anexkrponnsiii. — URL: https://book.ru/book/948724

2.VBanoBa, A. FO. Pycckuii s3Ik B J1€7IOBOM JOKYMEHTAIIMU: YYEOHUK U MPAKTUKYM JUIS
cpemHero npodeccuoHabHOTO oOpazoBanus / A. 10. MBaHoBa. — 2-e m3j., mepepad. u Jom. —
MockBa :  UznarensctBo  HOpaiiT, 2023. — 187 c. — Texcrt: 3JIEKTPOHHBIA.—
URL.: https://urait.ru/bcode/517647

3.Kopnees, 1. K. JlokymeHTanimoHHOE OOecrieueHne yrpaBieHHs: YUeOHUK U MPAKTUKYM
st cpenHero  mpodeccuonansHoro  obpaszoBanusi /WM. K. Kopuee,  A. B. Ilmenko,
B. A. MamypreB. — 3-e u3z., nepepadb. u mon. — Mocksa : M3marensctBo HOpaiit, 2023. —
438 c. —Tekct: anekrponnsiit. — URL: https://urait.ru/bcode/523611
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4, KazakeBuu, T. A. JlIokyMeHTalIMOHHOE O0ECTIEYCHUE YIPABICHHS: YICOHUK U TTPAKTUKYM
Uil cpeHero npodeccuonanbHoro oobpazosanus / T. A. Kazakesuu, A. U. Tkanua. — 2-e u3g.,
ucnp. u gon. — Mocksa: UznarensctBo HOpaiit, 2023. — 177 ¢. — TeKCT : 3NEKTPOHHBIA . —
URL.: https://urait.ru/bcode/513745

5. Ky3nenos, U. H. JlokymeHTanmonHoe obecrieueHre yrpaBieHUs IEPCOHATIOM : y4eOHUK
U MPAKTUKYM IS cpeaHero npodeccuonanbHoro odpasosanus / Y. H. Ky3neuoB. — 2-e usn., ne-
pepab. u mon. — Mocksa : UznatensctBo FOpaiit, 2023. — 393 ¢. — TekcT : AIeKTPOHHBIA. —
URL.: https://urait.ru/bcode/530256.

6. KynpTypa peun u nenoBoe oOmeHue : y4eOHUK M MPAKTUKYM Uil CPEAHEro mpodeccuo-
HajgpHOTO oOOpa3oBanus/ B. B. Xumuk [uM ap.]; oTBercTBeHHBIE pemakTopel B. B. Xumuk,
JI. b. BoakoBa. — Mocksa : U3parensctBo FOpaiit, 2023. — 308 c. — TeKcT : 37AeKTPOHHBINA . —
URL.: https://urait.ru/bcode/516845.

7. TkaueBa I'.B. lemonpousBoautens. OCHOBBI MpodecCHOHATBHON NIEeATEIBHOCTH: Y4e0-
HO-TIPAaKTHYECKOE TocoOue i cpenHero npodeccrnonansHoro oopasoanus / I.B. Tkauesa, T.E.
Huksuct, C.B. Koposun — Mocksa: M3natensctBo KnoPyc, 2023. — 118 c.—TekcT : 3nexTpoH-
uelii. — URL.: https://book.ru/book/947267

DJIeKTPOHHBbIE PeCypChI:

1. BubaroTeka SKOHOMUYECKOM U yIIpaBlieHUECKOM uTeparypsl — http://eup.ru

2. Hayunas snekrponHas 6ubmuotexa — http://elibrary.ru/

3. Kpatkas ucropusi pa3BUTHSI OTEYECTBEHHOIO Jienonpou3BocTea http://www.myshared.ru
/ slide/620037
CnpaBouHo-npaBoBas cucrema «KoncynbrantlLmroc» — http: //www.consultant.ru/
CnpaBouHo-npaBoBas cuctema «[CAPAHT» — http://www.garant.ru.
DneKkTpoHHO-0MOIMoTeuHas cucrtema u3arenbcrsa « MHOPA-M»y — http://znanium.com
DIeKTPOHHO-6GIHOTe Has cucTeMa n3aarenbersa «FOPAMTy — https://urait.ru/
DnektpoHHO-0nOMoTeunas cucrema BOOK.ru — http://www.book.ru
DnekrporHo-6ubMoTeunas cucrema PYKOHT — http://rucont.ru

©ooN oA

HopmaTuBHBIEC JOKYMEHTBI:

1 TI'paxnanckuit konexc Poccuiickoit @enepanun ot 30.11.1994 Ne 51-®3 (melicTByromas
penaxkuus).

2 Tpynosoit koaekc Poccuiickoit ®enepanuu ot 30.12.2001 Ne 197-®3 (neiictByromas
penaxuus).

3 @enepanbHbliii 3akoH «O0 apxuBHOM aene B Poccuiickoit ®@enepanun» ot 22 oKTAOps
2004 roma Ne 125-®3 (meiicTByromias peaaxius).

4 ®enepanbHbiil 3akoH «O06 nHGOpMauM, HTHPOPMAITMOHHBIX TEXHOJOTHIX U 3aIIUTE UH-
dbopmarum» ot 27 urois 2006 roga Ne 149-@3 (elicTBYrOIIAsT pPeIAKITHSA).

5 @enepanbHblii 3akoH «O mMepcoHANBHBIX JaHHBIX» OT 27 mions 2006 roga Ne 152-03
(meicTByrOIIAs pelaKITus).

6 Denepanbublii 3akoH «OO6 anekTpoHHON moamucu» ot 06 ampens 2011 roga Ne 63-03
(meicTByrOIIAs pelaKITus).

7 TOCT P 7.0.97-2016. Haumonanpubsiii ctanmapt Poccuiickoit ®@eneparuu. «Cucrema
CTaHAApTOB MO wHpOpMaNKK, OHOTMOTEUHOMY U H3AaTelbckoMmy neny. OpraHu3allmoOHHO-
pacriopsuTenbHas JokyMeHTauus. TpeGoBaHus K O(QOpPMIIEHHIO JOKYMEHTOB». (yTB. IIpukazom
Poccranmapra ot 08.12.2016 Ne 2004-cT).

8 T'OCT P 7.0.8-2013. Hauwmonanbenblii cranmapt Poccuiickoit ®epepamuu. «Cuctema
CTaHJApTOB 10 MH(POpMaLUH, OMOINOTEUHOMY M U3JAaTEeIbCKOMY Jely. Jenonpou3BoICTBO U ap-
XuBHOE 71e510. TepmuHb! 1 onpenenenus». Y1B. [Ipukazom Poccrangapra ot 17.10.2013 Ne 1185-ct
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4. KOHTPOJIb W OIEHKA PE3VJbTATOB OCBOEHHUSA YUYEBHOU

TACIATLITAHBI

PesyabTaTnl 00yyeHus
(ocBOEHHBbIE YMEHMS1, YCBOCHHbIE
3HAHMSA)

MeToabl OIEHKH

Kpurepun onenkn

Ilepeuenv 3nanuli, oceausaemvix 8
PAMKAX OUCYUNTIUHDL

- UMEThb TpeJCTaBlieHue o Oynyien
npodeccuu;  OPHEHTHUPOBATHCA B
MapIuIpyTe CTyJIEHTa IO CHEeIUaIbHO-
CTH; Ha3bIBaThb OCHOBHBIE BUJBI paloT,
BBITNOJIHSEMbIE TIPU paboTe MO CHelu-
aJIbHOCTH;

- METOJbl U CHOCOOBI BBINOJHEHUS
npo(ecCHOHANBHBIX 3a/lady; Ha3bIBaTh
pecypchl A pelieHus] MOCTaBICHHON
3ala4d B COOTBETCTBUHM C 3aJaHHBIM
CIocoO0OM JIEeSITEeTbHOCTH;

-TEeXHOJIOTUU aHaju3a paboueil cuTya-
MM B COOTBETCTBUU C 3aJlaHHBIMU
KpUTEpUSMHU, YKa3blBasi €€ COOTBET-
CTBUE/HECOOTBETCTBUE ATAIOHHOU
CUTYallMu; IPUHLHUIIBI OCYIIECTBIICHUS
TEKYIIEr0 KOHTPOJSI CBOCH NIesATeNbHO-
CTH 1O 33JJaHHOMY aJIFOPUTMY; CIIOCO-
Obl OLIEHMBaHMs TNPOJIYKTa CBOEH [e-
ATEIBHOCTU T10 XapaKTEPUCTUKAM;

- BBIACHATH U3 COJAEpIKaIlero H30bl-
TOYHYI0 MH(POpPMAIMI0 HCTOUYHHKA WH-
dopmanuio, HeOOXOIUMYIO Ui pelie-
HUSl 3aJa4M; BBIACNATh B HCTOYHMKE
uHpOpMaLlUK BBIBOJI W/MJIM apryMeH-
TbI, 0OOCHOBBIBAIOIINI OIpPEACICHHBIN
BBIBOJL;

- nepeunciate UKT, nmpumensemsie B

npodeccuoHaIbHON JESITENIbHOCTH;
OpPUEHTUPOBAThCA B HMH(POPMAIMOHHO-
KOMMYHHKaIIMOHHBIX TEXHOJIOT X,

INPUMEHSEMbIX B IMpodeccunoHanbHOM
JIeITEIIbHOCTH;

- Ha3pIBaTh TPYIHOCTH, C KOTOPBIMHU
CTOJIKHYJICS TIPH pEHICHHH 3aJa4dl |
3HATh yTH Hux peooJe-
Hus/u30eranuss B JajdbHEHIIed gesd-
TEJILHOCTH;

- UHpOpPMAIIMIO O COBPEMEHHBIX TeX-
HOJIOTHSIX B MPOGECcCHOHATBHOU Jes-
TEIIbHOCTH

- CoJep)XKaHWE HOPMATHBHBIX IPaBO-
BBIX aKTOB (heJiepaabHOr0, PEerHOHaNb-
HOTO M MYHHUIIMIIAJIBHOTO YPOBHEH, pe-
TYJTUPYIONINX BOMPOCHl YCTAaHOBIICHUS

Xapakmepucmuxu Oe-
MOHCIMPUPYEMbIX 3HA-
HUl, KOMopble MO2ym
Oblmb npogepervl

- YpOBEHb  OCBOCHMS
y4eOHOro Marepuana;

- yYMEHHE HCII0JIb30BaTh
TEOPETUYECKHE 3HAHUS U
NPAaKTUYECKHE  YMEHUS
IpU  BBHIMOJIHEHUH TIPO-
(beccroHambHBIX 3a1a4;

- ypoBeHb c(hopMHUpO-
BAaHHOCTH OOIIMX U IpPO-
(dbeccuoHaNBHBIX KOMIIE-
TEHIIUN.

OneHka pe3y/ibTaTOB BbI-
IIOJIHEHUS  NPAKTHUYECKOU
paboThl

OueHka pe3yiabTaTOB YCT-
HOT'O U NMHUCBMEHHOI'O OIpO-
ca

OneHka pe3yibTaTOB BbI-
MOJTHEHHUSI TECTOBBIX 3/aHUI
OneHka pe3yabTaToOB Ipa-
BUJILHOCTHU oopmienus
JOKYMEHTOB.

OneHka pe3yJbTaTOB BbI-
MIOJIHEHUsl JJOMAIIHUX 3aj1a-
HHUI.

OneHka pe3ynbTaToB MpO-
BeZIcHHOTO auddepeHmpo-
BaHHOI'O 3a4eTa
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NeHCUH, mocoOuil U APYrux CouHaib-
HBIX BBIIIAT, MPEAOCTABICHUS YCIYT;
NPaBOBOE pETyJIMpPOBaHHE B 00JaCTH
MEIMKO-COIIMAIbHOM 3KCIEepPTU3bI; TOC-
yIapCTBEHHBIC CTAHIIAPTHI COIUATBHO-
ro 00CITy)KMBaHUS,

- TIOHSITHS U BUABI TPYIOBBIX TCHCHIA,
MEHCHUIl 10 TOCYJapCTBEHHOMY IEHCH-
OHHOMY OOECTIEYCHHIO, TTOCOOHIA, exe-
MecsuHbIX neHexHbIX Bbiuiat (EJIB),
JIOTIOJTHUTEIIHLHOTO MaTepUaIbLHOTO
o0OecrieueHus, JAPYTUX COLHUATbHBIX
BBITIJIAT, YCJIOBHSI MX HAa3HAYCHUS, Pa3-
MEpBI i CPOKH;

- IOPUAMYECKOE 3HAYCHHE DKCIIEPTHBIX
3aKJIFOUEHUN MEIMKO-COIHAIbHOM JKC-
MEPTU3BI; CTPYKTYPY TPYIOBBIX IICH-
CUll; TMOHSTHE W BHIBI COLIMATIHLHOTO
00CITy)XKMBaHUS M TOMOINHU, HYXJIAf0-
HIMMCSI TPaXKIaHaAM;

- KOMIBIOTEPHBIE MPOTPAMMBI  T10
HA3HAYCHHUIO TIEHCUH, MocoOuil, pac-
CMOTPEHHUIO YCTHBIX W ITHCHMEHHBIX
oOpalleHui rpaxiaH;

- crocoObl HHMOPMUPOBAHUS TPaXK-
JaH ¥ JOJDKHOCTHBIX JIHII 00 M3MEHe-
HUSX B 00JIaCTH MEHCHMOHHOTO oOecre-
YEeHUSI U COLIMAIILHOM 3alllUThI; OCHOB-
HbIC TIOHATHS OOIICH IICHXOJIOTHH,
CYIITHOCTb MCUXHYECKUX MPOIIECCOB;
OCHOBBI TICUXOJIOTUU JIMYHOCTH; CO-
BPEMCHHBIE TIPEJICTABJICHHSI O JTUIHO-
CTH, €€ CTPYKType U BO3PACTHBIX U3-
MEHEHHSIX; OCHOBHBIE MpaBUia Mpo-
(dbeccroHaTBHON ITUKHU U IIPUEMBI Jie-
JIOBOTO OOIIIEHHSI B KOJUIEKTHUBE

llepeuenv  ymenuii,
PAMKAX OUCYUNTUHDBL
- OBJIQJIETh MEPBUYHBIMU Mpodeccuo-
HAJIbHBIMA HAaBBIKAMH W YMEHHSMH;
TUTAHUPOBATH OYIYIIYIO
POeCCHOHATIBHYIO JIEATETLHOCTB;

- [JaHUPOBaTh  JACSITENBHOCTH IO
PEIICHUIO 33a7a4id B paMKax 3aJaHHBIX
(M3BECTHBIX) TEXHOJIOTHIA, B TOM YHCIIE
BBIICTISIE  OTICIIBHBIC COCTABJISIOIINC
TEXHOJIOTHH; aHaJIM3UPOBAThH
nmoTpeOHOCTH B pecypcax u
IUTAHUPOBATh PECYPCHI B COOTBETCTBUU
C 3aJaHHBIM CIIOCOOOM  pelIeHUs
3aj1auu;

- CAMOCTOSITEJIBHO 3a/1aBaTh KPUTEPUHU

oceaueaemsvlx 6

JlemoHcTpanust yMeHui B
YHU(PUKAUUNA  JTOKYMEH-
TOB.

JleMoHCTpanys yMeHUi B
noucke uHPOpMALUU U
ohOpMIICHUH JTOKYMEH-
Tallil B COOTBETCTBUM C
HOpPMAaTHBHON 0a3oii u

HCIIOJIb30BaHNEM WH-
(bOpMaITMOHHBIX ~ TEXHO-
JIOTUH.

JleMOHCTpanus yMeHUM B
noucke uHPOpMALUU U
0ohOpMIICHUH JTOKYMEH-
TOB TP  TPUHATUU
yIpaBIECHYECKUX pelle-

OneHka pe3yiabTaToB BbI-
IIOJIHEHUST  MPAKTHYECKOU
paboThI

OueHka pe3yJbTaTOB yCT-
HOT'O M MHCBMEHHOI'O OIpO-
ca

OneHka pe3ysabTaToB pelle-
HUS 3a7a4

OneHka pe3yapTaToOB CaMo-
CTOSATENbHON PabOTHI.
Onenka pe3yiabTaToB BbI-
MIOJTHEHUs JOMAIIHUX 3a/1a-
HHUM.

OueHka pe3yJlbTaTOB MpO-
BeZIcHHOTO AuddepeHuupo-
BaHHOI'O 3a4eTa
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JUTSL aHanmu3a paboueil cuTyaluu Ha
OCHOBE ATaJJOHHOM CUTYyalluH U

omnpenesaTh MpobieMy; IIIaHUPOBATH
TeKYIIUH KOHTPOJIb CBOEH
JCITEILHOCTY B COOTBETCTBHUU  C
3aJaHHON TEXHOJIOTUEN NEITEIbHOCTHU
i OnpeIeTICHHBIM pe3yabTaToM
(tenpro) WJIH MPOIYKTOM
JESATEIBHOCTH; ONPENEsITh MpolieMy
Ha OCHOBE CaMOCTOSITEJILHO
MPOBEACHHOTO  aHaju3a CHUTYallUu,
IJIJAHUPOBATh W OIICHWBATh TPOAYKT
CBOGM  JCATCILHOCTHM Ha  OCHOBE
3aJIaHHBIX ~ KPUTEPHUEB;  OIPEACIATH
KPUTEPUHU OLEHKH MPOJYKTa HA OCHOBE
3aJla4d  JICSITCIBHOCTH,  BBIOMPATH
crocod paspemieHdss MpPoOJIeMbl B

COOTBCTCTBUH C 3aJaHHbIMHU
KpUTCPUAMU n CTaBUTb O CJIb
ACATCIIBHOCTH, OLICHHUBATb

MOCIICACTBHUSL  NMPUHATBIX  PEIICHHUIA;
aHAJIM3UPOBATh PUCKH  (OMpEAETsiTh
CTCTICHb  BEPOSITHOCTH U CTEIEHb
BIUSHUS Ha JOCTIDKEHHE LeNu) U
000CHOBBIBATh JIOCTHIKUMOCTD IIETIH;

- CaMOCTOSATEIbHO HAXOAUTh MCTOYHUK
uH(pOpMANUK IO 3aJIaHHOMY BOIIPOCY,
MOJIb3YSCh AIIEKTPOHHBIM HIIN
OyMaXHBIM KaTajoroM, JJICKTPOHHBIM
W OyMaxHBIM KaTajaorom,
CIPaBOYHO-OMOIMOrpapUUecKUMU
MOCOOMSMH, TOMCKOBBIMU CHCTEMaMU
WuTepHera; yKa3plBaTh HEJAOCTATOK
uHdopmanuy,  HEOOXOTUMOM IS
pemieHus  3amadd;  (HOPMYITHPOBATH
BONPOCHI, HalleJICHHBIE HAa TOJY4YEeHUE
HEJOCTAOIIEH uHbopMaIuy;
W3BJIEKaTh UH(OPMAIIHMIO TI0 JBYM U
0ojlee OCHOBAaHHUSM W3 OJHOrO WIIH
HECKOJIbKUX HMCTOYHUKOB u
CHUCTEeMaTH3WpOBaTh €€ B  paMKax
3aJJaHHOW CTPYKTYPBI; JIeJaTh BHIBOJIBI
00 oOBeKTax, mporeccax, sIBJICHUSIX Ha
OCHOBE  CpaBHUTEIBHOTO  aHaIM3a
MH()OPMAIIMY M HUX I10 33JJaHHBIM
KpUTEPUSIM; 3a/1aBaTh KPUTEPUU IS
CPaBHHUTEIHHOTO aHaHM3a HHPOpMAaIHH
B COOTBETCTBUU C TIOCTaBJICHHOM
3aJ1adyel IeATCIbHOCTH;

- npumessaTb KT npu BelnonHeHun
3aJIaHN;

- YKa3bIBaTh «TOUYKH YCIIEXa» U «TOYKHU
pocTay; yKa3bplBaTh MPUYUHBI YCIIEXOB

HUU.

JleMOHCTpanus yMEeHUH B
OCYIIIECTBIICHUHA aBTOMa-
THU3AIUI0 00pabOTKH J10-
KYMEHTOB.
JleMoOHCTpalus yMEeHUH B
OCYIIECTBIICHUU XpaHe-
HUS U TOMCKA JOKYMEH-
TOB.

JleMOHCTpalus yMEeHHI B
UCII0JI30BaHUU Tene-
KOMMYHHKAITHOHHBIX
TEXHOJIOTHI B DJIEKTPOH-
HOM JJOKyMEHTOO0O0pOTE.
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U Heynmad B JICATCIILHOCTH;
aHATM3UPOBATH/POPMYIUPOBATH
3ampoc Ha BHYTPEHHHUE PECypCHI
(3HaHMsI, yMEHHS, HaBBIKH, CIIOCOOBI
NeSTeIbHOCTH, IEHHOCTH, YCTAHOBKH)
JUIS  pelieHHs — MPpOQeCCHOHATBLHOM
3a/1a4u;

- CpaBHHBATh TEXHOJIOTHH,
MpUMEHsSIEMbIE B TPOGECCHOHATBHON
JCSATEIbHOCTH, BBIOMPATh TEXHOJIOTUU

TUTSI CBOCH npodeccrnoHabHOI
NeSITeTbHOCTH;

- aHaJIU3UPOBAThH JIEHCTBYIOLIEE
3aKOHOJIATEIHCTBO B obnactu
IICHCHOHHOTI'O obecrieueHus,

Ha3HAYEHHUsT MOCOOHH, KOMIIEHCAIIUH,
MPEAOCTaBICHUsI  YCIYyr W Mep
COIIMAIBHOW TOJICPKKH  OTIACITHHBIM
KaTeropusiM TpakaH, HYXIAIOIUMCS

B COIIMAJILHOI 3aIluTe C
WCIOJIb30BaHUEM  MH(OPMAIIMOHHBIX
CIIPAaBOYHO-TIPABOBBIX CHCTEM;

HUCIIOIB30BaATh MEPUOJUYECKUE U
CIIELIMAJIbHBIE W3/1aHUsS, CIPABOYHYIO
auTeparypy B npodecCHOHATBHOM
JIeSITENTbHOCTH;

- MIPUHUMATh JIOKYMEHTBHI,
HEeoOXOMUMBbIE  JUIsl  YCTaHOBIIECHUS
IEHCHI, MocoOuii, KOMIICHCAIUH,
€KEMECSIYHBIX  JEHEXKHBIX  BBITLIAT,
MaTEepPUHCKOr0 (CEeMEMHOro) KamuTaia
M JIpyruX COHHAJIbHBIX  BBINJAT,
HEOOXOIUMBIX  JJI1  YCTAHOBJICHUS
IIEHCHH, nocoOuit U JIpyrux
COIMAIBLHBIX BBITJIAT;

- ONpENEeNATh IEepEeYEHb IOKYMEHTOB,
HEOOXOOUMBIX  JUJII  YCTAHOBJICHUS
IEHCUI, IOCOOui,  KOMIICHCAIUH,
©KEMECSYHBIX  JICHe)KHBIX  BBIIJIAT,
MaTEPUHCKOTO (CEMEHHOro) KamuTania
U JIpYyrUX  COLHUAJIbHBIX  BBIILIAT,
Pa3bACHATH  TMOPALOK  IOJYy4YEHUS
HEJIOCTAIOIIUX JOKYMEHTOB M CPOKHU UX
MPEOCTABIICHHUS;

- TOJB30BaThCS  KOMIIBIOTEPHBIMU
MpOrpaMMaMy Ha3HAYEHUs U BBIILJIATHI

IIEHCH, nocoowuit )51 IPYruX
COLMAJILHBIX BBIILIAT;

- MPaBUIBHO OpraHu30BaTh
IICUXOJIOTHYSCKU I KOHTAaKT C

KJIMEHTaMH (TIOTPEOUTENISIMU  yCIIYT);
AaBaThb MCUXOJIOTNYCCKYIO
XapaKTEPUCTHKY JIMYHOCTH,
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IIPUMEHSATH IPUEMBI JIEJI0BOTO
OOIIeHUs W  TpaBWiIa  KYJIbTYpHI
[IOBEJCHUSA;  CJIEN0BATh  JTUYECKUM
[IpaBUjIaM, HOPMaMm M [PHUHLOMIIAM B

npodeccnoHanbHOM 1A TEIbHOCTH;

JUis OLEeHKM JOCTHXKEHMs 3aIUIaHMPOBAHHBIX pPE3y/lbTaTOB OOYYeHHsS IO JUCLUIUIMHE
pa3paboTaHbl KOHTPOJBHO-OLEHOYHBIE CPEJICTBA JUISI TPOBEACHUS TEKYLIETO KOHTPOJIA |
MIPOMEKYTOUHOM aTTECTAIlH, KOTOphIE pUiIararoTcs K paboueil mporpamMmme JUCIUTUIMHEL.
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MHNHOBPHAYKHN POCCHUN
BJIAJJMBOCTOKCKWI I'OCYJIAPCTBEHHBIN YHUBEPCUTET

KOHTPOJIBHO-OHEHOYHBIE CPEJACTBA
JUTS TIPOBEICHUS TEKYIIET0 KOHTPOJIS U TPOMEKYTOUHOM aTTeCTaIluN
10 Y4eOHOM TUCIUTUIMHE

OI1.06 JlokyMeHTaIlMOHHOE 00ECIIEUeHUE yIIPaBICHUS IPOrPaMMBbl

MMOATOTOBKHU CIICHUAJIUCTOB CPCIAHCIO 3BCHA

40.02.04 FOpucnpyaeHuus

dopma 00ydyeHHUs: 3a0UHas

Haxoxaxa 2026
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KoHTpobHO-01I€HOUHBIE CPEICTBA JIJIsl IPOBEIEHUS TEKYIIEr0 KOHTPOJIS U MPOMEXKYTOU-
HO# aTTecTanuu 1o yuyeoHou mucuummae OI1.06 JlokymeHTHpOBaHKE YIIPaBIECHYECKON JAeATEb-
HOCTH pa3paboransl B cooTBeTcTBUH ¢ TpeboBanusamMu ®I'OC CIIO no cnenuansHocTH 40.02.04
Opucnpynennusi, yrBepkaeHHOro mpukazom MwuHoOpHaykn PO or 27.10.2023, Ne798,
PUMEPHOI 00pa30BaTENbHON MPOTpaMMoii, pabouei mporpaMMoit yaeOHON AMCHUTUINHBL.

PazpaboTtunk:

Kopanpuyk O.B., npenoxasarens OCIIO dpumana PI'BOY BO «BBI'Y» B r. Haxonke.

Paccmotpeno 1 o1oO6peHo Ha 3aceJaHUH METOINICCKON IUKIOBOM KOMUCCUHU
riporokot Ne 10 ot « 19 »_ urons 2026

[Ipencenarens MK B.B. [linaxotuna
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1 O01mue cBeaeHus

KonTponbpHo-onenounsie cpeactsa (nanee — KOC) npeaHa3HaueHbl 1s1 KOHTPOJIS U OIICHKH
00pa30BaTeNbHbIX OCTHKEHUI OO0YydYarolMXcs, OCBOMBIIMX IPOrpaMMy Yy4eOHOW TUCIUILIMHBI
OI1.013 JIokyMeHTHpPOBaHUE YIIPABICHUYECKOMN NESITEIbHOCTH.

KOC Bkitouaror B ce0si KOHTPOJIbHBIE MaTepuaibl AJIs MPOBEIEHUS TEKYIIEro KOHTPOJIS
yCIIEBAEMOCTH M TMPOMEXKYTOUYHOW aTTECTAllMM TO AWCIMIUIUHE, KOTopas MpoBOIUTCS B (opme
nuddepeHIIMPOBAaHHOTO 3a4eTa (C HCIOIb30BaHUEM OLICHOYHBIX CPEJICTB — KOHTpOJIbHAs padora,

TECTUPOBAHUE).
Kon Kon
OK,TIK | pesynpra- HanmenoBanue
Ta 00yye-
HUS
31 UMETh TpeACTaBIeHHuEe O Oyaymied npodeccuu; Ha3bIBaTh OCHOBHBIE
BU/JIbI paOOT, BBIIOJHSAEMBIE IPU PabOTE MO CIELHUATbHOCTH;
METOBI i CIOCOOBI BHITTOJIHEHHS MTPO(ECCHOHATBHBIX 33/1a4; Ha3bIBATh
32 pECYpPCHI AJis pellieHusl TOCTaBICHHON 3a/1a4l B COOTBETCTBHH C 3a-
JTAHHBIM CIIOCOOOM JIESATEIbHOCTH;
TEXHOJIOTUH aHaJIM3a padoveil CUTyallud B COOTBETCTBHH C 33aHHBIMU
3 KpUTEPUSIMH, YKa3blBasg €€ COOTBETCTBHE/ HECOOTBETCTBHE ATATIOHHON
CHUTYAaIlUH; CIIOCOOBI OIEHUBAHUS MPOAYKTA CBOCH JEATEIHHOCTHU IO
XapaKTepUCTHKAM
BBIJICJIATh M3 COJEPIKAIIEro H30bITOUHYIO HH(POPMAIMIO UCTOYHHUKA MH-
34 (dbopMmarnio, HeOOXOAUMYIO JUIS PEUICHUS 33a[]a4l; BBIICISTh B HCTOUHU-
Ke MH(QOpMaIMK BBIBOJ W/WIN apryMEeHTbl, 00OCHOBBIBAIOLINE OIpEe-
JICHHBIN BBIBO/T
OK 01, nepeuncisate UKT, npumensemsle B npodeccuOHAIbHON AEATENbHOCTH;
OK 02, 35 OPUEHTHUPOBATHCS B MHPOPMAIIMOHHO- KOMMYHUKAIIMOHHBIX TEXHOJIO-
OK 03, THSIX, IPUMEHSAEMBIX B IPOECCHOHATIBHOMN 1eATEIbHOCTH
OKO04, 36 Ha3bIBaTh TPYAHOCTH, C KOTOPBIMU CTOJIKHYJICS IIPU PEIIEHUH 3a7aul U
OK 05, 3HATh MYyTH MX MPEOJIOJICHHs/M30eranus B JalbHEUIEH AesITeIbHOCTH
OK 08, MH(OPMALIMIO O COBPEMEHHBIX TEXHOJIOTHSIX B MPOodeccCHoHaNbHOM aes-
OK 09 37 TEIBHOCTU
1K 1.2, g KOMIIBIOTEpPHBIE MPOrpaMMbl [0 HA3HAUYEHHUIO MEHCHi, MocoOuii, pac-
3 CMOTPEHUIO YCTHBIX U MMCbMEHHBIX 00pallleHui rpaxiaH
OCHOBHBIE MTpaBUa MPOPECCHOHATBHON ATHKM M TPUEMBI JETOBOTO
3 OOIIIEHUS B KOJJIEKTUBE
V1 OBJIAJIETh MEPBUYHBIMU MPOPECCHOHATHHBIMU HABBIKAMU U YMEHUSIMU;
IUTAHUPOBATh OYAYILYIO MPO(EeCCHOHANBHYIO NeSITETbHOCTD
aHAJM3UPOBATh MOTPEOHOCTU B pecypcax M IJIaHUPOBATh PECYPCHI B CO-
y2 OTBETCTBHH C 3a/IaHHBIM CITIOCOOOM pEIIeHUS 3a/1auH;
OTpesieNiATh Npo0IeMy Ha OCHOBE CAMOCTOSITENIbHO MPOBEACHHOTO aHa-
JM3a CUTYAIlNH; TUTAHUPOBATh U OIEHUBATH MPOIYKT CBOCH JEATEIBHO-
v3 CTM Ha OCHOBE 33/IaHHBIX KPHUTEPHUEB; BBHIOMpATh CHOCO0 pasperieHus
poOJIeMBbl B COOTBETCTBHH C 33JJaHHBIMU KPUTEPUSIMH U CTaBHUThH LEJIb
NeSITeNIbHOCTH;
HaXOJUTh UCTOYHUK MH(OPMALIMU 1O 33JJaHHOMY BOIPOCY, MOJIb3YsICh
V4 ANEKTPOHHBIM WIIH OyMa)KHBIM KaTajJoroM, CIIpaBOYHO-
oubmorpadguuecKuMu MOCOOUSIMH, IIOMCKOBBIMU cucTeMamu MuTep-
HETa
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Kon Kon
OK,TIK | pesyxbra- HaumeHoBaHuE
Ta 00yye-

HUs
aHAJIM3UPOBATH/(POPMYIUPOBATh 3alpOC Ha BHYTPEHHUE PECypCHI

V5 (3HaHMsI, yMEHUS, HABBIKH, CIIOCOOBI JICSITCIIBHOCTH, IICHHOCTH, YCTa-
HOBKH) JJIsl peuieHus NnpodecCHOHAIbHON 3a1auu

V6 WCIOJIb30BaTh MEPUOAMYECKUE U ClelUaIbHbIe U3JaHUS, CIPABOYHYIO
JTUTEpaTypy B IpodhecCuOoHaANbHOMN e TENbHOCTH;

v7 npuMeHaTs KT npu BeIoIHEHNY 3a1aHUI
CpaBHMBATh TEXHOJIOTMH, MPUMEHSIEMbIe B MpOodeccCHoHaNbHOM aes-

V8 TEJILHOCTH; BRIOMpATh TEXHOJOTHUHU JIJISl CBOCH MpodecCHOHaIbHOM jesi-
TEIbHOCTHU
MPUHUMATh JJOKYMEHTBI, HEOOXOMMbIE JIsl YCTAaHOBJICHUS TIEHCHA, TI0-

V9 coOuii, KOMIEHCAlUN, €)KEeMECIYHBIX JCHEKHBIX BBIILIAT, MATEPHHCKOTO
(cemeiiHOrO) Kamurajga U JIPYruX COLMAIBHBIX BBIILJIAT, HEOOXOIMMBIX
JUTSL YCTAHOBJICHHSI IICHCUH, ITOCOOUH M IPYTHX COLUATBHBIX BBITLIAT
OTIPECIIATh MEPEUCHb JOKYMEHTOB, HEOOXOIUMBIX JI YCTAHOBJICHHS
MEHCHUI, MOCOOMH, KOMIIEHCAIUH, €KEMECSYHBIX ICHEKHBIX BBIILIAT,

Y10 MaTEpPUHCKOro (CEMEMHOI0) KamnuTajga U APYTUX COLMAJIbHBIX BBIIIIAT;
Pa3bACHATH TOPSIOK MONTYYCHHSI HEIOCTAOIINX JOKYMEHTOB U CPOKH
WX MPEIOCTABICHNUS;

Vil MOJIb30BAaThCs KOMIBIOTEPHBIMHU MPOTPaMMaMU Ha3HAYEHUS U BBITLIATHI
TIEHCUH, TOCOOMI U APYTUX COIUATBHBIX BBITIIAT
MPaBWJIBHO OPTaHU30BaTh NICUXOJIOTMYECKUN KOHTAKT ¢ KIMEHTaMu (TI0-
TpeOUTENSIMH yCYT); AaBaTh MCUXOJIOTHYECKYIO XapaKTEPUCTUKY JIHY-

Y12 HOCTH, TIPUMEHSTh MPUEMBI JIEIOBOTO OOIIEHHUS U MpaBWiIa KYIbTYPBI
MOBE/ICHUS;, CTIEI0BAaTh ATUUECKUM MpaBHJIaM, HOpMaM M MPUHIUIAM B
npodeccnoHanbHOM NesTeNbHOCTH;

3 CooTBeTCTBHE OLIEHOYHBIX CPeICTB KOHTPOJIMPYEMbIM pe3y/ibTaTaM 00y4eHust
3.1 CpeacrBa, npuMeHsieMble U151 OLICHKH YPOBHS TeOPeTHYeCKOl MOAT0TOBKH

Kpatkoe Kon Buz ouenounoro cpencraa
€3yJIb-

H;;;‘;{Zﬁg]?‘(?\fopfe P TayTa TTokasareins? OBJIaACHHUs pe3ylbTaTaMu ITpowme-
1yns) [ TeMBL | oGy o6yueHns Texymmi KyTOU-
JUCHUIUIHHBI y KOHTPOJIb Has aT-

HITA TeCTalUs
- CriocoOHOCTH BBIOpaTh METOIBI M CIIOCO- N
Tema 1.11Io P A YcTHbIM onpoc
HATHE JIOKY- OBl BBITIOJIHEHUS] MPO(GECCUOHANBHBIX 3a- 51 11.1-2
31-34 ad; Ha3BIBATh PECYPCHI VI UX PELICHHUS; L
MetTa 1 eros ELI ’eJ'II/ITB I/IH(I)(I;) M}Z;p I/II-OJIH606XE HMYIO , Pegepar 5.2 Kon-
COOBI JI0KY- . PMAIIO, MY Tecr 5.7 Nel TPOJIbHAS
JUTSL pEIICHUS 3a]1a4u;

MEHTUpPOBA- - pabota

st CrocoOHOCT, OPHUEHTHPOBATHCS B HWH- | Y CTHBIA OIIPOC 5.8 Nol

CPé T 35-38 dhopmarronHo- KOMMYHUKALIMOHHBIX 51m1-2 TéCT 5' 9

o leme TEXHOJIOTHSIX, IPUMEHSIEMBIX B Mpogec- Pegepar 5.2 No2 '

11 CHOHAJIBHOH NI TENIbHOCTH Tect 5.7 Nel -

Croco0HOCTh  OBJANETh TEPBUYHBIMU
V1-y2 A P Pedepar 5.2
npodecCHOHANEHBIMU HABBIKAMU U YMe-
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Kpatkoe Konx Bup onienHouHoro cpencraa
Hggﬁgﬁg?ﬁg{e pﬁ;i};ib [lokasaTesb? OBIAJEHHS PE3yIbTaTaAMH 5 IIpome-
| TeMI 00yueHust Texymmii KYTOU-
Ay15) 06y1e- KOHTPOJITh -
JTCITUTUTHHBI s p Has aT
TECTalUUs
HUSMH; aHAIM3UPOBATh IOTPEOHOCTH B
pecypcax U IUIAHUPOBATh PECypChI
CriocoOHOCTB OIpeAensITh MpodieMy Ha
Vv3 OCHOBE CaMOCTOSATENBHO MPOBEIESHHOIO Pegepart 5.2
aHaJIN3a CUTYALNH;
CriocoOHOCTh HaXOAWUTh HCTOYHHUK WH- Vst ompoc
¢dbopmanuu Mo 3aJaHHOMY BOIPOCY, HC- 51 11.1-2
V4-V6 | nonp3oBarTh  cHELMANbHBIE — WM3IAHUA, Pe (i)epa'w 59
CIIPaBOYHYIO JIUTEPATYpy B podeccno- '
HaJbHOH JeSITEIIFHOCTH,
CriocoOHOCTh TPUMEHSTH HH(pOpMAIH-
y7-yg | OHHO- KOMMYHHKAUMOHHBIX TEXHOIOTHH Pedpepar 5.2
U1l cBoel MPO(eCCHOHATIBHON AesATeNb-
HOCTH
C YeTHBIH onpoc
MocOOHOCTh BBIOPATh METOJBI M CIIOCO- 5113
OBl BBITIOJHEHUS MPOQECCUOHANBHBIX 3a- KOHCH‘GKT‘S 301
31-34 | mau; Ha3BIBaTh PECYPCHI IS UX PEIICHUS, Topr (bonno. 5 4'
BBIETTUTh HMH(POPMALHIO, HEOOXOTUMYIO '
JUIS pELIEHUS 3a0a4H; He%:f’g P;rpsz 6
VYeTHBIi ompoc
CriocoOHOCTh OPHUEHTHPOBATbCS B UH- 5.1 .3
Tema 1.2 35-38 (dhopMaIuoHHO- KOMMYHUKaMOHHbIX | KoncmekT 5.3 m.1
CranmapTu3a- TEXHOJIOTHSX, NpuUMeHseMblx B mpodec- | Iloprdommo 5.4
s v yHuQH- CHOHAJIHOH JIeATeIbHOCTH Jenosas urpa 5.6
Kalws JOKy- Tect 5.7 Nel Kon-
MenToB. CH- CrnocoOHOCTh  OBIIAJIETh  NEPBHYHBIMU Komcmexr 5.3 .1 | TPoIbHAs
CTeMBI JI0KY- V1-y2 HpO(l)e(')CI/IOHa.HLHI)IMI/I HaBBIKAMHU U yMe- Toprdosmo 5.4 pabora
HUSMU; aHAIM3UPOBATH MMOTPEOHOCTH B TlenoBas HIpa 5.6 5.8 Nel
MCEHTATIIH. pecypceax U INIAaHUPOBATh PECYPCHI P Tect 5.9
CPC no Teme CrniocoOHocTh ompenensaTe npobnemy Ha | Koncmekr 5.3 1.1 Ne2
12 v3 OCHOBE CAMOCTOSITENIBHO IPOBEJEHHOTO Hoptdonmo 5.4
aHaIu3a CUTYalluu; [enosas urpa 5.6
CriocoOHOCTh HAXOAWUTh HCTOYHUK HH-
dopmanuu 1o 3amanHomy Bompocy, uc- | Koncnekr 5.3 m.1
V4-V6 | nonp3oBaTh  chenuanbHble — M3JAHUA, IMoprdonmo 5.4
CHPaBOYHYIO JINTEPATYpy B podeccro- Jenosast urpa 5.6
HaJbHOMU JeSITeIIbHOCTH,
CrniocoOHOCTh TPUMEHATH HH(pOpMAaLy- Konemexr 5.3 1.1
y7.yg | OHHO- KOMMYHHKALHOHHBIX TCXHONOTHH Toprdommo 5.4
UL cBoel TpodecCHOoHABHON JesTelb- JlenoBas nrpa 5.6
HOCTH
Tema 1.3 Pex- Croco6HOCTh BBIOPATh METOIBI M CIOCO- YcTHRIH Onpoc
BU3UTEI H OBl BBINOIHEHUSI PO(ECCHOHATBHBIX 3a- S-1m4-5 Kon-
OJlaHKK JI0Ky- 31-34 | mau; Ha3BIBATH PECYpCHI WIS MX PEIICHUS; Koncnexr 3.3 1.2 TPOJBHAS
MEHTOB. BBIIENUTE HMH(OpMaIHio, HEOOXOIUMYIO Moprdomio 5.4 pabota
CPC o Teme JUTSL pEIICHUS 3a71avH; He%::’;.%r%fb 5.8 Nel
1.3 T Tecr 5.9
CriocoOHOCTh OPHEHTHPOBATHCS B WH- YcTHBIf onpoc No2
35-38 | dpopmanmonno- KOMMYHHKAIHOHHBIX 51m.4-5 B

TCXHOJIOTUAX, NPUMCHACMBIX B npO(l)ec-

Koncmoexr 5.3 0.2
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Kparkoe Konx Bup onienHouHoro cpencraa
€3yJIb-

Hag&“;eeig]g(ifop{e P TayTa Tokasarelns? OBJIaACHHUs pe3y/bTaTaMu IIpome-
b ns1) / TeMbI 00yueHus Texymmit KYTOY-
ay. o0yue- KOHTPOJIb Hag at-
JIACIIUTLIUHBI - P

TECTAUS
CHOHAIBHOU IESITEITEHOCTH IToptdommo 5.4
Jlenosas urpa 5.6
Tect 5.7 Nel
CrocoOHOCTh  OBJANIETh  MEPBUYHBIMH
otbeccuonan A . ap . Koncmekr 5.3 m.2
i WOHAIGHBIMU HaBBIKAMH H yMe-
y1-y2 | P Y IMoprdonmo 5.4
HUSIMH; aHAIU3UPOBATh MOTPEOHOCTH B JlenoBas urpa 5.6
pecypcax ¥ IJIaHUPOBATh PECYPCHI '
CrocobHocTs ompenensth npobnemy Ha | Koncmekr 5.3 m.2
y
V3 OCHOBE CAMOCTOATENBHO MPOBEIEHHOIO Ioprdommo 5.4
aHaIN3a CUTYalluu; Henoas urpa 5.6
CrocoOHOCTh HAaXOOWTh HCTOYHHUK WH-
dopmaru o 3amaHHoMy Bompocy, uc- | Koncnekr 5.3 n.2
VY4-Y6 | nonezoBars  cnenmaneHble  u3ganums, | lloptdommo 5.4
CIPaBOYHYIO JINTEPATYpy B npodeccro- Henosas urpa 5.6
HaJbHOH JeSITEIIFHOCTH,
CHOCO6HOCTB IIPUMECHATL HH@MOpPMALIU-
OHHO- KO pa N e(b g ou Koncmexr 5.3 m.2
HHO- KOMMYHHKAIIHOHHBIX TEXHOJIOTUH
V7-Y8 MMY H . [Moprdommo 5.4
JUI CBOed TpodecCHOHABHON AesTelb- Jlenoas nrpa 5.6
HOCTHU )
CriocoOHOCTH BBIOpaTh METOIBI M croco- | Kelic-3amanue 5.5
OBl BBHITIOTHEHUSI MPOQECCHOHAIBHBIX 3a- m.1-2
31-34 | nau; maseiBath pecypchl 4 ux pemenns; | Iloprdomnuo 5.4
BBIJICNIUTH HHpOpMaIuio, HeoOxonumyto | Jlenosas urpa 5.6
JUISL pEHIeHUs 3a1a4H; Tect 5.7 Nel
Keiic-3amanne 5.5
CrocoOHOCTh OPHUEHTHPOBAThCS B WH- 12
II. 1-
OpMaIMOHHO- KOMMYHHKAIIHOHHBIX
35-38 (popman Y 8 IMoprdonmo 5.4
Tema 1.4 Op- TEXHOJIOTHAX, MPUMEHSEMBIX B Tpodec- i 56
. eynoBas urpa 5.

raHU3aIuoOH- CHUOHAJIBHOU ACATCIBHOCTU Teer 5.7 %01

HO- CriocobHOCTh  OBJianmeTh TepBUYHBIME | Keiic-3amanue 5.5 Kon-

pacnopsaan- mpo(heCCHOHANLHBIMI HABEIKAMYM H yMe- m.1-2

vi-y2 | P y TpPOJIbHAsS
TeIbHAA JOKY- HUSIMH; aHAIU3UPOBATh MOTPEOHOCTH B Hoptdonmo 5.4 aGoTa
MeHTtauus. Op- pecypcax M IUIaHUPOBaTh PECYPCHI Jlenosas urpa 5.6 g ] Nol
- Keiic-3ananue 5.5 e
TaHU3AHOH Croco6HOCT OMpeeNnaTh MpodIeMy Ha Ill ) Tecr 5.9
- II. 1 -
HBIC TOKYMCH V3 OCHOBE CaMOCTOSITEJILHO TPOBEAEHHOIO No2
151. CPC mo AHATH3A CHTVALIIL: IMoprdonmo 5.4
38 CHTyattH, Jenosas urpa 5.6
Teme 1.4 pa>.
CrocoOHOCTh HAaXOJUTh HCTOYHUK WH- Kefic-3aatue 5.5
dopMaluu 1o 3aJaHHOMY BOIIPOCY, HC- L1-2 '
V4-Y6 | nonp3oBath  crnenuanbHble  M3JAHUS, Topr (ﬁOHHO 54
CIIPaBOYHYIO JIMTEPATYPY B IPOdeccro- Tlenosas urpa 5 6
HAJIbHOM JIeATEeIIbHOCTH, '
CriocoOHOCTh IPUMEHSATH HH(POpMAIH- Keiic-3amanue 5.5
y7.yg | OHHO- KOMMYHHKAIMOHHBIX TEXHOIOTHH m.1-2
it cBoed mpodeccroHanbHOl nestensb- | [loprdonmo 5.4
HOCTH Jenonas urpa 5.6

Tema 1.5 Op- Cnoco6HOCTE BEIOpAaTh METOIBI U CIOCO- Keiic-3aanne 5.5 Kon-

raHH3aIHOH- OBl BBITIONTHEHUS MPOGECCHOHAIBHBIX 3a- 13 TpOJbHAs

Ho- 31-34 | mau; Ha3BIBaTL PECYPCHI IS UX PELICHUS, Toprdonmo 5.4 pabora

BBLICIUTH MH()OPMAIIHIO, HEOOXOIUMYFO Tlenosas urpa 5 6 5.8 Nel

pactopsii JUTSL PEILICHUS 3a/1a4H; ' Tect 5.9
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Kparkoe Konx Bup onienHouHoro cpencraa
e3yJib-
Hgg&“;eeﬁglg(ﬁ{oﬂe P TayTa [Toka3zaTens? OBIAAEHUS PE3YITATAMA Hpowme-
- Texymmii -
nyns) /| TeMbl | ogyge- 00yueHHs yiII KYTOU
JUCLATIIUHBI S KOHTpPOJb Has at-
TeCTalus
TeJabHasA I0KY- CriocoGHOCTE OpMEHTHpOBaThCA B WH- | Keiic-3amanwme 5.5 Ne2
MEHTALUA. 35-38 (hopmarronHo- KOMMYHHKaIIHOHHBIX n.3
Pacnopsiu- TEXHOJIOTHAX, MpUMeHseMblXx B mpodec- | Iloptdommo 5.4
TeJBHBIE 10~ CHOHAJIbHOU AEATEIbHOCTU Jlenosas urpa 5.6
xymentsl CPC CrniocoOHOcTh  OBnanmeTh mnepBuyHbiMH | Kelic-3amanue 5.5
mo Teme 1.5 V1-y2 npodecCHOHANBHBIMU HABBIKAMU U yMe- n.3
HUSIMH; aHANIU3UPOBATh MOTPEOHOCTH B [optdonmo 5.4
pecypcax U IIIaHUPOBATh PECYPChI Jenosas urpa 5.6
Keiic-3aganne 5.5
CriocoOHOCTB OmpeNeNsaTh MpobdiaeMy Ha 3
.
v3 OCHOBE CaMOCTOSITEJIbHO MPOBEJICHHOTO
. IMoprdonuo 5.4
aHaJM3a CUTyaluy;
Jlenoas urpa 5.6
CrocoOHOCTP HAXOIWUTh WCTOYHUK WH- .
Keiic-3amanue 5.5
¢opmaunu Mo 3aJaHHOMY BOIIPOCY, HC- 13
Y4-Y6 | nons3oBarh crenuanbHble M3IaHWS, )
CIIPAaBOYHYIO JIHTEpPAT B mpodeccHo- Hoprgoamo 5.4
PaBOTHYIO patypy p Jemnosas urpa 5.6
HAJIBHOW ICATENLHOCTH;
CrocobHocTh NpUMEHATh, uHGpopMaiu- | Keiic-3ananue 5.5
y7.yg | OHHO- KOMMYHHMKAIHOHHBIX TEXHOIOTHH n.3
IUIsE cBoed mpodeccruoHanbHON aearens- | lloprdonmo 5.4
HOCTH Jenosas urpa 5.6
CriocoOHOCTh BBIOpATh METOJBI M CIIOCO- o
Keric-3amanue 5.5
OBl BBINOJIHEHUS] MPO(YECCHOHANBHBIX 3a- 4
31-34 ad; HAa3bIBATH PECYPCHI ISl UX PEIICHUS, X
Aat, (bp YPCBL L 6p > | Toprdommo 5.4
BBLIENUTh HMH(OPMALNIO, HEOOXOANMYIO
A PMAIHIO, MY Henosas urpa 5.6
JUIsL pELICHUS 3a]1a4H;
CrniocoOHOCTh OpHeHTHpOBaThcs B uH- | Kelic-3amanwme 5.5
35-38 (dhopmanonHo- KOMMYHHKAIIMOHHBIX n.4
TEXHOJIOTHSIX, IPUMEHSIEMBIX B Mpodec- Hoptdonmo 5.4
Tema 1.6 CHOHAJIHOM JEATENBHOCTU Jlenosas urpa 5.6
OcobeHHOCTH Cnocob6Hocts  oBnazeTs nepuuHbiMU | Kelic-3amanue 5.5
COCTABIEHUS U | V]-V2 npodecCHOHANBEHBIMU HaBBIKAMH H yMe- n.4 Kon-
odopMITEH s HUSIMM; aHAJIM3UPOBATh IOTPEOHOCTH B Ioprdonuo 5.4 | TpoiabHas
pecypcax U MIaHUPOBATh PECYPCHI Jenosas urpa 5.6 | pabota
IIOKYMEHTOB "
Keiic-3amanune 5.5 | 5.8 Nel
10 JINYHOMY CriocoGHOCTE ompenenars mpoljeMy Ha 4 Tecr 5.9
i .
V3 OCHOBE CaMOCTOSITEJIbHO IPOBEJICHHOTO :
COCTaBy S — P Ioptdomnuo 5.4 No2
CPC o Teme ’ JlenoBas urpa 5.6
16 CrocoOHOCT, HAaXOAWTh HCTOYHHUK WH- .
Keiic-3ananne 5.5
¢dbopmanuu 1Mo 3aJaHHOMY BOIPOCY, HC- 4
Y4-V6 | nons3oBare  cHenuaibHBlE  W3JAHMS, :
decero IMoprdonmo 5.4
CIPaBOYHYIO JINTEPATYPY B IIPO -
PaBOtHY patypy B 1p Jlenosas urpa 5.6
HAJIBHOW JIeSITETbHOCTH;
CriocoOHOCTh NpUMEHATh, HuHpopMaiu- | Keic-3ananue 5.5
y7.yg | OHHO- KOMMYHHKAIIHOHHBIX TEXHOJIOTHU n.4
IUIsE cBoed mpodeccrnoHanbHON aearens- | [loprdosuo 5.4
HOCTH Jenoas urpa 5.6
CriocoOHOCTH BBIOpATh METOIBI M CIIOCO- Kon-
Tema 1.7 Un- c P . A Koucnexr 5.3 m.3
bl BBIMIOJIHEHHUS MPOQPECCHOHANBHBIX 3a- TPOJbHAs
¢dbopmannon- 31-34 p IMoptdonuo 5.4 P
Jlad; Ha3bIBaTh PECYPCHI IS UX PEIICHUS; pabota
HO- Jlenosas urpa 5.6
BBIJICNIUTh HMHGOPMALIMIO, HEOOXOIUMYIO 5.8 Nel

28



Kparkoe Konx Bup onienHouHoro cpencraa
e3yJib-

Hgg&“;eeig]g(ifop{e P TayTa Tokasarelns? OBJIaACHHUs pe3y/bTaTaMu IIpome-
nynst) [ TeMBl | ogvye 00yueHus Texymmit HKYTOU-
JUCLIUILIUHBI i KOHTpPOJb Has at-

HHA TECTalUUs
CIIpaBOYHBIE TUISL pETICHUS 3a1avH; Tect 5.9
JIOKYMEHTBI c = Ne2

MOCOOHOCTh OPHUEHTHPOBATHCS B HH-
CPC no Teme o P P Koncnekr 5.3 m.3
OpMAIOHHO- KOMMYHHKaIIHOHHBIX
1.7 35-38 pMart YHHKan Toprdoso 5.4
TEXHOJIOTHSX, IPUMEHSEMBIX B TIpodec-
. Hemnosas urpa 5.6
CHOHAJBHOH NI TENIbHOCTH
CriocoOHOCTE  OBJANeTh IMEPBUYHBIMH
i} Oq)eCCI/IOHaJ'II)HLIMIf HaBLIKaI\IZI/I U yMme Koncnexr 5.3 m.3
yi-y2 | P y IMoptdonwmo 5.4
HUSIMH; aHAIU3UPOBATh MOTPEOHOCTH B
Henosas urpa 5.6
pecypcax ¥ IJIaHUPOBATh PECYPCHI
CriocoOHOCTh ompeaesaTh npodsemy Ha | Koncmekt 5.3 m.3
Vv3 OCHOBE CaMOCTOSATENHHO MPOBEIESHHOTO [optdonmo 5.4
aHaIu3a CUTYalUu; [enosas urpa 5.6
CrocoOHOCT HAXOIWUTh HCTOYHUK WH-
¢dopmaimu o 3amaHHoMy Bompocy, uc- | Koncnekr 5.3 m.3
V4-Y6 | nons3oBarh crenuanbHble M30aHus, IMoprdomnwro 5.4
CIIPaBOYHYIO JHUTEpaTypy B mpodeccuo- | [enosas urpa 5.6
HaJbHOH JIEATEIIHFHOCTH,
CriocoOHOCTh TPUMEHSTH HH(pOpMAIH-
p bopmar Koncnekr 5.3 m.3
OHHO- KOMMYHHKAIIMOHHBIX TEXHOJIOTHH
V7-Y8 MMY ! N IMoprdomnmo 5.4
IUTSE CBOEH TPOQECCHOHANBHON IesTeNb-
Henosas urpa 5.6
HOCTH
CriocoGHOCTH BBIOpaTh METOMABI M CIIOCO- N
p A Keiic-3amanue 5.5
OBl BBHITIOTHEHUSI MPO(GECCHOHAIBHBIX 3a- 5
31-34 ad; Ha3BIBATh PECYPCHI VI UX PELIECHHUS; i
a1 ’e (bg };p }oﬂ 06 E o > | Toprdommo 5.4
BBIJICJIUTh MH(OPMAIIHIO, HEOOXOIUM
. p H ’ MY [Jenosas urpa 5.6
JUISL pELICHUS 3a/]1a4u;
CrniocoOHOCTh OpHeHTHpOBaThcs B uH- | Kelic-3amanme 5.5
35-38 (hopmarmonHo- KOMMYHUKAIIMOHHBIX m.5
TEXHOJIOTHSIX, IPUMEHSIEMBIX B Mpodec- Ioprdommo 5.4
CHOHAJIBHOU AEITEIHLHOCTH Jenosas urpa 5.6

Tema 1.8 Jlo- Cnocob6HocTh  OBHazeTh nepuuHbMU | Keiic-3amanue 5.5

TFOBOPHO- V1-y2 npodecCHOHANEHBIMU HAaBBIKAMH H yMe- n.5 Kon-

NpaBoBas 110- HUSMU; aHAITM3UPOBATH MOTPEOHOCTH B Ioptdonuo 5.4 | TponbHas

KYMEHTALIS: pecypcax ¥ IIaHuPOBATh PECYPCHI Jlenosas urpa 5.6 pabora
™ i Keiic-3amanne 5.5 | 5.8 Nel

JIOBEPEHHOCTH CriocoOHOCTh OMpEeneNaTh NpodiaeMy Ha 05 Tecr 5.9

v3 OCHOBE CaMOCTOSITEIBHO MPOBEIEHHOTO : '

CPC no Teme ‘ P IMoptdonuo 5.4 Ne2

1.8 aHaJM3a CUTYyaIlnu;

. Jlenosas urpa 5.6
CrocoOHOCT, HAaXOAWTh HCTOYHHUK WH- .
Keiic-3ananue 5.5
¢dopmanuu Mo 3aJaHHOMY BOIIPOCY, HC- s
Y4-Y6 | nomp3oBath  cheluanbHblE — M3IaHHU, X
CIIPaBOYHYIO JIUTEPATYpy B npodeccno- Hoprgoamo 5.4
PapoHHy PatTypy B 1Ip [enosas urpa 5.6
HaJIBHOH JIEATEIILHOCTH;
CrniocoOHocTh TpuMeHsTh uH(popMmanu- | Kelic-3amanue 5.5
y7.yg | OHHO- KOMMYyHHMKAIHOHHBIX TCXHOIOTUH m5
IUIsE cBoel mpodeccruoHanbHON aearens- | [loprdosuo 5.4
HOCTHU Jenosas urpa 5.6

Tema 1.9 CrocoOHOCTE BBIOPAaTh METONBI U crioco- | Keiic-3aganue 5.5 Kon-

' 31-34 | Obl BBINONHEHUS TTPO(ECCHOHABHBIX 3a- m.1-5 OJIbHAS

Odopmiienue

Jia4; Ha3bIBaTh PeCypchl sl ux pemienus; | Iloprdommo 5.4 pabota

29



Kparkoe Konx Bup onienHouHoro cpencraa
e3yJib-
Hgg&“;eeﬁglg(ﬁ{opfe P TayTa Tokasarelns? OBJIaACHHUs pe3y/bTaTaMu IIpome-
/ 00y4eHus Texymmi KYTOY-
nyiist) [ TeMbl 0Gyue-
JIUCITATLITUHBI S KOHTpPOJb Has aT-
TECTalUUs
OCHOBHBIX J0- BBELIETTUTHh MHPOpMannio, HeoOxomammyro | emomas mrpa 5.6 | 5.8 Nel
KYMEHTOB AT pEHICHUS 331241, Tecr 5.9
CriocoGHOCTE OpHEHTHpOBaThCA B WH- | Keiic-3amanwme 5.5 No2
YIpaBICHUSA
CPC no Teme 35-38 (hopmarroHHo- KOMMYHHKaIIHOHHBIX m1-5
1.9 TEXHOJIOTHSIX, IPUMEHSEMBIX B Mpodec- [optdonmo 5.4
CHOHAJIbHOW JEATEIbHOCTU Jenosas urpa 5.6
CrocobHOCTE  OBNameTh TepBUYHBIME | Kefic-3aganue 5.5
V1-y2 npodecCHOHANEHBIMU HaBBIKAMH H yMe- n.1-5
HUSIMH; aHAIU3UPOBATh MOTPEOHOCTH B Ioprdommo 5.4
pecypcax M IUIaHUPOBaTh PECYPCHI Jlenoas urpa 5.6
Keiic-3amanue 5.5
CriocoOHOCTB OmpeeNsaTh MpobdiaeMy Ha 15
n.1-
Vv3 OCHOBE CaMOCTOSITEIIHHO IPOBEIECHHOTO
) Ioprdommo 5.4
aHaJM3a CUTYalllu;
Jenosas urpa 5.6
CriocoOHOCTh HAXOAWUTh HCTOYHUK HH- .
Keiic-3amanue 5.5
(dbopmanuu Mo 3aJaHHOMY BOMPOCY, HC-
m1-5
V4-V6 | nonp3oBaTh cHeLualbHble W3JAHUS,
CIDABO coa otpeccHo [optdonmo 5.4
MPaBOYHYIO JIUTEPAT B Il Ho-
PaBOTHYIO patypy p [enosas urpa 5.6
HAJIBHOW JICATELHOCTH;
CrocobHocTh TpUMEHATh, uHGpopMaiu- | Keiic-3ananue 5.5
OHHO- KOMMYHUKAIIMOHHBIX TEXHOJIOTUH m.1-5
V7-Y8 . N
Uit cBoed mpodeccroHanbHOl aestenb- | [loprdonmo 5.4
HOCTH [Henosas urpa 5.6
CriocoOHOCTh BBIOPATh METOJBI M CIIOCO-
OBl BBITIOJHEHUS MPO(QECCHOHANBHBIX 3a-
31-34 | mau; HaseBaTh pecypesl wist ux perenus; | Koncnekr 5.3 m.4
BBIICIUTE HH)OPMAIIHIO, HEOOXOIUMYFO
JUTSL PEIICHUS 3a]1a4u;
CrocoOHOCTh OPHUEHTHPOBAThCS B WH-
OpMaIOHHO- KOMMYHHUKAIIMOHHBIX
35-38 (opman y 1 Koncmekr 5.3 n.4
T 210 TEXHOJIOTHSIX, IPUMEHSIEMbIX B Mpodec-
ema 2.1 Uce- CHOHAIILHOM JIESITENIbHOCTH
HOBHBIC IIpa- Croco6HOCTh ~ OBNAJETh  NEPBHYHBIMH Kon
BHJIa OpraHu- npo(ecCHOHAIbHBIME HABBIKAMH H yMe-

6 V1-V2 Koncnekr 5.3 m4 | tposibHas
3allM1 paOOThI HUSIMH;, aHAIN3UPOBATh MOTPEOHOCTH B a60Ta
C TOKyMEHTa- pecypcax M IJIaHUPOBATh PECYPCHI Sp ] Nol
MU CriocoOHOCTh OMpeAeATh HMPodJeMy Ha TéCT 5' 9
CPC 1o Teme v3 OCHOBE camocToATenbHO nposeneHHoro | Koncnekr 5.3 n.4 No2
21 aHaJM3a CUTYaIlnH;

CrocoOHOCT, HAaXOAWTh HCTOYHHUK WH-
dbopmanuu 1Mo 3aJaHHOMY BOIPOCY, HC-
V4-Y6 | nonp3oBaTh  crnenumanbHele  m3gaHus, | KoHcnekt 5.3 m.4
CHPaBOYHYIO JINTEPATYpy B npodeccro-
HaJIBHOM JIeSITENIbHOCTH;
CriocoOHOCTh IPUMEHATH HH(pOpMAIH-
OHHO- KOMMYHHKALIHOHHBIX TEXHOJIOTHH
V7-V8 MMY ! - Koncnexkr 5.3 .4
Ui cBoed TmpodeccHoHaNbHON AesATeNb-
HOCTHU
Tema 2.2 Op- CriocoOHOCTh BEIOpaTh METOABI U cnoco- | Keiic-3ananue 5.5 Komn-
31-34 | 6wl BeIONHEHUS MPO(ECCHOHANBHBIX 3a- .6 TPOJbHAs
raHu3anus pe-
Jla4; Ha3bIBaTh PECYPCh i uX pemienus; | Iloprdono 5.4 paboTa
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Kpatkoe Konx Bup onienHouHoro cpencraa
e3yJib-
Hggﬁgﬁg?ﬁg{e P TayTa [lokasaTesb? OBIAJEHHS PE3yIbTaTaAMH IIpome-
/ 00ydeHus Texymni KyTOU-
nyiist) [ TeMbl 0Gyue-
JUCIUTIAHBI s KOHTpPOJb Has aT-
TECTalUUs
TUCTpaLU 10~ BBLICTTUTHh HH()OPMAITUIO, HEOOXOIUMYIO HemoBas urpa 5.6 | 5.8 Nel
KyMEHTOB H IS pELIEHU 3a0a4H; Tectr 5.9
KOHTPOJIb UX CrnocoOHOCTh OPHEHTHPOBATHCS B WH- Keiic-3ananue 5.5 Ne2
HUCIIOJTHEHUS 35-38 (hopmarronHo- KOMMYHHKaIIHOHHBIX m.6
CPC 1o Teme TEXHOJIOTHSIX, IPUMEHSIEMBIX B Mpodec- [optdonmo 5.4
29 CHOHAJIbHOU JIeSTeIbHOCTU JlemoBas urpa 5.6
CrocoOHOCTh  OBlaneTh mepBUYHbIME | Keiic-3ananue 5.5
V1-y2 npohecCHOHaIbHPIMU HABBIKAMH M yMe- m.6
HUSIMH; aHAIU3UPOBATh MOTPEOHOCTH B [optdonmo 5.4
pecypcax M IUIaHUPOBaTh PECYPCHI Jlenoas urpa 5.6
Keiic-3aganne 5.5
CriocoOHOCTB OmpeNeNsATh MpodiaeMy Ha p
.
V3 OCHOBE CaMOCTOSITEIBHO MPOBEIECHHOTO
) Ioprdommo 5.4
aHaJM3a CUTyaluy;
Henosas urpa 5.6
CriocoOHOCTh HAXOAWUTh HCTOYHHUK WH- .
Keiic-3amanue 5.5
¢dbopmanuu Mo 3aJaHHOMY BOIPOCY, HC-
m.6
V4-Y6 | nonp3oBarh crenuaibHble U3IaHMUS,
CIIPaBOYHYIO epa oheccro Hoprgoamo 5.4
NPaBOYHYIO JIUTEPAT B I no-
PaBOtHy patypy P Henosas urpa 5.6
HaJIBHOW 1EATEIbHOCTH;
CrniocoOHocTh TpuMeHsTH uH(popManu- | Kelic-3amanue 5.5
OHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH n.6
V7-Y8 . .
Uit cBoed mpodeccroHanbHOl aestensb- | [loprdonmo 5.4
HOCTH Jenosas urpa 5.6
CriocoOHOCTh BBIOpATh METOJBI M CIIOCO-
ObI BBINOJIHEHHS NPO(ECCHOHATBHBIX 3a- | Y CTHBINM Onpoc
31-34 | mau; Ha3BIBATH PECYPCHI LIS UX PELICHUS, 51m.11-12
BbIIENUTh HHGOpManuio, HeoOxoaumyro | Koncmekrt 5.3 m.5
JUTSL pELICHUS 3a]1a4K;
CriocoOHOCTh OpPHEHTHPOBAThCS B WH- .
s YcTHbI onpoc
OpMaIOHHO- KOMMYHHKAIIMOHHBIX
35-38 pmall yHukar 5 5.11m.11-12
TEXHOJIOTHSIX, IPUMEHSEMBIX B Mpodec-
CHUOHAIBHOMN ;[ef[l?l“eﬂbHOCTI/I ’ Konenexr 5.3 1.5
Tema 2.3 Op-
CriocoOHOCTh  OBJaNeTh MEPBUYHBIMH N Kon-
raHu3anus VcTHbIH orpoc
V1-y2 npodecCHOHANBHBIMU HAaBBIKAMU H yMe- 51 11.11-12 TPOJIBHAS
OIIEPaTUBHOIO ) . AL P
HUSIMH; aHAIM3UPOBATh MOTPEOHOCTH B K 3 a6oTa
XpaHEHHUS 710- oHCnekT 5.3m.5 | P
p pecypcax U MIaHUPOBATh PECYPCHI 5.8 Nol
KyMCHTOB CrocoOHOCTh ONPEIETISATh MPo0dIeMy Ha VCTHBII ompoc Tect 5.9
CPC no Teme y3 OCHOBE CaMOCTOSATEIBHO HPOBEICHHOTO 51m.11-12 No2
2.3 aHaJIN3a CUTYAIUH; Koucnekr 5.3 .5
CrocoOHOCT, HAaXOAWTh HCTOYHHUK WH-
dopMaMu Mo 3aJaHHOMY BONIPOCY, UC- | Y CTHBIN OIPOC
V4-Y6 | nonp3oBaTh cHeUaIbHbIE W3aHUA, 51m.11-12
CIIpaBOYHYIO JuTEepaTypy B mpodeccuo- | Koncmekr 5.3 m.5
HaJbHOM JICATEIIFHOCTH,
CriocoOHOCTh TPUMEHATH HH(pOpMAau-
OHHO- KOMMYHHUKAIIHOHHBIX TEXHOJIOTUH
V7-V8 MMYHHKAI N Koncnekr 5.3 .5
Ui cBoed IpodeccuoHaIbHON AeATelNb-
HOCTH
Tema 2.4 Pa- 31-34 CriocoOHOCTh BEIOpaTh METOABI U cnoco- | Keiic-3ananue 5.5 Kon-
6ota ¢ obpa- OBl BBINIONHEHHUS NPOQECCHOHATBHBIX 3a- m.7 TPOJbHAs
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Kparkoe Konx Bup onienHouHoro cpencraa
e3yJib-
Hgg&“;eeﬁglg(ﬁ{opfe P TayTa Tokasarelns? OBJIaACHHUs pe3y/bTaTaMu IIpome-
Texymmit -
nyns) /| TemMbl | ogyue- 00yueHHs yiII KYTOU
JUCLIUILIUHBI KOHTPOJIb Has at-
HHA TECTalUUs
[IEHUSMHA Jlaq; Ha3bIBaTh pecypchl Wi ux pemenns; | lloprdomnmo 5.4 pabora
rpaxiaaH BBLIETTUTH HH()OPMAITHIO, HEOOXOTUMYTO [HenoBas urpa 5.6 | 5.8 Nel
CPC no Teme IS pELIEHU 3a0a4H; Tect 5.9
2.4 CrniocoOHOCTh OpueHTHpOBaThcss B WH- | Kelic-3amanwme 5.5 No2
35-38 (hopmarmonHo- KOMMYHHKaIIHOHHBIX m.7
TEXHOJIOTHSX, IPUMEHSIEMBIX B TIpodec- IToptdommo 5.4
CHOHAJIBbHOHU ACITEILHOCTH Jlenosas urpa 5.6
CrocoOHOCTh  OBianeTh mepBUYHbIME | Keiic-3ananue 5.5
V1-y2 poecCHOHaTbHPIMU HABBIKAMH M yMe- n.7
HUSIMH; aHAIU3UPOBATh MOTPEOHOCTH B [optdonmo 5.4
pecypcax M IUIaHUPOBaTh PECYPCHI Jenosas urpa 5.6
Keiic-3amanue 5.5
CriocoOHOCTE OmpenenaTs npodiaeMy Ha 7
.
v3 OCHOBE CaMOCTOSITENIFHO ITPOBEIEHHOTO
. IMoprdonuo 5.4
aHaJM3a CUTYalllu;
Jenosas urpa 5.6
CriocoOHOCTh HAXOAWUTh HCTOYHUK WH- .
Keiic-3amanue 5.5
(dhopMaruu 1Mo 3aaHHOMY BOIIPOCY, HC- 7
V4-Y6 | nonp3oBaTh  crnenuanbHble  M3JAHUS, i
CIIPaBOYHYIO JIUTEPATYpy B npodeccuo- Hoprgoamo 5.4
DaBOiHy patypy B Ip Jenosas urpa 5.6
HaJIbHOH JESTENLHOCTH;
MOCOOHOCTh TMPHUMEHATh WH(OpPMAIH- elic-3amanue 5.
C o p p K 5.5
OHHO- KOMMYHUKAIIMOHHBIX TEXHOJIOTUH n.7
Y7-V8 . N
i cBoed mpodeccroHanbHOR mestens- | [loptdonmo 5.4
HOCTH [Henosas urpa 5.6
CriocoOHOCTh OIPEAEsITh MepPeYeHb J0-
KyMEHTOB, HEOOXOAMMBIX s ycraHoB- | Kelic-3aganue 5.5
V9- JIEHUS TIEHCHH, TOCOOMM W  JOpyrux n.7
Vil COIL.BBILIAT; TIOJb30BaThCs Crienuanbel- | [loprdommo 5.4
MH KOMIIBIOTEPHBIMHU nporpammamu uisi | Jlenosas urpa 5.6
VX Ha3HAYCHUS
CriocoOHOCTh BBIOpATh METOJBI M CIIOCO-
OBl BBITIOJHEHUS MPO(QECCHOHANBHBIX 3a-
pod Koncnekr 5.3 1.6
31-34 | nau; Ha3BIBaTH PECYPCHI LI X PEIICHHUS;
IMoprdonuo 5.4
BBLICIUTh MH(DOPMALIHIO, HEOOXOAUMYO
JUTSL pEeIlIeHUs 3a/1a4H;
Tema 2.5 Ilo- CriocoOHOCTh  OPHEHTHPOBATLCS B MH-
pAnoK TIepeia- 35-38 (hopmannoHHo- KOMMYHHKanoHHbIX | Koncnekr 5.3 1.6
1 TOKYyMEH~ TEXHOJIOTHSX, IPUMEHSAEMBIX B IIpodec- IMoprdonmo 5.4 K
TOB B ApXMUB CHOHAJIBHOM 1€ TEIbHOCTH on
TPOJIbHAS
WJIKM Ha YHU- CrocoOHOCTh MOHUMATH OCHOBHBIE mnpa- P
9 Koncnekr 5.3 m.6 | pabora
YTOXKEHHUE. 39 BUJIA MPO(ECCHOHAIBHOM ITHKH U TIpHE-
[optdonmo 5.4 5.8 Nel
ApxuBHOE MBI JIEJIOBOT0 OOIIEHUS! B KOJUIEKTUBE Tecr 5.9
XpaHeHue J10- CriocoOHOCTh  OBNAJIETh EPBUYHBIMHU Ne2 ’
KYMEHTOB. V1-y2 mpodeccnoHanbHBIMA HaBbikamu u yme- | Koncnekr 5.3 1.6 )
CPC 1o Teme HUSAMU; aHAJIM3UPOBATH MMOTPEOHOCTH B IMoprdomnmo 5.4
25 pecypcax U IIaHUPOBATh PECYPCHI
' CriocoOHOCTh OIpEeNATh MPOOIeMy Ha
pea P Y Koncnexr 5.3 n.6
V3 OCHOBE CaMOCTOATENHHO MPOBEIESHHOTO
IMoprdonuo 5.4
aHaJIM3a CUTYaIluH,
V4-Y6 CrocoOHOCTh HAXOAUTH HCTOUYHHK HH- | KoHcmekr 5.3 1.6

(dopMaruu 1Mo 3aJaHHOMY BOIPOCY, HC-

[optdonmo 5.4
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Kpatkoe Konx Bup onienHouHoro cpencraa
e3yJib-
Hggﬁiﬁg?ﬁg{e P TayTa [lokasaTesb? OBIAJEHHS PE3yIbTaTaAMH IIpome-
/ 00yueHus Texymnii KYTOU-
nyiist) [ TeMbl 0Gyue-
JUCIATUTHHEI s KOHTpPOJb Has aT-
TECTalUUs
[I0JIb30BAaTh  CHELMANbHBIE  H3JaHMA,
CIPaBOYHYIO JINTEPATYPy B podeccro-
HAJIBHOW IEATENbHOCTH;
CriocobHOoCTh TIpUMEHATh, uH(popMaiu- | Keiic-3ananue 5.5
OHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH .7
V7-Y8 . N
U1 cBoel mpodeccroHanbHOU nmesrens- | Iloptdonmo 5.4
HOCTH Jemnosas urpa 5.6
CriocoOHOCTh BBIOpaTh MeTOABI U crioco- | Koncmekt 5.3 m.7
Obl BbIMOJIHEHHs TpodeccHoHanbHbIX 3a- | Kelic-3amanue 5.5
31-34 | nau; HaseIBaTH PECYPCHI IS MX PEIICHHUS; m.6-7
BBIIEUTE HMH(pOpMarmio, Heobxoaumyto | Iloprdoamo 5.4
JUJIs1 pelIeHus 3a1a4H; Jenosas urpa 5.6
Koucnexr 5.3 n.7
CriocoOHOCTh OpPHUEHTHPOBATHCS B WH- .
Keiic-3amanue 5.5
35-38 (hopMaImoHHO- KOMMYHHUKAIlHOHHBIX 1.6-7
TEXHOJIOTHSX, NMPUMEHSAEMbIX B mpodec- ‘
. [optdonmo 5.4
CHOHAJIbHOH JESITENbHOCTH I[eng Bg)ﬂ 1rpa 5.6
Koucnexr 5.3 n.7
CriocoOHOCTh  OBNAJIETh TEPBUYHBIMHU Keiic-3ananme 5.5
V1-y2 npod)eCCUOHANBHBIMU HaBBIKAMH M yMe- 1.6-7 '
HUSIMM; AHAJIU3UPOBATh NOTPEOHOCTH B o q;onmo 54
pecypcax u IUIaHuPOBaTh PECYPCHI I[eng Bas HTpA 5 6
Tema 2.6 KOEICHGKT 5307 Kon-
KoMmbroTepu- Cnocob6HocTh omnpenenaTs npobinemy Ha | Kelic-3amanue 5.5 | TposnbHas
samus JIOY v3 OCHOBE CaMOCTOSITEIBHO IIPOBEIEHHOIO n.6-7 pabota
ClL’l CuoT aHaIn3a CUTYalluu; IMoprdonuo 5.4 5.8 Nel
o 1eme Henosas urpa 5.6 | Tectr 5.9
2.6 CriocoOHOCTh HaxoauTh WCTOUHUK HH- | KoHcmekr 5.3 1.7 Ne2
dopmMaruu 1Mo 3amaHHOMy Bompocy, uc- | Kelic-3aganue 5.5
V4-Y6 | moms3oBare  cHenMaibHBIE — W3JIAHMS, n.6-7
CTIPaBOYHYIO JINTEPATYPy B Mpodeccro- [optdonmo 5.4
HaJIbHOM €S TEIbHOCTH; [Henosas urpa 5.6
Koncnexr 5.3 n.7
CrocoOHOCTh MPUMEHATh HHGOpPMAIH- Keiic-3ananme 5.5
OHHO- KOMMYHUKAITMOHHBIX TEXHOJIOTHUHU )
V7-Y8 . N n.6-7
Ul CBOEW MPO(ECCHOHANBHON JesITeNb- Toprdouo 5.4
HOCTH i
JHenosas urpa 5.6
CriocoOGHOCTh OTpeAensaTh NepedeHb M0- Korcnext 5.3 1.7
KYMEHTOB, HEOOXOIUMBIX IS YCTaHOB- Keﬁc-sanaHP'Ie 5’5
V9- JeHUs TeHCHH, NOoCOoOMH W Jpyrux 1.6-7 '
Vi1 COIL.BEIIIJIAT; ITOIL30BATECS CIIEIMAIBHEI- Topr (ﬁonno 54

MH KOMIIBIOTCPHBIMH IIpOrpaMMaMu IJIsd
HUX Ha3HAYCHUA

Jlenosas urpa 5.6
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3.2 CpenctBa, npuMeHsieMble /11 OLleHKH YPOBHSI NPAKTHYeCKOM NMOAT0TOBKH

Koz Buj orieHouHOTO CpeacTBa
Kpartkoe nHanmeHno- | pe-
BaHUE pasena 3ynp- | [Tokasarens? OBIaieHus pe3yIbTATaAMU Tpomesxy-
MOJYJISA) / TEMBI YCHHS Texymmmit
(mMomymsn) T%Ta o0yue K0H¥H(I)m> TOYHAas ar-
VCIIUTITMHBI -
et 0oy p TecTanus
YEeHUS
CrniocoOHOCT BBIOpaTh METOMBI U CIIO- .
VYeTHBI onpoc
cOOBl BBINOJHEHUSI MPOQECCHOHAIIB- 51 11.1-2
31-34 | HbIX 3a7a9; HA3BIBATH PECYPCHI I UX Pe (i)epé'lT 59
CIICHUS; BBIACIUTh HH(POPMAIHIO '
P > BRUL (opmaumio, | oo s g N
HEOO0XOIMMYIO JUIsl pelICHUs 3a]1a4H;
CriocoOHOCTh OPHEHTHPOBATHCA B MH- | Y CTHBIN OMpPOC
35-38 (hopMalMOHHO- KOMMYHHKAITHOHHBIX 51m.1-2
TEXHOJIOTUAX, TMPUMEHSIEMBIX B TIpO- Pegepar 5.2
(heccnoHaNBHOH NIEATENEHOCTH Tect 5.7 Nel
CriocoOHOCTh OBJAJETh MEPBUYHBIMU
Tema 1.1 IlonsaTue Vi- npodecCUOHANBHBIMU  HAaBBIKAMH U N
JOKYMEHTA H CIIO- yo | YMEHHAMH aHAaIM3MPOBATh oTpeo- Pegepat 5.2 Has TE60Ta
COOBI JOKYMEHTH- HOCTH B pecypcax W IUIAHHUPOBAaTh pe- s g Nol
OBaHUsA CypCHI N
b P Tecr 5.9
IIpakTH4eckoe CriocoGHOCTE OTpEAeTsATh MPOodIIeMy No2
3ansaTue Ne 1, 2 V3 Ha OCHOBE CaMOCTOSTEIBHO IIpOBe- Pegepar 5.2 -
JICHHOTO aHaJIM3a CUTYalluH;
CriocoOHOCTh  HAaXOAMTh HMCTOYHHK .
rH(GOPMAITUH 10 33TaHHOMY BOIIPOC Y CTHBIH Oripoc
va- I/ICHOJfL?:O]]-BIaTL crie flanbﬂﬁz u3 EHHZ’ Sln.l-2
Y6 ! ! ’ Pedepar 5.2
CIIPaBOYHYIO JIUTEPATYpy B Tpodec-
CHOHAJIEHOH e TEIHbHOCTH;
CriocoOHOCTh TPUMEHSTH WHPOpPMA-
VY7- | uMOHHO- KOMMYHHMKAIIMOHHBIX TEXHO- Pedepar 5.2
V8 | moruu mis cBoeil npodeccroHaIbHOM pat 9.
JeSITEIIBHOCTH
VYceTHsll onpoc
CriocoOHOCTE BBIOpATh METOJIBI U CIIO- 51103
cOOBl BBINOJHEHUST MPOQECCHOHAID- o
Koncnexr 5.3 m.1
31-34 | HbIX 3a1a4; HAa3bIBATh PECYPCHI ISl HX
IMoprdonuo 5.4
pEUIeHUs; BBLICIUTH HH(POPMAIHIO,
HEOOXOIMMYIO JUTs PEIIICHUS 33]1a4H; Jlenoas wrpa 5.6
y p ’ Tect 5.7 Nel
VYeTHbIi onpoc
T 12V CriocoOHOCTh OPHUEHTUPOBATHCS B MH- 513
ema 1.2 Yundu- 35-38 ¢dbopmManmoHHO- KOMMYHHMKauMoHHBIX | Koncmekt 5.3 1.1
Kalts 1 CTaHaap- TEXHOJIOTHSAX, TpUMEHsieMbIXx B mpo- | [Toprdonmo 5.4 KonTpomns-
Tma[g” AOKYMCH- (eccuoHaNIbHOM NeATeNLHOCTH JlenoBas urpa 5.6 | Has paGoTa
ToB. CHCTEMBI J10- Tecr 5.7 Nel 5.8 Nol
KyMEHTAallHH.
Hy cHran CriocoOHOCTh OBNA/IETh NEPBUYHBIMHU Tect 5.9
pakTheckoe V- npodeccnoHanbHbiMi - HaBblkamu u | Koncmekr 5.3 m.1 Ne2
3ansiTHe Ne 3,4 Yo | YMEHMAMM aHATH3HPOBATH norpe6- [Moprdomnmo 5.4
HOCTH B pecypcax W IUlaHupoBarthb pe- | Jenosas urpa 5.6
CYpCHI
I HOCTH ONPENeNATh MpoliemM HCTIEKT 5.3 0.
CriocoOHOCTH ompene o0ie Koncnekr 5.3 1.1
V3 Ha OCHOBE CaMOCTOSITEIIEHO TpOBe- IMoprdonuo 5.4
JICHHOT'0 aHAJIN3a CUTYalllH; HenoBas urpa 5.6
V4- CnocobHocts HaxoauTh uUcTo4yHUK | Koncmekt 5.3 m.1
V6 uHpOPMAaIIUH IO 3amaHHOMy Bompocy, | Iloprdonuo 5.4

HUCIIOJB30BAaTh CIICIUAJIBHBIC HU3JaHU,

HenoBas urpa 5.6
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
MOJIYJIsl) / TEMBI YCHHS Texymmii
(Momynst) / Te T%Ta o0yue KOH%'H(I)HL TOUHAs aT-
VCIIUIUIMHBI -
et 00y p TecTalus
YEeHUS
CTIpaBOYHYIO JTUTEpaTypy B mpodec-
CHOHAJILHOH JeSITENbHOCTH;
CriocoOHOCTh TPHUMEHSTH WHPOPMa-
P (op Koncnexr 5.3 n.1
V7- | uMOHHO- KOMMYHHMKAIIMOHHBIX TEXHO-
. . IToptdommo 5.4
VY8 | morum s cBoeil mpodeccruoHanbHOR
HenoBas urpa 5.6
JeSITEIbHOCTH
YcrHbII onpoc
CrniocoOHOCTH BBIOpaTh METOMBI U CIIO- 5114 5p
A1 m4-
cOOBl BBIMOJTHEHUSI MPOQECCHOHAIB-
) Koncnexr 5.3 m.2
31-34 | HbIX 3a1a4; Ha3bIBATh PECYPCHI IS HX
) IMoprdonuo 5.4
pelieHns; BBIACTUTH HH(GOPMALHIO,
HEOOXOIUMYIO JUISI PELICHUS 3aa4u; Aenosas urpa 5.6
’ Tecr 5.7 Nel
YeTHBIH onpoc
CriocoOHOCTh OPUCHTHUPOBATHCS B HMH- 5.1 m.4-5
35-38 (hopMaLMOHHO- KOMMYHHMKAaUMOHHBIX | KoHcmekr 5.3 1.2
TEXHOJIOTUAX, NPHMEHSAEMBIX B Tpo- | Iloprdonmo 5.4
(heccroHaIbHOM AEATENEHOCTH [Henoas urpa 5.6
Tect 5.7 Nel
Tema 1.3 PexBusu- CrocoOHOCTh OBJIAJETh MEPBUYHBIMU KoHntpois-
ThI ¥ OJIAHKH JIOKY- V- npodeccnoHanbHbiMA - HaBbikamu W | Koncnekr 5.3 m.2 | Has pabota
MEHTOB. yo | YMCHWIMM; aHATM3MPOBATH notpeo- [optdonmo 5.4 5.8 Nel
IIpakTH4eckoe HOCTH B pecypcax W IuiaHupoBaTh pe- | Jlenosas urpa 5.6 Tect 5.9
3ansaTue Ne 5, 6 CypCHI No2
CniocobHocTh onpezensate npobnemy | Koncnekr 5.3 m.2
V3 Ha OCHOBE CaMOCTOSITEIHHO TPOBE- Ioprdomnmo 5.4
JICHHOT'O aHaJIN3a CUTYalluN; Jenosas urpa 5.6
CriocoOHOCT  HAaXOAHWTh HCTOYHUK
y4- | HHGbOpMALHH 10 3aJlaHHOMY BOIPOCY, Koncnekr 5.3 1.2
V6 HCIONB30BaTh ClIEUanbHble u3ganus, | lloprdonmo 5.4
CIPaBOYHYIO JTUTEPATypy B mpodec- [enoBas urpa 5.6
CHOHAJILHOH JeSITENbHOCTH;
CriocoOHOCTh TPUMEHSTH WHPOpPMA-
P (op Koncnexkr 5.3 m.2
Y7- | uMOHHO- KOMMYHMKAI[MOHHBIX TEXHO-
. . | Tloprdomauo 5.4
V8 | morum s cBoeil npodeccrHoHanbHON
[enoBas urpa 5.6
JIeSITEITBHOCTH
Croco6HOCTE BRIOpaTh METOABI U crio- | Keiic-3amanme 5.5
COOBI BBINOJTHEHUST TPOQECCHOHAID- n.1-2
31-34 | upix 3amau; HaseiBaTh pecypesl i ux | [loprdomnmo 5.4
PEIICHHUS; BbIICIUTh WHGOPMALIHIO, Jenosas urpa 5.6
Tema 1.4 HEOOXOAMMYTO JIJISl pEIICHUS 3a/1a4H; Tect 5.7 Nel
OpraHu3anoHHo- Keiic-3ananne 5.5
P i CrocoOHOCTh OPUEHTHUPOBATHECS B WH- A KoHTposs-
pacnopsiauTenbHas n.1-2
(hopManMoHHO- KOMMYHHUKAIIMOHHBIX Has paboTa
JIOKYMEHTAIIHSL. 35-38 IMoptgonuo 5.4
TEXHOJOI'usAX, HPUMEHSICMBIX B IpPO- 5.8 Nel
OpraHu3arioHHbIE o Jlenosas urpa 5.6
(heccroHaIbHOM AEATENEHOCTH Tect 5.9
JIOKYMEHTBHI. Tect 5.7 Nel No2
IIpakTH4eckoe Keiic-3amanue 5.5 -
CriocoOHOCTh MOHMMATh OCHOBHBIE
3ansTHe Ne 7,8 npaBuiIa Npo(ecCHOHAIbHON 3TUKU U n.1-2
39 IMoptdomnwmo 5.4
MpPUEMBl JIEJIOBOTO OOLICHUS B KOJI-
CKTHES [enosas urpa 5.6
Tect 5.7 Nel
V1- | CnocobHocth oBnajieth nepBuuHbiME | Kelic-3ananue 5.5
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
(Mozyns) / TeMbl Tara 00yueHus Texymui TOYHas at-
WCIIATUTAHBI - KOHTPOJIb
et 0y p TecTalus
YEeHUS
V2 npo(eCCHOHAIBHBIMH ~ HABBIKAMH M m.1-2
yMEHHAMM; aHanu3upoBath motped- | Iloprdomnuo 5.4
HOCTH B pecypcax U IuiaHupoBath pe- | Jlemosas urpa 5.6
CYpChI
Keiic-3amanue 5.5
CrniocoOHOCTh OmpenenaTs Mmpodiemy 1-
m.1-
v3 Ha OCHOBE CaMOCTOATE/BHO TpOBe- | (oo 5.4
T¢omnuo 5.
JICHHOTO aHAaJIM3a CUTYaIlnH; I[GHEBaH nrpa 5.6
CrocoOHOCTF  HAXOAWTHh HMCTOYHUK .
Keiic-3amanue 5.5
V4- WHPOPMALIMH 110 33JJaAHHOMY BOIIPOCY, L1-2 '
yg | MCNONBb30BATh CEUMANbHBIC H3TAHNS, Topr (1)‘0J'[I/IO 54
CTIPaBOYHYIO TUTEPATypy B mpodec- Jlenosas urpa 5.6
CHOHAILHOU JIESITEILHOCTH;
CriocoOHOCTh TpUMEHATh HH(opMa- | Kelic-3amanue 5.5
Y7- | uMOHHO- KOMMYHMKAIMOHHBIX TEXHO- m.1-2
V8 | norum mnst cBoeit mpodeccuonanbuoit | Iloprdomnuo 5.4
JEeSITEeNbHOCTH JemnoBas urpa 5.6
CrniocoOHOCT BBIOpaTh METOMBI U CIIO- .
Keiic-3apanue 5.5
COOBI BBIMTOJIHEHUS PO ECCHOHAIB- 3 )
31-34 | HpIX 3amau; Ha3BIBATH PECYPCHI IS UX Topr (I)C;JII/IO 54
pEIICHHS; BHIACIUTh WHPOPMAIHIO, TlenoBas urpa 5 6
HEOOXOIUMYIO JUIsl pPEIICHUS 337124, '
CrniocoOHOCTh OpHEHTHpOBaThCs B MH- | Keiic-3amanue 5.5
35-38 ($hopManMoHHO- KOMMYHHUKAIIMOHHBIX n.3
TEXHOJIOTHSX, IPUMEHSAEMBIX B IPO- Ioprdomnmo 5.4
Tempr 1.4 . 1.5 (heccroHaTIBbHON IESTENLHOCTH JenoBas urpa 5.6
0 FaHI/IS.aLI,I/IO.HHO- CrnocobHOCTh MOHMMATh OCHOBHbIe | Keiic-3amganue 5.5
pzﬁ:nopgamenbﬂaﬂ 39 npaBmiIa MPopecCUHOHANBHON ITUKU U n.3
TOKYMEHTALHS MPUEMBI JICJIOBOTO OOIICHUS B KOJI- Ioptdommo 5.4 | Konrpous-
Y ’ JIEKTUBE JenoBas urpa 5.6 | Has pabota
OpraHu3aoHHbIe
foKyMeHTE! Pac- CriocoOHOCTh OBJIAJIETh MEPBUYHBIMU Keic-sanaue 5.5 5.8 Nel
HOPAIHTEbHbE y1- | POQecCHOHANbHBIMU  HABBIKAMH ¥ 13 ' Tecr 5.9
JTOKYMEHTBI yo | YMCHWAMM; aHATM3HPOBATE notpeo- Topr (1)(;)11/10 54 Ne2
MpaKTnaeckoe HOCTHU B pecypcax W IUIAHHUPOBAaTh pe- JlenoBas Hrpa 5 6
P CYpCHI '
3aHsTHe Ne 9 >
Keiic-3amanue 5.5
CriocoOHOCTE OMpeneNnaTy Mpodiaemy 3
II.
v3 Ha OCHOBE CAMOCTOATENBHO TpOBE- | o 5.4
opTdonmo 5.
JCHHOTO aHaJIN3a CUTYyalluH; Jleng Bas urpa 5.6
CriocoOHOCT  HAaXOAWTH HCTOYHUK Keiic-3anane 5.5
V4- WH(POPMAIIMH 110 33J]AHHOMY BOIIPOCY, 1.3 )
V6 HMCHOJb30BaTh CIIEUMAIIbHBIE W3/IaHMS, Topr (bc;JmO 5.4
CIPaBOYHYIO JTUTEPATypy B mpodec- Tenoas urpa 5 6
CHOHAILHOU JIeSITEILHOCTH;
Tembr 1.5,1.6 Croco6HOCTh BBIOpaTh METOABI U CITO- Keiic-3aanue 5.5
OpraHu3anoHHO- cOOBI BBINOJNHEHUST MPOQEeCcCHOHAID- 13 "~ | Konrtpoms-
pacropsimurenbHas | 31-34 | HbIX 3amau; Ha3BIBATH PECYPCHI IS UX Topr Q)c;nno 54 | 4 pabota
JOKyMEHTALUS. pelieHus; BEICIUTh, WH(OPMAIIHIO, Tenosas urpa 5 6 5.8 Nel
Pacnopsautensubie HEOOXOAMMYTO ISl pEIICHUS 3a/1a4H; ' Tect 5.9
JIOKYMEHTBI. 35-38 Criocob6HOCTh OpueHTHpOBaThCsA B MH- | Keiic-3amanne 5.5 No2

OC00EHHOCTH CO-

(hopMaIrmoOHHO- KOMMYHHKAIIHOHHBIX

n.3
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
(Mozyns) / TeMbl Tara 00yueHus Texymui TOYHas at-
VCITUTUTAHBI - KOHTPOJIb
et 0by p TecTalus
YEeHUS
CTaBIICHUS U TEXHOJIOTHSX, IPUMEHsIeMbIX B mpo- | Iloprdonmo 5.4
odopmIteHus 110- (heccroHaIbHON AEATENFHOCTH Henosas urpa 5.6
KYMEHTOB I10 JIN4- CrnocoOHocTh TOHMMaTh OcHOBHBIE | Keiic-3amanue 5.5
HOMY COCTaBy 39 mpaBmuiia MPOPEeCCHOHATBFHON 3TUKH U m.3
IIpakTH4eckoe MPHUEMBI ICTOBOTO OOIIEHUS B KOJI- [optdonmo 5.4
3ansarue Ne 10 JIEKTUBE JemnoBas urpa 5.6
CrocoOHOCTh OBIIANETh TEPBHYHBIMH .
Keiic-3aganue 5.5
V1- mpo(hecCHOHATPHPIMI HABBIKAMH | 13
MEHHSAMH; aHaJIM3UPOBaTh MOTPEO- X
y2 |? ’ P p [Moprdommo 5.4
HOCTH B pecypcax W IUIAHHUPOBAaTh pe-
Henosas urpa 5.6
CYpCHI
Keiic-3aganue 5.5
CrocoOHOCTE OMpPEneNaTh MpodIemMy 3
I
V3 | Ha OcCHOBE CaMOCTOSITENBHO MpOBeE-
) Ioprdommo 5.4
JIEHHOTO aHaJIN3a CUTYAIlHH;
[Henosas urpa 5.6
CriocoOHOCT  HAaXOAHWTh HCTOYHUK .
Keiic-3apanue 5.5
V4- rH(OpPMAIH 110 33JaHHOMY BOTIPOCY, 3
WCIIONIb30BaTh CIEIHAIbHBIE W3JaHU X
vo6 CIPABOTHVIO eua of[i)ec > | Toptdommo 5.4
MPaBOYHYIO JINTEpAT B II -
P YK PatTypy B 1p Henosas urpa 5.6
CHOHAIILHOH JIeSITENbHOCTY,
CriocobHOocTs TpuMeHATH HH(OpMa- | Kelic-3amanue 5.5
V7- | uMOHHO- KOMMYHMKAIMOHHBIX TEXHO- .3
V8 | norum mnst cBoeit mpodeccronanbroit | [loprdonmo 5.4
NEATEILHOCTHA Henosas urpa 5.6
CriocoGHOCTE BBEIOpATh METOJIBI M CTIO- .
Keiic-3aganue 5.5
cOOBl BBIMOJHEHUST MPOQECCHOHAID- 4
31-34 | upIX 3a7a4; HA3BIBATH PECYPCHI IS UX y
Aad, pecypen A [optdonmo 5.4
pElIeHNs; BBIIEIUTh WH(POPMAIIHIO,
Henosas urpa 5.6
HEOOXOIMMYIO JUIsl pelICHUs 3a1auH;
CriocoOHOCTh OpHEHTHpPOBATHCS B MH- | Keiic-3amanue 5.5
35-38 (hopMaInMoOHHO- KOMMYHHUKAITMOHHBIX n.4
TEXHOJIOIUSAX, IPUMEHSAEMBIX B IIPO- IMoprdommo 5.4
(hecCHOHAIBHOM JISATEIILHOCTH Henosas urpa 5.6
Tema 1.6 CoocobHOCTh, IMOHHMAaTh OCHOBHBIE | Kelic-3aganue 5.5
OCO6CH.HOCTI/I co- 39 npaBuiIa Npo(ecCUOHAIbHON 3TUKU U n.4
CTABJICHS K MIPUEMBI JIETIOBOTO OOIICHUS B KOJ- IMoprdonuo 5.4 Kontpoms-
B — JIEKTUBE Jenosas urpa 5.6 | Has pabora
CriocoOHOCTh OBNAIETh NEPBUYHBIMHU . 5.8 Nel
KYMEHTOB 110 JIN4- Keiic-3apnanue 5.5
1 npo(ecCHOHATBPHBIMU ~ HaBBIKAMH | Tect 5.9
HOMY COCTaBy V- 5 n.4 No2
MEHHSMH; aHaIM3HPOBATh MOTPEOD- o
IMpakTnyeckoe v2 | Y ’ P p Ioptdonmo 5.4
HOCTH B pecypcax W IUIaHUPOBaTh pe-
3aHsiTHe Ne 11 [enoBas urpa 5.6
CYpCHI
Keiic-3amanue 5.5
CriocoOHOCTE OMpenenaTy Mpodiaemy 4
1.
V3 | Ha OCHOBE CaMOCTOSITENBHO MpPOBE- Toprdy 5.4
opTdonmo 5.
JCHHOTO aHaJIN3a CUTYyalluH; P
HenoBas urpa 5.6
CrocoGHOCT,  HAaxXOAWTh HCTOYHUK o
Keiic-3aganue 5.5
V4- rH(pOpMAIH 10 33JaHHOMY BOTIPOCY, 4
HCTIONB30BaTh ClEHUaIbHbIE H3IaHHS X
Vo6 i A > | Toptdommo 5.4

CIIPaBOYHYIO JINTEPATypy B mpodec-
CHOHAIILHOM IEATCILHOCTH;

JenoBast urpa 5.6
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
(Mozyns) / TeMbl Tara 00yueHus Texymui TOYHas at-
VCIIUIUIMHBI - KOHTPOJIb
et 0by p TecTalus
YEeHUS
CrocobHOCT, TIpUMeHATH wH(popMa- | Keiic-3amanue 5.5
Y7- | uMOHHO- KOMMYHHMKAIIMOHHBIX TEXHO- mn.4
Y8 | morum nns coeit mpodeccuonansHoi | IToprdonuo 5.4
JESATCITLHOCTH HenoBas urpa 5.6
CrocoOHOCTE BBIOpATh METOABI U CITO- .
Keiic-3aganue 5.5
cOOBl BBIMOTHEHUSI MPOQECCHOHAIB- 4
31-34 | upIx 3amau; Ha3BIBATH PECYPCHI LI UX X
Aad, PeCypeRl L [optdonmo 5.4
pelIeHns; BbIISINTh UH(POPMALHUIO,
HenoBas urpa 5.6
HEOOXOIMMYIO JUIsl pelICHUs 3aa4H;
CriocoOHOCTh OpHEHTHpOBAThCS B MH- | Keiic-3amanue 5.5
35-38 (hopMaLMOHHO- KOMMYHHUKALIMOHHBIX n.4
TEXHOJIOTHSX, IPUMEHSACMBIX B IPO- IMoprdonuo 5.4
(hecCHOHAIBHOM JIEATEILHOCTH Henosas urpa 5.6
CrniocoOHocTh TOHMMATh OcHOBHBIE | Keiic-3amanue 5.5
Temsr 1.6, 1.7. 39 mpaBuiIa Npo(ecCHOHAIbHON 3TUKU U n.4
OcoGeHHoCTH CO- MIPUEMBI AETOBOTO OOIICHUS B KOJI- [optdonmo 5.4
CTaBJICHUS U JIEKTUBE JemnoBas urpa 5.6
oopmiIeHUs 10- CrocoOHOCTh OBJIAJETh MEPBUYHBIMU Keiic-3ananue 5.5 Kontpomns-
KYMEHTOB 10 JINY- Vi- npodecCUOHANBHBIMU  HAaBBIKAMH U 4 ™ | Hagpabora
HOMY COCTaBy. yo | YMCHMAMM; aHAIM3HPOBATh oTpeo- Topr (bc;nuo 54 5.8 Nel
HNudopmanmonHo- HOCTH B pecypcax U IUIaHUPOBaTh pe- Tenoas urpa 5 6 Tect 5.9
CIPAaBOYHEIE TOKY- CypCBI ' Ne2
MEHTEI Keiic-3amanue 5.5
CriocoOHOCTh OTpeneNiTs MpodiiemMy
IIpakTH4eckoe n.4
VY3 | Ha OCHOBE CaMOCTOSITENIBHO IIPOBE-
3aHsTHe Ne 12 Ioprdomnmo 5.4
JCHHOTO aHaJIN3a CUTYyalluH;
[HenoBas urpa 5.6
CriocoOHOCT  HAaXOAHWTh HCTOYHUK .
Keiic-3aganue 5.5
V4- WHGPOPMAIIMH 110 33J]AHHOMY BOIIPOCY, 4
HCIOJIBb30BaTh CIEHUATIbHbIE M3IaHUS :
vo6 H f[b > | Toprdomnwmo 5.4
CIPaBOYHYIO JTUTEPATypy B mpodec-
P YK patypy B 1p Henosas urpa 5.6
CHOHAIILHOH JIeSITENbHOCTY,
CrnocoOHocTh mpuMeHsATh uHGpopMa- | Keiic-3ananue 5.5
VY7- | uMOHHO- KOMMYHHMKAIIHOHHBIX TEXHO- n.4
V8 | morum s coeit mpodeccuonansHoit | IToprdonuo 5.4
ETENLHOCTHA JenoBast urpa 5.6
CrniocoOHOCTB BBIOpAaTh METOMBI U CIIO-
co0Obl  BhImosHEHHs npodeccnonans- | Koncmekr 5.3 m.3
31-34 | ueix 3amau; Has3eiBaTh pecypcsl i ux | Iloprdommo 5.4
pELIeHHS; BBIACIUTh WHPOPMALHIO, [enosas urpa 5.6
HEOO0XOIMMYIO JUIsl PELIeHUs 3a1a4H;
Tema 1.7. Undop- CriocoGHOCTh OPUEHTHUPOBATHCS B HMH-
MAaIHOHHO bop (hopmMannoHHO b KOMMpHI/IKa MOHHBIX Koncnexr 5.3 3| Kowrpos-
! 35-38 pMall y 1 Ioprponmo 5.4 | nas pabora
CTHpaBOYHBIE JIOKY- TEXHOJIOTHAX, TPUMEHSIEMBIX B IPO-
N HenoBast urpa 5.6 5.8 Nel
MEHTBI (heccroHaIBHON AEATENEHOCTH Teer 5.9
IIpakTH4eckoe CriocoGHOCTh TOHMMATh OCHOBHBIE ’
N Koncnexr 5.3 m.3 No2
3ansaTue Ne 13,14 npaBuia MpodeccHoHaTbHOW 3TUKH U
39 Ioptdomnmo 5.4
IIPUEMBI JI€TIOBOTO OOIIEHHs B KOJI-
HenoBas urpa 5.6
JICKTHBE
v1- CrniocobHocTh OBianeth nepuuHbiMH | Koncmekr 5.3 m.3
V2 npodeccuoHanbHbiMi  HaBblkamu | Iloptdonuo 5.4

YMCHUAMU, aHAJIM3UPOBATH HOTp€6'

JenoBas urpa 5.6
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
(Mozyns) / TeMbl Tara 00yueHus Texymui TOYHas at-
TACITATUTIHBI 00y- KOHTPOIE TecTanus
YEeHUS
HOCTH B pecypcax W IUIaHHUPOBAaTh pe-
CYpCHI
i HOCTb ONpENeNiTh MpodiaeM HCIEKT 5.3 1.
CrniocoOHOCTH ompene o0e Koncmexkr 5.3 n.3
V3 Ha OCHOBE CaMOCTOSITENbHO MPOBE- IToptdommo 5.4
JIEHHOT'0 aHAJIN3a CUTYalllH; HenoBas urpa 5.6
CrocoOHOCT  HAaXOAWTh HCTOYHUK
v4. | mHGopmawmu no 3aganHoMy Bonpocy, | Komcmekr 5.3 1.3
V6 HCIONB30BaTh ClIENUaNbHbIe u3nanus, | lloptdommo 5.4
CIIPaBOYHYIO JINTEPATypy B Tpodec- [enoBas urpa 5.6
CHOHAJILHOM IeATCILHOCTH;
CriocoGHOCTh TIPUMEHATH WH(OpMa- KomenexT 5.3 1.3
VY7- | uMOHHO- KOMMYHHKAIMOHHBIX TEXHO- Topr (1)0J'II/I(.) 5 4
V8 | morum mis cBoeit mpodheccroHaIbHOM Jlenosas nrpa 5 6
JIEATEIBHOCTU )
CriocoGHOCTE BBRIOpATh METOJBI M CTIO- .
Keiic-3aganue 5.5
cOOBl BBIMOJMHEHUST MPOQECCHOHAIB- s
31-34 | npIx 3amau; Ha3BIBATH PECYPCHI LI MX Topr (1)0&1/10 54
peILIeHHs; BBIACIUTh WHPOPMALHIO, Tlenoas rpa 5 6
HEOOXOIUMYIO JJIs PEIICHHUS 3a/1a4H; )
CrniocoOHOCTh OpHEHTHpOBAThCS B MH- | Keiic-3amanue 5.5
35-38 (opMaLMOHHO- KOMMYHHKALIMOHHBIX .5
TEXHOJIOTHSX, IPUMEHSEMbIX B IPO- Hoptdonmo 5.4
(heccoHaNBHOH NI TENLHOCTH [Henosas urpa 5.6
CriocoOHocTh TIOHMMaTh OCHOBHBIE | Keiic-3amanue 5.5
39 npaBuiIa Npo(hecCUOHAIbHON 3TUKU U n.5
MPUEMBI ETOBOrO OOIICHUS B KOJI- Hoptdonmo 5.4
JIEKTUBE ejoBas urpa 5.6
Tema 1.8 Jloro- il P
CriocoOHOCTh OBNAZETh NEPBUYHBIMHU . Kontposs-
BOPHO-TIIPaBOBas Keiic-3apanue 5.5
po()eCCHOHATIbHBIMU ~ HAaBBIKAMH W Has paboTa
JOKYMEHTAIUS: VI1- n.5
YMEHUSMH; aHAIM3UPOBATH TIOTPEO- 5.8 Nel
JIOBEPEHHOCTH. V2 IMoprdonuo 5.4
HOCTH B pecypcax U IUIaHUPOBaTh pe- Tect 5.9
IIpakTH4eckoe [enoBas urpa 5.6
3aHsTHe Ne 15 CYPeRI Ne2
B Keiic-3amanue 5.5
CriocoOHOCTE OMpenenaTs Mpodiaemy 5
.
VY3 | Ha OCHOBE CaMOCTOSITEIBHO NpOBeE- Toprdy 5.4
opTdonmo 5.
JICHHOTO aHaJIM3a CUTYalluH; I[eng Bas urpa 5.6
CrocoGHOCT,  HAaxXOAWTh HCTOYHHUK .
Keiic-3amanue 5.5
V4- nHGOPMALIMH 110 3aJJaHHOMY BOIPOCY, s
HCTOJB30BaTh ClEHHUAIbHbIE H3aHHS
Yo6 H ¢ > | Toptdonuo 5.4
CIPaBOYHYIO JTUTEPATypy B mpodec- Jlenosas urpa 5.6
CHOHAILHOU JIeSITEILHOCTH;
CrniocobHocTh mpuMeHsTh HHPopMa- | Keiic-3amanue 5.5
Y7- | uMOHHO- KOMMYHHKAIIMOHHBIX TEXHO- n.5
V8 | norum mnst cBoeit mpodeccronanbroir | Iloprdonuo 5.4
NESITEILHOCTH [HenoBas urpa 5.6
Tema 1.9 O¢dopwm- CrniocoOHOCTE BBIOpAaTh METOMBI U CIIO- Keitc-3anamue 5.5 KonTposns-
JICHHE OCHOBHBIX COOBI BBIMOJHEHHUS MPO(dhecCHoHalb- 115 " | Has pabora
JOKYMEHTOB 31-34 | ubix 3a7a4; HAa3bIBATH PECYPCHI IS UX Topr (b'OHHO 54 5.8 Nel
yIpaBJiIeHHA pEILIeHHS; BHIACIUTh WHPOPMALHIO, Tenosas urpa 5 6 Tect 5.9
IIpakTH4eckoe HEO00XO0IUMYIO JIsl PEIICHHUS 3a/1a4H; ) Ne2
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
(Mozyns) / TeMbl Tara 00yueHus Texymui TOYHas at-
JTUCIIATUINHBL 00y- KOHTPOJIb TecTamus
YCHMUSI
3ansarue Ne 16, 17 CrocoOHOCTh OpHUEHTHpPOBaThCs B MH- | Kelic-3amanue 5.5
35-38 (hopMaMOHHO- KOMMYHHUKALMOHHBIX m.1-5
TEXHOJIOTHSX, IPUMEHSEMBIX B TIPO- [optdonmo 5.4
(heccroHANBHOM AESITETHHOCTH HenoBas urpa 5.6
CrocobrocTs moHHMaTh ocHOBHbIe | Keic-3amanue 5.5
39 mpaBuiia MpoheCCHOHANBHON 3TUKH H m.1-5
[PHEMBI JIEJI0OBOrO OOLIEHHS B KOJI- [optdonmo 5.4
JIEKTUBE HenoBas urpa 5.6
CrniocoOHOCTh OBJNAJEeTh MEPBUYHBIMU Kei
elic-3aganue 5.5
v1- npodecCHOHANBEHBIMU ~ HAaBBIKAMH U 1-5
yy | YMCHUAMI aHalM3HPOBATH notpeo- Toprdosuo 5.4
HOCTH B pecypcax U IUIaHUPOBATh pe-
Henosas urpa 5.6
CYpCHI
CrocoOHOCTE OMpEneNaTh MpodIemMy Keiic-sananme 3.5
v3 Ha OCHOBE CaMOCTOSITETIbHO TIpOBe- n.1-5
JIEHHOT'O aHaJIn3a CUTYallUH; Hoprdomio 5.4
[Henosas urpa 5.6
CriocoOHOCT  HAaXOAWTh HCTOYHUK .
Keiic-3amanue 5.5
V4- WHPOPMALIMH 110 33JJaAHHOMY BOIIPOCY, 15
yg | HCTOMBb30BATH CHELMANbHEIC H3NAHNA, Toprdomuo 5.4
CTPaBOYHYIO JUTEPATYPY B npodec- Jlenosas urpa 5.6
CHUOHAJILHOM JIEATEIbHOCTH;
CriocoOHOCTh TpUMeEHATh HH(opMa- | Kelic-3amanue 5.5
Y7- | uMOHHO- KOMMYHMKAI[MOHHBIX TEXHO- m.1-5
V8 joruu Ui cBoeil npogeccnonansHoit | Iloprdonmo 5.4
JETENLHOCTHA Henosas urpa 5.6
CriocoGHOCTE BBIOpATh METOJIBI M CTIO-
cOOBl BBINOJHEHUST MPOQECCHOHAID-
31-34 | ubix 3ama4; Ha3siBaTh pecypesl wis ux | Koncmekr 5.3 m4
pelieHHs; BBIACTUTH HH(MOPMAIIHIO,
HE00XO0UMYIO IS PEIICHHS 3a]1a4H;
CriocoOHOCTh OPUEHTHPOBATHCS B HH-
35-38 (hopMalMoOHHO- KOMMYHUKAITMOHHBIX Komcmext 5.3 .4
TEXHOJIOTHSX, TPUMEHSEMBIX B TIPO-
(heccrnoHATBHON TSI TETEHOCTH
Tema 2.1 OcHoB- CrocoOHOCTh OBJIAJIETh TEPBHYHBIMU
HbIE [TPaBHJIa Opra- V- npoecCUOHANBHBIMU  HAaBBIKAMH U Kontposs-
HM3aIMU PaboTEI C yo | YMCHWAMM aHaTM3MpOBATD notpe6- | Koncmekr 5.3 m.4 | nas pabora
JIOKyMEHTaMH. HOCTHU B pecypcax U IUIaHUPOBaTh pe- 5.8 Nel
IIpakTHYeckoe CypChI Tect 5.9
3aHsTue Ne 18 CriocoOHOCTh OTIpeNeNIsATh MPodIeMy Ne2
V3 Ha OCHOBE CAaMOCTOSITENILHO IPOBE- Koncnekr 5.3 .4
JICHHOTO aHaJIM3a CUTYaIluH;
CrocoGHOCT,  HAaxXOAWTh HCTOYHHUK
V4- nHGOPMALIMH 110 3aJJaAHHOMY BOIPOCY,
V6 HCIIONBL30BaTh crenyanbuple u3ganus, | Koncoekr 5.3 m.4
CIPaBOYHYIO JTUTEPATypy B mpodec-
CHOHAJILHOH JeSITENbHOCTH,
V7. CriocoOHOCTh TPUMEHSTh HHpOpMa-
v LUOHHO- KOMMYHHUKAIIMOHHBIX TexHO- | Koncmekr 5.3 m.4

JIOTHU Ui CBOei MpodheCCHOHATBHOR
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
(Mozyns) / TeMbl Tara 00yueHus Texymui TOYHas at-
TACITATUTIHBI 00y- KOHTPOIE TecTanus
YEeHUS
JeSITeTbHOCTH
CrocoOHOCTE BRIOpATh METOABI M CITO- .
Keiic-3aganue 5.5
cOOBl BBIMOMHEHUSI MPOQECcCHOHAIB- 6
31-34 | upIx 3ama4; Ha3BIBATE PECYPCHI IS UX Topr (p(;nuo 54
pelIeHHs; BBIACTUTH HH(OPMAIHIO, Tlenosas urpa 5 6
HEOO0XOIMMYIO JUIsl pelICHUs 3a1a4H; '
CriocoOHOCTh OpUEHTHPOBAThCs B MH- | Keiic-3aganue 5.5
35-38 (hopMalMOHHO- KOMMYHHKaITHOHHBIX n.6
TEXHOJIOTHAX, MpHMeHseMbix B Tpo- | Iloprdonmo 5.4
(hecCHOHANBHOM JIEATEILHOCTH Jenosas urpa 5.6
CrocobHOCT, TOHMMATh OCHOBHbIe | Kelc-3amanue 5.5
39 mpaBuiIa NpoheCCUOHANBHON ITUKU U n.6
HpUEMBI JII0BOr0 OOIIEHHS B KOI- [Mopronuo 5.4
JICKTUBE Jenosas urpa 5.6
Tempr 2.1, 2.2 d
CriocoOHOCTh OBJNAJETh MEPBUYHBIMU .
OcHOBHBIE paBUiIa Keiic-3aganue 5.5
npodecCUOHANBHBIMU  HAaBBIKAMH U
opranuzamnuu pa6o- | Y- n.6
YMEHUSIMH; aHAIM3UPOBATh TIOTPEO-
TBI C JOKYMEHTaMH. V2 IMoprponmo 5.4 | KoHTposs-
o i HOCTH B pecypcax W IUIAHHUPOBAaTh pe- 6
praHusanus pe CVDCDI [enoBas urpa 5.6 | Has pabora
TUCTpPAILIMU JOKY- yp Kofio-sanantc 5.3 5.8 Nel
MEHTOB U KOHTPOJIb CrocoOHOCTE OMpPEneNaTh MpodIemMy p : Tect 5.9
.
UX MCIHOJIHEHHS V3 | Ha OCHOBE CaMOCTOSITEIBHO MpPOBE- Toprd 5.4 Ne2
opTdomo 5.
IIpakTnyeckoe JCHHOTO aHaJIN3a CUTYyalluH; Tle g a 456
JI0Bast 1 .
3aHsiTue Ne 19 P
CriocoOHOCT  HAXOAMTh HCTOYHHUK .
Keiic-3aganue 5.5
V4- WHGPOPMAIIMH 110 33J]AHHOMY BOIIPOCY, 6
WCTIOJIB30BaTh CIEIHATbHbBIC U3TaHuUs
Vo6 1 . > | Tloprdommo 5.4
CTIPaBOYHYIO JITEPaTypy B mpodec- Jlenoas nrpa 5.6
CHOHAJIbHOH JeSITENbHOCTH; '
CrnocoOHocTh mpuMeHsATh HHGpopMa- | Keiic-3amanue 5.5
V7- | uMOHHO- KOMMYHMKAIMOHHBIX TEXHO- n.6
V8 | norum mnst cBoeit mpodeccronanbroit | [loprdonmo 5.4
NEATEILHOCTHA HenoBas urpa 5.6
Koncnexr 5.3 n.7
CriocobHocTts cremoBath aTHueckuM | Kelic-3amanume 5.5
V12 | npaBunam, HOpMaMm W TNPHHLUIAM B n.6-7
podecCUOHANBHON e TENbHOCTH; [oprdonmo 5.4
[enoBas urpa 5.6
Temsbl 2.2, 2.3 CriocoGHOCTE BBIOpATh METOJIBI M CIIO- .
Keiic-3aganne 5.5
Opranuzanus pe- COOBI BBIMIOJIHEHUS PO ECCHOHAIB- 6
THCTpAIINH JIOKY- 31-34 | upix 3a7a4; HAa3BIBATL PECYPCHI I UX Topr (1)(;J'II/IO 54
MEHTOB M KOHTPOJIb pELIeHHS; BBIACIUTh WHPOPMALHIO, Tlenoas nrpa 5 6
WX UCTIOJIHEHHS. HEOOXOIMMYIO JUIsl pEelIeHUs 3a/1a4H; ' K
" OHTPOJIb-
Opranuzanus CrocobHOCTE OpueHTHpOBaThCs B WH- | Keiic-3amanue 5.5 Tp6
Has paboTa
OIIEpaTUBHOTO 35-38 (hopMaMOHHO- KOMMYHHUKALMOHHBIX n.6 s g Nel
XpaHeHus JT0KY- TEXHOJIOTHAX, TPUMEHSEMBIX B IPO- [oprdonmo 5.4 T‘ 5‘ 9
o ect 5.
MEHTOB (heccroHaTIBHON AEATENFHOCTH [enoBas urpa 5.6 No2
MpakTHuecKoe CrnocoGHocTs  moHMMaTh ocHOBHble | KeHc-3amanume 5.5
sausiie Ne 20 39 npaBuiIa Npo(ecCHOHaIbHON 3TUKU U n.6
[PUEMBI JE€JI0BOrO OOIIECHHS B KOJI- Ioprdonuo 5.4
JIEKTHBE HenoBas urpa 5.6
Vi- CriocobHOoCcTh oBNazeTh nepBuuHbiME | Keiic-3amanue 5.5
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
MOJIYJIsl) / TEMBI YCHHS Texymmii
(Momynst) / Te T%Ta o0yue KOH¥H;HL e —
VCITUTUTAHBI -
et 00y p TecTalus
YEeHUS
V2 | npodeccHOHANbHBIMH HABBIKAMHU U m.6
YMEHHUSMU; aHAIM3UpOBaTh moTpeO- | Iloprdomnmo 5.4
HOCTH B pecypcax W IUIaHHpOBaTh pe- | Jlemoas urpa 5.6
CypCHI
Keiic-3apanue 5.5
CrniocoOHOCTh OmpenenaTs Mmpodiemy 6
I
v3 Ha OCHOBE CaMOCTOSITEIbHO TIpOBE-
. IToptdommo 5.4
JIEHHOTO aHaJN3a CUTYAaIlHH;
HenoBast urpa 5.6
CrocoOHOCTF  HAXOAWTHh HMCTOYHUK .
Keiic-3aganue 5.5
V4- WHPOPMALIMH 110 33JJaAHHOMY BOIIPOCY, 6
WCIIONIb30BaTh CIEIHAIbHBIE W3JaHU
vo6 R eua of[pec > | Toptdommo 5.4
MPABOYHYIO JIUTEPATYPY B II -
P 1o patyby B 1p [enosas urpa 5.6
CHOHAJIBHOU JCATCIIBHOCTHU,
CriocoOHocTh TIpUMEHATh, WHGpopMma- | Keiic-3aganue 5.5
Y7- | uMOHHO- KOMMYHMKAIMOHHBIX TEXHO- n.6
V8 | norum mnst cBoeit mpodeccuonanbroir | Iloprdonuo 5.4
JEATEIbHOCTH [Henosas urpa 5.6
Kouncnekr 5.3 .7
CriocobHocTh crenoBath dTHdeckuM | Kelic-3amanue 5.5
V12 | npaBwiam, HOpMaM M OPHHIMIAM B m.6-7
mpodecCHOHANBEHON e TELHOCTH; Ioprdommo 5.4
HenoBas urpa 5.6
CriocoGHOCTE BBIOpATh METOJIBI M CTIO-
COOBbI BBIMOJHEHHs MNPO(EecCHOHab- | Y CTHBIN OIpoC
31-34 | upIx 3a71a4; HA3BIBATH PECYPCHI I HX 51m11-12
pElIeHNs; BBIIEIUTh WHPOPMAIIHIO, Koncmexkr 5.3 n.5
HEOOXOIMMYIO JUIsl pelIeHUs 3a1auH;
CriocoOHOCTh OPUEHTHUPOBATHCS B HH- .
s VYceTHsIl onpoc
OPMAIMOHHO- KOMMYHHKAITHOHHBIX
35-38 | POPMR A 5.1m11-12
TCXHOJIOTHUAX, IIPUMCHACMBIX B IIPO-
- 1P P Koncnexr 5.3 n.5
(hecCHOHAIBHOM JIEATEILHOCTH
CrocoOHOCTh  TIOHUMATh  OCHOBHBIE .
. VYceTHsll onpoc
39 IpaBmIIa npoq)eccnogaanon STHKU U 5.1 11.11-12
IIPHUEMBbI BOT" HHS B KOJI-
Tema 2.3 Oprann- PHEMBI JIETOBOTO 00IIe o Koncnekr 5.3 .5
JIEKTUBE KonTposns-
3alusl ONIepaTUBHO-
CriocoOHOCTh OBJAJETh MEPBUYHBIMU Has paboTa
T'o XpaHCHUA JOKY- o
npo)eCCHOHANBHBIMUA ~ HAaBBIKAMH W | Y CTHBIN OIIpOC 5.8 Nel
MEHTOB Vi-
YMEHHSMHY; aHaJIU3UPOBaTh TOTPEO- 51m.11-12 Tect 5.9
TpakTueckoe y2 HOCTU B pecypcax U IUIaHUPOBaTh pe Koncnekr 5.3 .5 Ne2
3ansTue Ne 21 peeyp p P o -
CYpCHI
CriocoOHOCTh ONPEALIIATh MPoOIeMy YcTHEI onpoc
v3 Ha OCHOBE CAMOCTOSITEIIBHO IpPOBE- 5.1m11-12
JICHHOT'O aHaJIN3a CUTYyalluu; Koncmext 5.3 n.5
CrocoGHOCT,  HAaxXOAWTh HCTOYHHUK
V4- nH(popMauK N0 3aJaHHOMY BONPOCY, | Y CTHBIA ONPOC
V6 HCIIONB30BATh CIIENHUAIbHBIE U3JAHMUS, 51m11-12
CIPaBOYHYIO JTUTEPATypy B mpodec- Koncnexr 5.3 n.5
CHOHAJILHOH JeSITENbHOCTH,
V7. CriocoOHOCTh TPUMEHSTh HHpOpMa-
v LHUOHHO- KOMMYHHMKAIIMOHHBIX TexHO- | Koucmekt 5.3 m.5

JIOTHU Ui CBOei MpodheCCHOHATBHOR
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
MOJIYJIsl) / TEMBI YCHHS Texymmii
(Momynst) / Te T%Ta o0yue KOH¥H;HL e —
VCIIUTITMHBI -
et 00y p TecTalus
YeHHS
JeSITeTbHOCTH
CrocoOHOCTE  OTPENeNsATh IePEUCHD
OKYMEHTOB,  HEOOXOJMUMBIX TSt .
JIOKY ’ Ol e YcTHBIN onpoc
V9- | ycraHoBnenus TeHcui, mocobuii u 51101112
V11 TUX COILBBILIAT; MOJIB30BATHCS S
Py A ’ Koncnexr 5.3 n.5
CTHEIUAIEHBIMI KOMITBIOTEPHBIMU
porpaMMaMHu JJIsl UX Ha3HAUEHHS
CrniocoOHOCT BBIOpAaTh METOMBI U CIIO- .
Keiic-3aganue 5.5
cOOBl BBIMOMHEHUSI MPOQECcCHOHAIB- 7
31-34 | HbIX 3ama4; HA3BIBATH PECYPCHI IS UX :
Aat, pecypeel 1 IMoprdonuo 5.4
pelIeHHs; BBIACTUTH HH(OPMAIIHIO,
Henosas urpa 5.6
HEOOXOAMMYIO JUISl pelIeHUs 33/1a4H;
CrniocoOHOCTh OpHEHTHpOBAThCS B MH- | Kelic-3amanue 5.5
35-38 (GOpMaIMOHHO-  KOMMYHHUKAIIMOHHBIX n.7
TEXHOJIOTHAX, IPUMEHSEMBIX B IIPO- [optdonmo 5.4
(hecCHOHANIBHOM JIEATEILHOCTH Henosas urpa 5.6
CrocobHOCT, TIOHUMATh OCHOBHBIC | Kelc-3ananue 5.5
39 | HpaBuia NPOGECCHOHANBHOM ITHKH U .7
NPUEMBI JIEJIOBOTO OOIIEHHS B KOJI- IMoprdomuo 5.4
JIEKTUBE [enosas urpa 5.6
CrnocoOHOCTh OBJTAAETh NMEPBHYHBIMHU .
Keiic-3aganue 5.5
V- npodeCcCHOHANBHBIMUA  HAaBBIKAMH U 07
MEHHSMH; aHaJIM3MPOBATH MOTPEO- :
y2 |7 ’ P p [oprdonmo 5.4
HOCTH B pecypcax U IUIAHWPOBATh pe-
Henosas urpa 5.6
CypCHI
Tema 2.4 PaGora ¢ Keiic-3ananue 5.5 | KoHTposs-
CrnocoOHOCTh OmlpeneNsiaTh MpodieMy
oOpareHusIMH n.7 Has paboTa
Y3 | Ha OCHOBE CaMOCTOSITENIBHO IIPOBE-
CPaKIaH. ) IMoprdonuo 5.4 5.8 Nel
JICHHOTO aHaJIM3a CUTYyalluH;
IIpakTHueckoe Henosasi urpa 5.6 | Tecr 5.9
3ansiTHe Ne 22,23 CrHocoOGHOCTh HAXOIHMTh HMCTOYHHK . Ne2
Keiic-3amanue 5.5
V4. | MHOpPMALIM 110 33[aHHOMY BOIPOCY, 07
WCTOJIB30BaTh CICIUANIbHBIC M3IaHUs X
Vo6 CDABOUHYIO eua o?i)ec > | Tloptdonmo 5.4
NPaBOYHYIO JIUTEPATYPY B II -
P YK PatTypy B 1p [enoBas urpa 5.6
CHOHAJILHOH JeSITENbHOCTH;
CriocoOHOCTh TpuMeEHATh HH(popMa- | Kelic-3amanue 5.5
Y7- | uMOHHO- KOMMYHHMKAIIMOHHBIX TEXHO- n.7
VY8 | morum s coeit npodeccuonansHoi | IToprdonuo 5.4
NESITEILHOCTH [HenoBas urpa 5.6
CriocoGHOCTh OTpeeNsaTh INepeveHb
JOKYMEHTOB,  Heobxommmbix s | Kelc-3amanme 5.5
V9- | ycranoBnenus neHcuii, 1mocoduil u 1.7
V11 | apyrux cou.BeluiaT, mojib3oBatees | IlopTdonuno 5.4
CIIELUAJIbHBIMH KOMIIbIOTEPHBIMU [enoBas urpa 5.6
porpaMMaMH JUIsl UX Ha3HAYCHUS
Keiic-3apnanue 5.5
CriocoOHOCTh CHIeIOBaTh 3ITUYECKUM 7
.
V12 | npaBuiam, HOpMaM W TPHHIMIAM B
N . [optdonmo 5.4
npodeccroHaNBHOM 1eATETbHOCTH;
HenoBas urpa 5.6
Tema 2.5 ITopsmgok CrniocoOHOCTB BBIOpaTh MeTOABI U clo- | Kelic-3amanue 5.5 | KoHTposs-
nepeaayu JI0Ky- 31-34 | coOb! BeIMOMHEHHS TPOHECCHOHAIB- n.7 Has paboTa
MEHTOB B apXUB HBIX 3aJlay; Ha3blBaTh pecypcsl i ux | I[loprdomuo 5.4 5.8 Nel
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Kon

BI/II[ OIICHOYHOT' O CPEACTBA

Kpatkoe maumeno- | pe-
BaHME pasena 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu TIpomesicy-
MOJYJIs1) / TEMBI YEHUS Texyiuii
(Momynst) / Te T%Ta o0yue KOH%'H;HL TOUHAs aT-
WCIIATUTAHBI -
et 00y p TecTaIus
YCHMUSI
WJIM Ha YHUYTOXKE- peuieHus; BeIAENUTh uH(DOpManuto, | Jlemosas urpa 5.6 Tect 5.9
HHe. ApXHBHOE HEOOXOIUMYIO JJIs PEIICHHUS 3a/1a4H; Ne2
XPaHEHHE JIOKY- CriocoOHOCTh OpUEHTUPOBaThCs B MH- | Kelic-3aganue 5.5
MEHTOB 35-38 (opMaIMOHHO- KOMMYHHUKAITMOHHBIX n.7
I[IpakTH4eckoe TEXHOJIOTHSX, TPUMEHSEMBIX B TIPO- IMoprdonuo 5.4
3ansaTHe Ne 24 (hecCHOHANBHOM JIATEILHOCTH Jenosas urpa 5.6
CrocobHocTh  moOHHMaTh OcHOBHbIe | Kelc-3amanue 5.5
39 mpaBmiIa MPoPecCUOHANEHON dTUKU U n.7
HpUEMBI JIeI0BOTO OOIIEHHS B KOI- [Toprdonmo 5.4
JICKTUBE [enoBas urpa 5.6
CriocoOHOCTh OBJNAJETh MEPBUYHBIMU .
Keiic-3aganue 5.5
V1- MpoeCCUOHANBHBIMUA  HaBBIKAMH U w7
MEHUSIMH; aHaJIU3UpOBaTh IOTPEO- )
v2 |7 ’ P p Ioptdomnwmo 5.4
HOCTH B pecypcax W IUIaHHUPOBATh pe-
Henosas urpa 5.6
CYpCHI
Keiic-3aganue 5.5
CrocoOHOCTE OMpEneNaTh MpodIemMy H7
.
v3 Ha OCHOBE CaMOCTOSITETIbHO TIpOBe-
) IMoprdonuo 5.4
JICHHOT'O aHAJIN3a CUTYaIlUH;
Henosas urpa 5.6
CrocoOHOCTh  HAaXOJHWTh HUCTOYHUK .
Keiic-3aganue 5.5
V4- WHPOPMAIIMH 10 33J]AHHOMY BOIIPOCY, 7
KCIIOJIb30BaTh CICIMAILHBIC U3JIaHUsS )
v6 CTIPABOYHYIO J'II/ITGHaT B Il of[bec " | Hoprpomo 54
P YK patypy B 1p Henosas urpa 5.6
CHUOHAJIbHOM JIEATEIIbHOCTH;
CrnocoOHocTh mpuMeHsATh HHGpopMa- | Keiic-3amanue 5.5
V7- | uMOHHO- KOMMYHMKAIMOHHBIX TEXHO- n.7
V8 | norum mnst cBoeit mpodeccronanbroit | [loprdonmo 5.4
NEATEILHOCTHA [HenoBas urpa 5.6
CriocoOHOCTE ONpEAENATh MepevyeHb
JOKYMEHTOB,  HeoOxoaumbix i | Keiic-3amanue 5.5
V9- | ycranosnenuss newcuii, 1mocoduil u .7
V11 | apyrux coi.BeluIaT, mojib3oBateest | IlopTdonmo 5.4
CHCIHUABHBIMUA KOMITBIOTEPHBIMHU JemnoBas urpa 5.6
IIporpaMMaMHu JUIsl X Ha3HAYCHUS
Keiic-3amanue 5.5
CrocoOHOCTh CIIEIOBATh 3TUYECKUM 7
.
V12 | npaBunam, HOpMaM W TPHHIMIAM B
N . [optdonmo 5.4
po(ecCHOHATBHON JIESATEIILHOCTH;
[enoBas urpa 5.6
CriocoOHOCTh BBIOpaTh MeTonbl 1 crio- | Koncnekr 5.3 1.7
coObl  BbIMOJHEHUST Tipodeccronans- | Keic-3ananue 5.5
31-34 | ubIX 3a7a4; HA3BIBATH PECYPCHI IS UX m.6-7
Tema 2.6 Kommbro- pEUIeHNUs; BBIIECIUTh WH(HOPMAIIHIO, IMoprdomnmo 5.4
tepuzarus JJ0V. HEOOXOAMMYTO ISl pEIICHIS 3a/1a4H; Henosas urpa 5.6 | Konrposs-
ndpepeHunpo- Koncnexr 5.3 1.7 | nas pabora
Hnd "PCHIIP CriocoOHOCTh OPUEHTHUPOBATHCS B HH- . P
BaHHBIH 3a9CT (hopMaIrMoOHHO- KOMMYHHUKAIMOHHBIX Kefic-3anamme 5.5 >-8 Nel
IpakTHYeckoe 35-38 m.6-7 Tecr 5.9
TEXHOJIOTHSX, TPHUMEHSEMBIX B IPO-
3ansarue Ne 25,26 o IMoprdonumo 5.4 Ne2
(heccMOHANBHOM JIEATENILHOCTH
JenoBas urpa 5.6
CnocobHocTs TOHMMaTh ocHoBHbIe | KoHcmekt 5.3 m.7
39 npaBmia npodeccuonansHoit atuku u | Keic-3ananue 5.5

OpUCMbl JOCJIIOBOTO O6H_I€HI/I$I B KOIJI-

m.6-7
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Kon

Bun onenounoro cpeacraa
Kpatkoe maumeno- | pe-

BaHUE pazJiera 3ynp- | [lokasaTesn? OBIANEHHS Pe3ybTaTaMu Tpomesxy-
MOJYJIs1) / TEMBI YEHUS Texyiuii
(Momynst) / Te T%Ta o0yue KOH%'H;HL TOUHAs aT-
WCIIATUTAHBI -
JHch 00y p TecTanus
YCHUS
JIEKTUBE IMoprdonuo 5.4

HenoBas urpa 5.6
CnocoOHocTh OBnaaeTh nepBuuHbiME | Koncmekt 5.3 m.7

V- mpodeccroHanbHBIMA  HaBbikamu u | Keic-3amanue 5.5

N YMEHUSIMH; aHAIU3UPOBATh MOTPeO- m.6-7
HOCTH B pecypcax H Iuianuposath pe- | Iloprdomnuo 5.4
CypChl [enoBas urpa 5.6

Koncnexkr 5.3 .7
CriocobHocTs ompenenaty npobnemy | Keiic-3amanwne 5.5
Vv3 Ha OCHOBE CaMOCTOSITETIbHO TIpOBe- m.6-7
JEHHOT'O aHaJIN3a CUTYalluH; Ioprdommo 5.4
Henosas urpa 5.6
CrniocoOHocTh  HaxoauTh HUcTOUHHUK | KoHcmekr 5.3 1.7
v4- uH(pOpMaLUK 110 3alaHHOMY Bompocy, | Kelic-3ananue 5.5

yg | HCTONb30BATH CHEUMATLHbIE H3/AHH, m.6-7
cripaBo4HyI0 JutepaTypy B mpodec- | Iloprdommo 5.4
CHUOHAJIBHOM IEATENBbHOCTY; [enoBas urpa 5.6

Koucnexr 5.3 n.7
Croco0HOCTh TPHUMEHATh HH(pOpMa- .
Keiic-3ananue 5.5
V7- | uMOHHO- KOMMYHHMKAIIMOHHBIX TEXHO- 1.6-7
V8 JIOTUU ISl CBOEH TMpodhecCHOHANBHOM )
IMoprdonuo 5.4
JeATebHOCTH
Henosas urpa 5.6
CriocoOHOCTE OMPEENATh IepeYeHb
P H6 p Koncnexr 5.3 n.7
OKYMEHTOB,  HEOOXOJHMBIX JIst .
JIOKY ’ o e Keiic-3amanue 5.5

V9- | ycraHoBnenus meHcui, nocobuii u 167

V11 TUX COIL.BBIILIAT; MOJIB30BAThCA |
APy 1 ’ Ioprdomnmo 5.4
CHeUATLHBIMU KOMITHFOTEPHBIMH

HenoBas urpa 5.6
porpaMMaMH JUIs UX Ha3HAYCHUS
Koncnexr 5.3 n.7
CriocoOHocTh cnenoBath 3THdeckuM | Keiic-3amanue 5.5
V12 | npaBunam, HOpMam ¥ TNpPUHIKIAM B n.6-7

podecCUOHANBHON e TETbHOCTH; Ioprdomnmo 5.4
Henosas urpa 5.6

4 Onucanue Mpoueaypbl OlleHUBAHUS

Pe3ynbrarhl 00ydeHus 10 MTUCIHUIUINHE, YPOBEHh CHOPMHUPOBAHHOCTH KOMITETCHITHI OIICHH-
BaIOTCSA TIO YETHIPEX OaNBbHOH IIKaje OIIEHKAMH: «OTIUYHO», «XOPOIIO0Y, «YIOBIETBOPUTEIHLHO,
«HEYIOBJIETBOPUTEIHHOY.

Tekymiass aTTecTanusi Mo AUCIUIUIMHE MPOBOAUTCS C LENBbI0 CUCTEMATHYECKON MPOBEPKHU
IoCTKeHn oOydarommxcs. OObeKTaMu OICHUBAHUS SBJSIOTCS: CTENEHb YCBOCHUS TEOpETHUE-
CKUX 3HAHWH, YpOBEHb OBIAJACHUS MPAKTUYSCKUMH YMEHUSMU M HAaBBIKAMU IO BCEM BHJaM y4eO-
HOM paboThI, yueOHasl TUCIUIUIMHA (AKTUBHOCTh HA 3aHSTHSIX, CBOCBPEMEHHOCTD BBITOJTHEHUS pa3-
JIMYHBIX BUJIOB 33JIaHUM, TOCEIIAaeMOCTh BCEX BHUJIOB 3aHATUH MO aTTECTYEMOU TUCIUILIINHE).

[Ipu mpoBeneHnM MPOMEKYTOYHOM aTTECTAIMHM OIEHUBACTCS JIOCTHKEHUE CTYJICHTOM 3a-
TUTAHUPOBAHHBIX 10 TUCITUIUIMHE PE3yabTaTOB 00yUYEHHS, 00ECTICUNBAIONINX PE3YIbTaThl OCBOCHHUS
oOpasoBarenbHON MporpaMMbl B 11ei1oM. OrieHKa Ha 3a4eTe BBICTABJISETCS C yU€TOM OIICHOK, TOJTy-
YEHHBIX MPHU MPOXOKACHUHN TEeKylel aTTecTaluu. [Ipyu BbIBEIEHUN UTOTOBOM OLIEHKH «BEC)» TEKY-
IIMX OLIEHOK cOCTaBUT He MeHee 80% B UTOrOBOM, T.€. pe3yJIbTaT JOCTUKEHUH y4dallerocs mo Jauc-
LUIUTMHE 3aBUCUT OT 3((EKTUBHOCTH €ro PabOThI B TEUCHHE YUEOHOTO ceMecTpa.
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Kpurtepuu onieHHBaHUs YCTHOTO OTBeTa

(oLIeHOYHBIE Cpe/cTBa: coOeceI0BaHUE)

5 0aJI0B - OTBET MOKAa3bIBAET IPOYHBIE 3HAHUS OCHOBHBIX IPOLIECCOB M3ydaeMOW Ipen-
METHOM 00JIacTH, OTINYAETCS TNIYOMHOMN U MOJIHOTON PACKPBITHS TEMbI; BlIaJIeHHEe TEPMUHOIOTHYE-
CKHUM armapaTroM; yMeHHe OOBSICHITH CYLTHOCTb, SIBIICHHUH, TPOIIECCOB, COOBITHIA, A€TaTh BHIBOJIBI U
0000111eHNs, AaBaTh apryMEHTUPOBAHHBIE OTBETHI, IPUBOJUTH IPUMEPHL; OTIMYHOE BiIaJIeHUE MpU-
eMaMu O(hOpMIICHHUSI PA3TUYHBIX BHJIOB TIOKYMEHTOB; 3HAHHE AJITOPUTMA OPraHU3aIMH JOKYMEHTA
Ha MPEANpPUATHN; YMEHUE TPUBOJUTH IPUMEPHI COBPEMEHHBIX MPOOJIeM U3ydaeMon 001acTH.

4 0ana - OTBET, OOHAPYKUBAIOLIUI MPOYHBIE 3HAHUS OCHOBHBIX MPOIIECCOB M3Yy4aeMOM
MPEIMETHOM 00J1aCcTH, OTIMYACTCS TITyOMHON U TIOJTHOTON PACKPBITUS TEMBI, BIIQJICHUE TEPMHHOJIO-
TUYECKHUM alllapaToM; YMEHHE OOBSICHITH CYIIHOCTb, SIBICHUN, IPOLECCOB, COOBITHI, 1eNaTh BbI-
BOJIBI M 0000IIEHHUS, JaBaTh apryMEHTHPOBAaHHbIE OTBETHI, IPUBOJAUTH MIPUMEPHI; XOpOIIEe BIIaje-
HUE TprueMamMu 0(pOpMIICHHS Pa3IMYHBIX BUAOB IOKYMEHTOB; 3HAHHE aJITOPUTMa OpPTaHU3aIUH J0-
KyMEHTa Ha NpeJIpUsITUH; YMEHHE MPUBOAUTH MPUMEPHI COBPEMEHHBIX MPo0iieM n3ydaeMoin obma-
cru. OHAKO JOMYCKAETCs OHA - IBE OIIMOKHU B OTBETE/O(POPMIICHIH JOKYMEHTA.

3 6aji1a — OTBET, CBUJICTENILCTBYIOUINI B OCHOBHOM O 3HAHUU IIPOLIECCOB U3y4aeMOil mpe-
METHOH 00JIACTH, OTIMYAIONINICS HEJOCTATOYHON TITyOMHOMN M TIOJTHOTON PacCKPBITHS TEMBI; 3HAHU -
€M OCHOBHBIX BOMNPOCOB TeOpHH; c1abo chopMrpoBaHHBIMU HABBIKAMU aHANIM3a SBJICHHM, TpoIiec-
COB, HEJJOCTaTOYHBIM YMEHHUEM J/1aBaTh apryMEHTHUPOBAHHbIE OTBETHI U NMPUBOAUTH IIPUMEPHI; Clia-
0oe BrazieHne npueMamMu OPOPMIICHUS Pa3IUYHBIX BUIOB JTOKYMEHTOB; HEJOCTATOUHOE 3HAHUE ajl-
rOpUTMa OpraHU3alMK JOKYMEHTA Ha MPEIIPUATHH;, HEyMEHUE IPUBOJUTH TPUMEPHI COBPEMEHHBIX
npo6sieM u3zydaeMoil obnactu. [lomyckaeTcss HECKOJIBKO OMIMOOK B COJEpKaHUHM OTBETA; B BHIOOPE
CTPYKTYPbI I 0(DOPMIIEHHH TEKCTa JOKYMEHTA, HEYMEHUH TPOBECTHU CBSI3b C APYTUMH aCIEeKTaMU
M3y4aeMoi o0acTu.

2 G6aju1a — OTBET, OOHAPYKUBAIOIIMI HE3HAHHE MPOLIECCOB M3ydyaeMOM MpeaMEeTHON o0ma-
CTH, OTJIMYAIOLIMIACA HErIyOOKMM pPacKphITHEM TEeMbl; HE3HAHHEM OCHOBHBIX BOIIPOCOB TEOPHH,
Hec(hOpPMHUPOBAHHBIMHU HaBbIKAMH aHAJIW3a SIBJICHUM, TPOLIECCOB; HEYMEHHUEM JIaBaTh apryMEHTHPO-
BaHHbIE OTBETHI, HEC(HOPMUPOBAHHOCTHIO HABBIKOB PA0OTHI C IOKyMeHTaMH. JlomyckatoTcest cepbes-
HbI€ OIINOKU B COJIEP’)KaHUU OTBETA; HEYMEHHUE CO3/1aTh YIPABICHUYECKUM TOKYMEHT.

Kpurtepuu oneHnBanusi NMcCbMeHHO# padoThI

(oleHOUHBIE cpencTBa: pedepar, KOHCIEKT, MOPTQOINO0, JOKIAI B BUIE MPE3CHTALNH, JIe-
JI0Basi UTpa, KOHTPOJIbHAS PaboTa).

5 6amnoB — B nmuceMeHHBIX paboTax (pedepaT, KOHCIEKT, MOPTQOIINO0, TPE3CHTALNS, A0~
Bas Urpa) MPUBEACHBI JaHHBIE OTEUECTBEHHOW JIUTEPaTypbl, MHPOpPMAIIHI HOPMAaTUBHO-TIPABOBOTO
xapakTepa. CTyJIeHT BJIaJieeT HABBIKOM CAMOCTOSITENTFHON pabOoTHI MO 331aHHON TeMe; METOJaMH H
pUeMaMH aHajIu3a TEOPETUUYECKUX M MPAKTUYECKUX acleKTOB M3yyaeMoil 00iacTu (HaBbIKaMH CO-
CTaBJIeHHUA U O(OpMIIEHHUS YyIpaBiieHYecKoW AokyMeHTaruu). OOpasibl JOKYMEHTOB O(OpMIIEHBI
BepHO. PaKTHUECKUX OIIMOOK, CBSI3aHHBIX C IMOHMMAaHUEM IpPOOJEeMbl, HET; rpaduyecku padoThI
0 OpMIIEHBI TPAaBUIBHO.

4 6as1a - CTYJICHT BJla/IeeT HaBBIKAMU COCTABJICHUS U O(DOPMIICHHUS YIIPaBIEHYECKOH T0KY-
MEHTAIlMU, METO/IaMHU U TTPHEMaMH aHalIN3a TEOPETUIESCKUX W/WIIN MPAKTHYECKUX aCMIEKTOB M3yda-
emoit obnactu. O6pa3ibl JOKYMEHTOB odopMmiieHbl BepHo. JlomyckaeTcs 1-2 ommbku B oopmie-
HUU JOKYMEHTOB.

3 faJu1a — CTYZEHT c1abo BiaJieeT HaBbIKAMU COCTaBJICHUS U O(OPMIICHUS YIIPaBICHYECKON
JOKYMEHTAIIMH, METOJAaMH M MpHEMaMH aHAJIN3a TEOPETUYCCKUX W/MIH MPAKTUYECKUX aACHEKTOB
n3ydaemoit oonacti. O6pasibl TOKyMEHTOB O(OPMIICHBI C HAPYIIEHUEM CTPYKTYPHI U OIIMOKaMHU B
WCIIOIb30BaHUH PEKBU3HUTOB. Jlomyckaercst He Oosiee 3 omnOoK B 0(OPMIICHUH JOKYMEHTOB.

2 faja - CTyIEHT HE BIIAJIeeT HaBBIKAMM COCTaBJICHUS U O(OpMIICHHUS YHpPaBICHUYECKOU
JOKYMEHTAIlM{, METOJIaMU U TpHUEeMaMH aHajlu3a TEOPETHUUYECKUX /WKW MPAKTHUYECKUX acleKTOB
n3zyuaemoit o6actu. OOpasibl JOKYMEHTOB OOPMIICHBI CO 3HAUUTENbHBIM HapyIIEHHEM CTPYKTY-
pBI JOKyMEHTa U omuOkaMu (6osee 4) B MCIOJb30BaHUN PEKBU3UTOB. BO3MOXHA CHTYyaIns, KOTIa
M3-32 OTCYTCTBHSI HABBIKOB JJOKYMEHTUPOBAHHS CTYJCHT HE CMOT COCTaBUTb JOKYMEHT.
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KpnTean OLICHUBAHUA TECTOBOIO 3aJJaHUA

HpI/I IIPUMEHCHUHN TECTAa B KAYECTBE OLICHOYHOI'O CpE€ACTBa IJIA IPOBEACHUA ITPOMEKYTOU-
HOH aTTecTaluu HCIIOJIB3YCTCA HIKaJla MHTCPBAJIbHBIX GaJIJIOB, COOTBCTCTBYIOIIAA HUTOTOBOM OIICH-
K€, a TAK)XKC KPUTEPpHUU e€ BBICTABJICHUS B ITPUBA3KE K YETBIPEX 0aIIBLHOM cucTeMe:.

Ouenka OtnnyHo Xoporio VnosnerBopurenbHo | HeynoBieTBopuTesbHO
KomungectBo
0 ot 81% 1o 0 0
IIPABHIBLHBIX 91% u> 909 % ue meree 70% meHee 70%
OTBETOB '

Kpurepun BbicTABJIEHUS OLIEHKH CTYIeHTY HA U] PepeHunPOBAHHOM 3a4eTe
(oLIEeHOYHBIE CPEJCTBA: MUChbMEHHAsI KOHTPOJIbHAs paboTa, TECTOBOE 3aJaHUE)

Onenka 1o
MIPOMEXKYTOUHOMN
aTTeCTalluu

XapakTepucTuka KauecTBa c(hOpMHUPOBAHHOCTH KOMIIETSHIIUN

«OTJIMYHO»

CTyneHT IeMOHCTpUPYET CPOPMHPOBAHHOCTH MUCHUIUIMHAPHBIX KOMIIE-
TEHIUI Ha MPOJBUHYTOM YpOBHE: OOHApy:KUBAaeT BCECTOPOHHEE, CHUCTE-
MaTHYECKOE M TIy0OKOe 3HaHWE Y4eOHOTrO MaTepuana, yMeeT TECHO yBsi-
3bIBaTh TEOPHUIO C MPAKTUKOM, CBOOOJIHO CHpaBisieTcs C 3afadyaMu, BO-
IIpOCaMu U JIPYTMMH BUJaMH IPUMEHEHUs 3HaHWM, IpUYEeM He 3aTpyAHsI -
€TCsl C OTBETOM IIPU BUJIOU3MEHEHUH 33aJJaHUil, IPAaBUILHO OOOCHOBBIBACT
MIPUHSATOE PELIEHUE, BJIAJICET Pa3HOCTOPOHHUMHU HaBbIKAMU U IPHUEMAMHU
BBITIOJTHEHUS MMPAKTUYECKUX 3a/1a4 (0OpMIIEHHE TOKYMEHTOB).

«XOopomo»

CryaeHT neMOHCTpHUPYET CHOPMUPOBAHHOCTH TUCIUTIIMHAPHBIX KOMIIE-
TEHIMI Ha 0a30BOM YPOBHE: OCHOBHBIC 3HAHMSI, YMEHUSI OCBOCHBI, HO JI0-
MYCKAIOTCSl HE3HAYUTEIbHBIE OMMOKH, HETOUHOCTH, 3aTPYAHEHUS TIPU
AHAJIMTUYECKUX OIEpALUAX, IIEPEHOCE 3HAHWW M YMEHUH Ha HOBBIE, HE-
CTaHJIAPTHBIC CUTYaLIHH.

«YHAOBJICTBOPUTCIIb-
HO»

CTyneHT IeMOHCTpUpYeT CPOPMHUPOBAHHOCTh JUCHUIUIMHAPHBIX KOMIIe-
TEHIMII Ha MMOPOrOBOM YpOBHE: MMEET 3HAHUS TOJIHKO OCHOBHOTO MaTe-
puaa, HO HE yCBOWJI €r0 JeTaJlel, B XO0Jl¢ KOHTPOJBHBIX MEpONPUATUI
JIOTYCKAIOTCS 3HAUMTEIbHbIE OUIMOKH, HEJAOCTATOYHO MpaBUIIbHBIE QOp-
MYJIMPOBKH, HapYLIEHHsI JJOTMYECKON MOCIEI0BATEIBHOCTH B U3JI0KEHUH
MIPOrpaMMHOTO MaTepuaia, UCIBITHIBAET 3aTPYAHEHUS MPU BHIIOJHEHUU
MPAKTUYECKUX PabOT, MPU ONEPUPOBAHUY 3HAHUSAMU U YMEHUSAMHM MPH HX
NIEPEHOCE HAa HOBBIE CUTYAIUH.

«HEYOOBJICTBOPHU-
TCIIBHO»

CTyneHT IeMOHCTpUpPYET CPOPMHUPOBAHHOCTh TUCHMIUIMHAPHBIX KOMIIE-
TEHIMII Ha YPOBHE HUYKE MOPOTOBOTO: BBISIBIISIETCS MOJHOE WIM MPAKTU-
YECKHU IOJHOE OTCYTCTBHE 3HAHUN 3HAYUTEIBHOW YacTHU IPOrPaMMHOIO
MaTepuaia, CTyAeHT JIOMyCKaeT CYIIEeCTBEHHbIE OMIMOKH, HEYBEPEHHO, C
OOJIBIIMMHU 3aTPYTHEHUSMU BBITIOTHIET MPAKTUYECKUE PAOOTHI, YMEHUS U
HaBbIKU HE CPOPMHUPOBAHBI.

5. llpumepbl OLIEHOUYHBIX CPEACTB JJIsl MPOBeAeHHs TeKYIlell aTTecTaluu

5.1 Bonpocel AJis1 yCTHOTO ONIPOca:
1 Kiaccudukamnus 10KyMEHTOB
2 Dpousonus JOKYMEHTa Kak HocuTelst nHdopMaiu. Bo3HUKHOBEHHE U pa3BUTHE JETIO-

Npou3BoACTBa B Poccun

3 Bugsl crangaptoB B PO, ux xapakTepucTuka.
4 PexBU3UTHI OCHOBHBIX YIPaBICHUYECKUX JOKYMEHTOB
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Buibl 6;1aHKOB KOMMEPUYECKOM OpraHu3aIiiu
[Topsimok peructparuu 0p.Jiuia 1 UHIUBUAYAIbHOTO IPEeATPUHUMATENS
Hcropust co3manus cpeacTB OprreXxHukH (Tenedona, hakca, mpuHTEpa U Ap.).
OcHOBHBIE MpaBUJIa OpraHU3aIMK JOKYMEHTOO00POTa Ha MPEANIPUITUN
OCOOEHHOCTH KYPHAIBHOM U 3JIEKTPOHHOIN CUCTEMbI PETUCTPAIIH JOKYMEHTOB
10 DTtambl BeAeHHS JEIOMPOU3BOCTBA IO OOPAIICHUSM TPaK/IaH.
11 IlonsiTHE OMEpaTUBHOTO XpaHEHUS JOKYMEHTOB, TPeOOBAaHUS K OpPraHU3aIlMU ONEPATHB-
HOT'O XpaHEeHUs JOKYMEHTOB Ha MPEANPHUITHH.
12 ®opmuposanue aen. Cucrtemaru3anus J0KyMEHTOB B Jiele

©O© 00 N o O

5.2 Tema pedepara

1. Haniucate u opopMuts pedepar Ha Temy: «IBOIIONHSA JOKYMEHTA KaK HOCUTEINS HH(OP-
Manuy. BO3HUKHOBEHUE U Pa3BUTHE JIEIONPOU3BOACTBA B Poccum»

2. CTpyKTypHBIE dJIEMEHTHI pedepara: colepKaHue; BBEACHUE; OCHOBHAS YacTh; 3aKJIIOYe-
HUE; CIIMCOK UCTIOIB30BAHHBIX HCTOYHUKOB; MPHUIIOKEHHUS (TIPH HEOOXOMMOCTH).

PexoMenryemblit 00beM CTPYKTYPHBIX DJIEMEHTOB pedepara.

HaunmenoBanue yacteii peepara KonnuecTBo cTpanui
TUTyIBHBIN TUCT 1
Copepxanue (C yka3aHHEM CTPAHHUII) 1
Brenenue 1-2
OcHOBHas 4acTh 15-18
3akiroueHue 1-2
Cnucok UCOIb30BaHHBIX HCTOYHUKOB 1
[Tpunoxenus bes orpannuenuit

B copepixanum mpuBOAATCS HAaMMEHOBAHUS CTPYKTYPHBIX YacTed pedepata, I1aB M mHapa-
rpadoB €ro OCHOBHOW YacTH C YKa3aHHEM HOMEpa CTPAHHMIBI, C KOTOPOH HAaYMHAETCS COOTBET-
CTBYIOLIAs 4acTh, IJ1aBa, naparpad.

Bo BBenenun naercsi oOmiasi xapakTepuctuka pedepara: 0OOCHOBBIBAETCS aKTyaJIbHOCTh
BBIODaHHOM TeMBbI; ompenensercss Lenb padoThl W 3a4a4M, MOJUIeKAIUE PEIICHUI0 Ui e
JTOCTIDKEHUS; OMUCHIBAIOTCS OOBEKT W TpPEAMET UCCIeNoBaHMs, WH(GOpMaHOHHAs 0Oa3a
HCCIIEIOBAHMSI; KPATKO XapaKTepu3yeTcsi CTPYKTypa pedepara 1o riaBam.

OcHoOBHasl 4acTh JIOJDKHA COJIEPKaTh MaTepuai, HEOOXOMWMBINA ISl JTOCTHIKEHHUS TOCTaB-
JICHHOM LleNM W 3ajiay, pellaeMbIX B Mpolecce BhINOIHEHUs pedepara. OHa BKIOYaeT 2-3 IIIaBhbl,
Ka)KJasi U3 KOTOPBIX, B CBOIO O4epe/lb, NeauTcs Ha 2-3 maparpada. ColepskaHne OCHOBHOM 4acTH
JIOJPKHO TOYHO COOTBETCTBOBATH TEME MPOEKTa M MOJHOCTHIO €€ pacKpbiBaTh. I aBbl U naparpadsl
pedepaTa MOIDKHBI pacKphIBaTh OMKMCAHUE PEIICHUS TIOCTABICHHBIX BO BBEACHWH 3amad. [loaTomy
3aroJOBKHM TJIaB U maparpadoB, Kak MpaBUiIO, JOKHBI COOTBETCTBOBATH 1O CBOEH CyTH (HOpMYyIIH-
poBKam 3a1a4 pedepara. 3arosoBka «OCHOBHAs 4aCTh» B COJIEp)KaHUH pedepara ObITh HE TOJKHO.

OOs3arenbHBIM A5 pedepaTa SBISETCS JOTHMUECKash CBA3b MEXIY IJIaBaMU M TOCIE0Ba-
TEJBHOE Pa3BUTHE OCHOBHOHW TEMBI Ha TPOTSHKECHHH BCEH PaOOTBHI, CAMOCTOSITETIHHOE HM3II0KEHHE
MaTepHasa, apryMeHTUPOBAaHHOCTb BBIBOJIOB. Takke 00s3aTelbHbBIM SBIISETCS HATUYHE B OCHOBHOM
9acTu pedepaTta CChUTOK Ha UCTIONb30BaHHBIE HCTOUHUKH.

W3noxeHne He0OXOAMMO BECTU OT TPETHEro JHNa («ABTOp IMOJIATaET...») JHM00 HCIOIB30-
BaTh O€3/IMYHBbIE KOHCTPYKLIUU M HEONpeeNeHHO-TUYHbIe npennoxenus («Ha Bropom stame uc-
CIIEAYIOTCS CIEAYIOIIUE MOAXOAbI...», «IIpoBeneHHOe HccieoBaHUE IMO3BOJIMIO JI0Ka3aThb...» H
T.IL.).

B 3akiroueHUM JIOTHMYECKH IMOCIENI0BATEIbHO HM3JIAraloTCsl BBIBOJBI, K KOTOPBIM IPHUIIENT
CTYIEHT B pe3yJibTaTe BBHIMOJIHEHUs pedepara. 3akiI0oueHUE JT0JDKHO KPaTKO XapaKTepHU30BaTh pe-
IIICHUE BCEX MOCTABJICHHBIX BO BBEJCHUHU 33J1a4 M JOCTIKEHHUE Lienu pedepara.

Cnucok MCHOJIb30BaHHBIX MCTOYHUKOB SIBJISIETCSI COCTABHOM 4YacThi0 pabOTHI M OTpa)aer
CTENeHb U3yYEHHOCTH paccMaTpuBaeMoil mpolieMbl. PekoMeH1yeMoe KOIu4ecTBO HCTOYHUKOB

coctaBisieT 8-12 HanMeHoBanmil. [Ipu 3TOM B crcke 0053aTeIbHO JOJIKHBI IPUCYTCTBOBATh HUC-
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TOYHUKH, U3JaHHBIC B TOCIECIHUE 5 JIET, a TAK)KE HbIHE ACHCTBYIOIIME HOPMAaTHBHO-TIPABOBBIC aK-
THI, pETYIMPYIOIINE OTHOILICHHS, pacCMaTpUBaeMbIe B pedepare.

B nmpumnoxeHus cieayeT OTHOCHTh BCIIOMOTATENbHBIH MaTepHai, KOTOPBIH MpU BKIIOYEHUH
B OCHOBHYIO 4acTb paOOTHI 3arPOMOKIAET TEKCT (TaOIUIbl BCIOMOTATENLHBIX JaHHBIX, HHCTPYK-
1M, METOJMKH, ()OPMBI JOKYMEHTOB H T.II.).

OcHoBHbIe TpeboBaHus K odopMiIeHHIO pedepara:

— TEKCT BBITIOJHSETCS Ha OHOW CTOpOHE jHcTa Oenoit 6ymaru ¢popmara A-4

— pasmep mpudra-14; Times New Roman, user — 4epHbIi;

— MEXAYCTPOUYHBIN MHTEPBAJI — [IOJIyTOPHBIN;

— T0JIS Ha CTPAHUILIE — pa3Mep JIEBOT'O oI — 3 ¢M, NPaBoro- 1 cM, BEpXHEr0-2cM, HUKHE-

— 0T($hOpMaTUPOBAHO IO MIKUPHUHE JIUCTA;

— HyMepalus CTPaHUIL] TEKCTa — CIIpaBa BBEPXY.

Crucok uCnoib30BaHHBIX UCTOYHUKOB J0JKEH (POPMUPOBATHCS IO MEPE MOSBICHUS Ha HUX
CCBUIOK B TekcTe pedepara. [Ipunoxenus cienyetr ohopMisTh Kak MpoaoiikeHne pedepara Ha ero
nocieAyoux crpanunax. Ha Bce nmpuiioskeHus B TEKCTE padOThI TOJKHBI ObITh CChUIKH. Pacnona-
raTh IPWJIOKEHUS CIEIyEeT B OPAJIKE MOSBICHUS CChUIOK HA HUX B TEKCTE.

5.3 Temwt KoHCneKkmog

1. O6uras xapakTepucTuKa CUCTEM JOKyMeHTanuu B PO

2. OtnenbHBIE 0COOCHHOCTH O(OpMIICHUSI TEKCTa AOKYMEHTa (4ucell, Tabiull, UMeH U ¢a-
MUJTUI)

3. OcobeHHOCTH MOATOTOBKH U O(OPMIICHUS TOKYMEHTOB JIEIOBOM MEpPEenucKU OpraHu3a-
uu (JOKIaA-TIPE3CHTALINS )

4. TlopsinoK HampaBJICHUsS JTOKYMEHTa Ha UCHOJHEHUE. Bl 1 GOpMBI KOHTPOJIS UCITOJTHE-
HUS, CPOKOBAsi KapTOTeKa

5. U3yunts «I'OCT P 7.0.8-2013 Cucrema crannapToB 1o uHdopmaiuu, 6ubIMoTedHOMY U
U3JIaTeNbCKOMY JAemny. J[eTomponu3BoICTBO M apXUBHOE J1e710. TepMUHBI U ompeAeneHus» u odop-
MHTb KpPaTKuii ciioBaph TepMHHOB (15-20 TepMUHOB).

6. Cpoku XpaHEeHUs JOKYMEHTOB

7. OcoOEHHOCTH OpTraHU3aIUH JIEKTPOHHOTO TOKYMEHTO000pOTa

5.4 llopmgponuo:

[ToAroTOBUTE 1 OPOPMUTH CIIEAYIONIHE 00pa3Ibl TJOKYMEHTOB:

- TUYHOE 3asBJICHHE

- MPUKa3 PYKOBOAMTEISI OPTaHU3AINH TT0 OCHOBHOM JIEATEIIBHOCTH

- pacTopsHKCHHE 3aMECTUTEIIS PYKOBOJIUTENIS OPraHUu3aIun

- IITAaTHOE paclucaHue OpraHu3aluu

- pe3roMe, JTMYHOE 3asIBJIICHUC

- JeN0BO€ MUCHMO (MMHUCHMO —3aMpoc, FTapaHTUIHHOE —[TMCHEMO, TUCHhMO-TIOITBEPKICHUE;
MUCBMO-TIPETEH3US)

- cmyeOHast CIIpaBKa;

- cmyeOHast TOBEPEHHOCTb;

- perucTpanoOHHbIC (POPMBI JIJIS BXOISIINX W UCXOISIINX JIOKYMEHTOB;

- HOMEHKJIaTypa Jell OpraHu3alliy;

- TUTYJBHBIA JTUCT OOJIOKKH JIeJIa OpTaHU3aIHH.

Copepxanue, CTpyKTypa U odopmieHHEe JTOKYMEHTOB AOHKHO cooTBeTcTBoBaTh ['OCT P
7.0.97- 2016 «HaumonaneHbiii ctangapt Poccuiickoit denepanuu. Cucrema CTaHAApTOB MO WH-
dbopMmaruu, OUOIMOTEUHOMY M W3JATeNbcKoMy neny. OpraHu3aloHHO-PACTIOPSAUTENbHAS TOKY-
MeHTanus. TpeboBaHus K 0OPMIICHUIO TOKYMEHTOB).

5.5 Keiic-3aganus

49



Keiic- 3ananmne Nel

CkayaTh U3 MHTEPHET PECypCOB 3asBIICHUE HA PETUCTpAIMIO ropuandeckoro jwmma (popma P
11001). 3anoaHHUTH JOKYMEHT, BBIOpaB pou3BoibHbIe Koasl OKB/I-2 mis opranuzanuu 6usHeca.

https://www.nalog.gov.ru/rn77/fl/interest/open_business/compaby reg/4162139/ - ¢dopma
3asABBJICHUA

https://classifikators.ru/okved - kot OKB/I-2

Keiic- 3aganne Ne2
Paspabotare mratHoe pacniucanue Ha 20 1. Ha ocHoBaHuH popmbel OKY /I 0301017 (naercs B 5.
BUJE ¥ JAaHHBIX O JOJHDKHOCTHOM U unciieHHOM coctaBe OO0 «Crernrexmari.
B crpykrype OOO «Cnenrexmain BkitoueHsl otaensl: 01 Aaqmunucrpanus, 02 Otaen kanpos, 03
byxrantepus, 04 Otaen mapketunra, 05 KOHOMUYECKUH OTAEI.
B cocraB AnMHUHUCTpALIMK BXOJIAT:
- mupekTop ¢ okianom 32000 py6. nHagbaBka 3a cneruduky padoTsl 5%, 32 HCHOPMUPOBAHHBINA padounii
nenb 10%.
- 3aMeCTUTENb TUPEKTOpa 1Mo O0IIMM BoripocaM ¢ okiagoM 25000 py0. ¢ HagbaBKoil 3a
HEHOPMHUPOBAHHBIN pabouwnii neHs — 10%.
- I1aBHBIN Oyxranrtep ¢ oknaaom 22000 pyO. ¢ HagdaBKOil 32 HEHOPMHUPOBaHHBIN padounii gens — 10%.
B cocras otaena kaapoB BXOJST:
- Ha4aJlbHUK OT/eNa KaapoB ¢ okiaaoM 18000 py0. HanbaBka 3a crieniuduky pabots 5%;
- CIICMAIIACT 10 Kaapam ¢ okiagom 15000 pyo. ;
- cekpeTapsb ¢ okiagom 12000 py6. u HanbaBKoii 5% 3a COBMEIIEHUE IOJDKHOCTH apXUBapHyca.
Byxrantepus BKIIIOYaeT CAEAYIOMIMNX COTPYIHUKOB:
- Oyxrantep-pacuetduk 1 kareropuu ¢ okiaaom 15000 py6.;
- Oyxranrtep-mMaTepuanucT 2 kareropuu ¢ oknagom 13000 py0.
B otnene mapkerunra paboTaror:
- IBa areHTa 1o cHabxeHuto ¢ okyagom 15000 py6. ¢ HamOaBKo 32 HEHOPMUPOBAHHBIN paboUMil IeHb —
10%;
- IBa areHTa 1o cobITy ¢ okimagoM 15000 ¢ HambaBKoO# 3a HEHOPMHUPOBAHHBIN padounii AeHbs — 10%.
B mtaTte 3KOHOMHUYECKOTO OT/I€Ta COCTOST:
- Beayuui 3KoHOMHUCT 1 kareropuu ¢ okiagom 18000 py6. HanbaBka 3a crienuduky padoTsr 5%;
- cekperapsb ¢ okaazom 12000 py6.
Hcnons3oBare yaudumpoBanayro Gopmy Ne T-3

Keiic- 3ananue Ne3

ITpoBectn aHanmu3 ocoOeHHOCTEH OPOPMIICHHS PACTOPSAUTENBHBIX JOKYMEHTOB PAa3JIMYHbIX
opuanueckux jul (u3yuuth 7-10 o6pasnoB). CamMOCTOSTENEHO CMOJAETUPOBATH YIPABICHYECKYIO
CUTYAaIMIO U JJIs Hee 0(hOPMUTH 00pa3el] pacropsKeHUs 3aM.IUPEKTOPa OpraHu3aIiH
Keiic- 3aganmne Ne4

Odopmuts pestome Ha nosunuio «Ilomomuuk ropucta» B [leHcnonusiit GoHA, HamucaTh 3a-
SBJICHHE O IpHUEMe Ha padoTy.
Keiic- 3ananmne NeS
OdopMUTH CiTy’KeOHYIO T0BEPEHHOCTh Ha MOIY4YE€HUE SKCIIEAUTOPOM TOBApa CO CKIIAJA.
Keiic- 3aganmne Ne6

N3yunth 0coOEHHOCTH O(POPMIICHHS >KYPHAIBHOM M 3JIEKTPOHHOH (hopM perucrpanuu Jo-
KyMeHTOB. OdopMuTh 00pa3libl XKypHAIbHBIX PErHCTPALIMOHHBIX (OPM AJIi PETUCTPALUU BXOJS-
IIMX, UCXOJAIIMX U BHYTPEHHHUX JOKYMEHTOB. s MpEeaIOKEHHOTO MpenojaBaTesieM MakeTa roTo-
BBIX YNPaBJIEHUYECKHX JOKYMEHTOB HEOOXOAMMO BhIOpaTh NMPaBUIbHYIO PETHCTPALIMOHHYIO (GOpMY U
BBITIOJIHUTH ONepannio «Perucrpanus 10KyMeHTay.
Keiic- 3ananmne Ne7

CocTaBuTh CXeMy JOKYMEHTOOOOPOTa OpraHU3aluy Ipu padoTe ¢ 0OpaIIeHUsIMU TPaX/IaH.
Keiic- 3ananne Ne8

OdopMHUTh TUTYIBHBIN JIUCT Ji€1a U1 CAa4YM €r0 B apXUB OpraHU3aluu
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https://www.nalog.gov.ru/rn77/fl/interest/open_business/compaby_reg/4162139/
https://classifikators.ru/okved%20-%20коды%20ОКВД-2

5.6 /lenoean uzpa «Ocnoenvle 0OKyMeHn bl yRPAGIEHUA).

Konuenmus nenoBoil urpel 1o AUCHUIUIMHE COCTOUT B cieaytouieM. CTyneHThl pa30uBaroT-
Csl Ha TPYIIBI, KaKIass U3 KOTOPBIX MPEACTaBIsIET cOO0M OIHO M3 CTPYKTYPHBIX MOApa3AeiIeHUN
npennpusatus. Ha3Banue mnpeanpusitusi, ero BHUA JESATEIbHOCTH U OPraHU3AIMOHHO-TIPABOBYIO
(dbopMy CTYIEHTHI BBIOMPAIOT CAMOCTOSTEIbHO. PaOOTHMKM yKa3aHHBIX MOApa3feNeHUN (TPYIIbI
CTYJEHTOB) TOTOBST MaKeT 00pa3lloB JOKYMEHTOB B COOTBETCTBHM C BBINOJHSEMBIMU (DYHKIHO-
HaIbHBIMU 00sI3aHHOCTSAMHU. Ha TpPaKTHYECKHX 3aHSATHUSX CTYISHTHI O(QOPMIISIOT MPEIOKECHHBIC
npernojaBaTesieM 00paslibl JOKYMEHTOB, YTO MOMOTAET CTYJEHTaM OCBOUTH TEOPETUUYECKUE 3HAHUS
U MPAKTUYECKHE HABBIKM PabOTHI C JOKyMEHTaMH. Takas MoAroToBKa 00JIerdaeT cCaMOCTOSTEIbHOE
cocTaBjieHHE U 0popMIIEHHE 00pa3LI0B JOKYMEHTOB ISl IETI0OBOI UTPBI.

Kaxnas rpynmna cTyJJeHTOB BBIOMpaeT ce0e COOTBETCTBYIOLINE POJIH:

—  Jlupexuus (AMPEKTOp U €ro 3aMmecTuTenu -4 yei.). ['oToBAT 00pa3isl OpraHM3auOHHbIX
U PacHOPSAUTENbHBIX JOKYMEHTOB (YCTaB, ITAaTHOE paclrcaHue, MPUKa3 0 OCHOBHOM AEATEIbHO-
CTH, paCIOpsKEHHE 3aMECTHTENS JUPEKTOpa OPraHU3alluy, PelieHUe yupeauTeNnei, ciayxeoHas J10-
BEPEHHOCTH);

— cuyx6a JIOY (4-5 den.) ['oTOBAT 00pasiibl OPraHU3aMOHHBIX W HH()OPMAITUOHHO-
CIPAaBOYHBIX TOKYMEHTOB ([IOJKHOCTHAs MHCTPYKIUS crenuanucta ciayxosl JJOY, npoTokon, akt
CIHCaHUs TOKyMEHTOB, CIIpaBKa 00 00beMe JOKyMEHTO000pOTa OPraHNU3aluH 32 MECSI, TOKJIaTHAs
3ammucKa, 00pasipl 001ero 61aHKa U OJIaHKA ITUCEM OpTaHU3AIINH ),

—  KoMMepueckast ciryxk0a (4-5 gen.) ['oToBsiT 06pa3iiel HHOOPMAITMOHHO-CIIPABOYHBIX J10-
KYMEHTOB (TapaHTHITHOE MHUChMa, MUCHMO-TIOATBEpkACHHE (2 BUIA), CIyXeOHasl 3alucka, aKT,
CIpaBKa, CIyKeOHas TOBEPEHHOCTb ).

—  KampoBas ciyxo0a (4-5 gein.) ['oToBAT 00pa3nbl JOKYMEHTOB 110 JTJUYHOMY COCTaBYy (IIpH-
Ka3 10 JJUYHOMY cOocTaBy (3 BHAA), pe3toMe, OObSICHUTENbHAS 3aITUCKa, JINYHAS KapTouka pabOTHU-
ka popma T-2, cripaBka 0 KOJTMYECTBE BAKAHTHBIX MECT Ha MPEANPUITUU HA ONpEAENECHHYIO aTy
(WH cripaBKa O CTaXke COTPYAHUKA);

— cuyx0a ngoructuku (4-5 yen.) I'oToBAT 00pa3ubl HHPOPMALMOHHO-CIIPABOYHBIX JOKY-
MEHTOB (ITMCHMO-3aMpPOC, MUCEMO-TIpeANIokeHne (odepra), akT mpuemMa-repeadyd MaTepuatbHbBIX
IIEHHOCTEH, crpaBka 00 oObemMax mpojax 3a 1 KkBapral, ciy)eOHasi TOBEPEHHOCTh, IIPOTOKOJI 3ace-
JAHUS CITY>KOBI JIOTUCTUKH).

—  KJMeHTckas ciyxk0a (4-5 gen). I'oToBsT 00pa3ibl HHOOPMALMOHHO-CIIPABOYHBIX JTOKY-
MEHTOB (TIMCHbMO —TIpEeTeH3Ms, UHPOPMAIMOHHOE MUCHMO, aKT IMOJYYEeHHUs MaTepHAIIbHBIX IIEHHO-
CTEH, JOJDKHOCTHASE MHCTPYKIIHS CIIEIHATICTa KIMEHTCKON CITyKObI, TOKJIaJAHAs 3alMCKa, JINIHAS
JIOBEPEHHOCTb ).

OsxupaeMble pe3yJibTaThl:

1) 3akperuieHne TEOPETHIECKUX 3HAHUIM B 00JACTH COCTABICHHUS M 00pPaOOTKH JTOKYMEHTOB
yIIpaBJICHHUS;

2) OBJIaJICHHE HaBBIKAMHU PA0OThI C TEXHUUECKHUMHU CPEJICTBAMH CO3[IaHUs IOKYMEHTOB;

3) oBiaJcHHE HABBIKAMHU Pa0OTHI B KOMAH/IC U YMEHHUE OI[CHUBAThH PE3YJIbTaThl pAOOTHI
KaXX/IOTO Y9aCTHHKA TPYTIITHL.

Conepxanue, CTpykTypa U opopmiieHHE TOKYMEHTOB NOJDKHO cooTBeTcTBoBath ['OCT P
7.0.97- 2016 «HamumonaneHblA cTanmaapT Poccuiickoit ®enepanmn. CrcreMa CTaHIAPTOB MO HH-
dbopmanuu, OUOIMOTEUHOMY U M3JaTeNIbcKOMY Jeny. OpraHu3allMOHHO-PACcOpsSIUTeNbHas JOKY-
MeHTanus. TpeGoBaHUs K 0(OPMIICHUIO TOKYMEHTOBY». Pe3ynbTaThl EIIOBOW UTPHI MPEICTABUTH B
BUJIE TIPE3CHTALIHH.

5.7 Tecmoeoe 3a0anue Nel

Bapuanm 1

1. JIokyMEeHTOM Ha3bIBACTCS

1) COBOKYITHOCTh CBEJICHHIA O MpeaMeTax, (aKTax, COOBITHUAX U MpOIeccax HE3aBUCHMO OT
(bOpMBI UX TIPE/ICTABICHUS

2) 3auKCHpOBaHHAs HAa MaTEPHAJIbHOM HOCUTENe MH(POPMALUS C PEKBHU3UTAMH, MO3BOJIS-
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IONUMU €€ UICHTH(PHUIINPOBATH

3) nepeueHb (CHUCOK) KAaKUX-JTU00 JaHHBIX, PACIIONIOKEHHBIX B OMPEICIICHHOM MOPSIKES

4) 3amUCh YYETHBIX JAHHBIX 110 YCTAHOBIEHHOU (opme

2. B KakoM M3 MepeuncIIeHHBIX HOPMAaTHBHBIX JTOKYMEHTOB COJEpPIKATCS OMpPEIeNICHHs Tep-
MHUHOB «JJOKYMEHT» U «HMH(pOpMAIII»

1) TOCT P 7.0.8-2013. Hammonanbehsiii cranmapt Poccuiickoit deneparun. «Cucrema
CTaHJIapTOB MO HMH(OpMaLUU, OMOIUOTEYHOMY U H3JaTelbcKOoMY Aely. JeaonpousBoicTBO U ap-
XUBHOE J1eJ10. TepMUHBI M OIPEACTICHUSY.

2) TOCT P51141-98 «/lenonpou3BoACTBO M apXUBHOE J€)I0. TEPMUHBI M OMPEICTICHUS)

3) ®denepanbHblii 3akoH «O0 WHPOpPMaIMK, WHPOPMATH3ALUK M 3aIIUTEe HH(OPMALIUI
No24-®3

4) TOCT P 7.0.97-2016. Hauumonanbubiii cranmapt Poccuiickoit ®eneparuu. «Crucrema
CTaHIapToB 1o wuHboOpManuu, OUOIMOTEYHOMY M H3AaTeIbcKoMy Jeny. OpraHu3aluOHHO-
pacropsuTeabHas JOKyMeHTalus. TpedoBaHus K 0(hOPMIICHUIO TOKyMEHTOBY.

3. locToBepHOCTH yrpaBlieHYeCKOH HHPOPMAIUU:

1) onpenensercs CTENEHbI0 COOTBETCTBHS €€ COJePIKaHMsi 00bEKTUBHOMY COCTOSIHUIO JICIT;

2) xapaKTepu3yeT ee 00beM. KOTOPBIA J0JIKEH ObITh JOCTATOYHBIM JJISl IPUHATHS PEIICHHIA;

3) onpenenseTcs BpEMEHEM ee repeaad u 00padoTKu;

4) Bce BEpHO

4. IOKyMEHTUPOBaHUE - 3TO MPOLECC:

1) nBYOKEHMS TOKYMEHTOB B OpraHM3allMd ¢ MOMEHTA MX CO3/IaHHS WU MOJYYCHHS 0 3a-
BEPILICHUS UCIIOTHEHUS WU OTIIPABJICHHUS,

2) IPUCBOCHUS IOKYMEHTAM TOPSIKOBBIX HOMEPOB M YCJIOBHBIX 0003HAYCHHIA;

3) 3amucH yYeTHbBIX JAHHBIX O JOKYMEHTE [0 YCTaHOBJICHHOU (opme, Gpukcupyromias Gpaxt
€ro CO3/aHusl, OTIPABJICHUS WU TIOTYICHUS;

4) 3anucu HHPOPMAIIMU Ha Pa3IMYHBIX HOCUTENSIX 110 YCTAHOBICHHBIM TTpaBHIaM
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5. Ipu kimaccudukammm JOKyMEHTOB IO CrOco0y (hHUKcaIiy, KaKue U3 MepeYNCICHHBIX BU-
JIOB TOKYMEHTOB HE OTHOCATCA K JAHHOU rpyrre

1) BHyTpeHHHE

2) MHUCbMEHHbBIE

3) rpaduueckue

4) aKycTHYECKHE

6. Opranu3zanueii paboThI ¢ JOKYMEHTAMH HA3bIBACTCS

1) obecrieueHne NBMKEHHSI TOKYMEHTOB, MX XPaHCHHUS U MCIIOJIb30BaHUS B TEKYyIIEi pabore
OpraHu3aLuu

2) MpoIiecC MPUCBOCHUS JOKYMEHTaM MOPSAIKOBBIX HOMEPOB H YCJIOBHBIX 0003HAYCHUI

3) 3amuch y4ETHBIX JAaHHBIX O JTOKYMEHTE MO YCTaHOBICHHOU (opme, Ppukcupyromas (akrt
€ro CO3J1aHus, OTIIPABJICHUS WIH MOITY4YECHHUS

4) 3anuch HHGOPMAIMH HA PA3INIHBIX HOCUTENSX 110 YCTAHOBJICHHBIM IPaBHIaM

7. OCHOBOH /7151 IPUHATHUSL ONTHUMAJIBHOTO YIIPABICHYECKOTO pEIIeHUs ABIseTCS HHPOopMa-
uus. HazoBute, Kakoil U3 MepeurciIeHHbIX KPUTEPHEB HE SBISETCS 00s3aTelnbHBIM Ui UHPOpMa-
L[MU, KOTOPYIO MOJy4YaeT YIpaBJIsiolias cucTema:

a) MOJIHOTA;

0) COIOCTaBUMOCTb;

B) JOCTOBEPHOCTb;

T') OIEPaTUBHOCTD

8. OnHNM 13 HanpaBJICHUN COBEPIIEHCTBOBAHUS JOKYMEHTAIINU SBISICTCS CTaHAAPTU3ALKS,
KOTOpO# Ha3bIBAETCS

1) mporiecc ycTaHOBJICHHSI M TPUMEHEHUSI CTAHAAPTOB

2) yropsigoveHHas paboTa 1Mo ONTUMH3AIUU CTPYKTYPbI, COACPIKaHUs, CTHIIS CO37aBaeMbIX
JOKYMEHTOB M CO3/IaHUS Ha 3TOM OCHOBE THUITOBBIX BAPHAHTOB UX TEKCTOB

3) COBOKYITHOCTB JIciCTBHIA, 00ECIICYMBAIONIIX CBOCBPEMEHHOE HCIIOJIHEHUE JIOKYMEHTOB

4) pazpaboTka equHBIX (OPM JOKYMEHTOB ¥ MPABHJI UX COCTABICHHS U 0()OPMIICHUS

9. K xakomy mepuoay BpEMEHH OTHOCHUTCS YUPESKJICHHE KaHIENSIPUU U TOJDKHOCTH CEeKpe-
Taps

1) nepuoay mpuka3Horo aenonpou3BocTea (16-178B.)

2) KOJIekKCKOro aenonpoussosactsa (17-188B.)

3) munmCcTEpCcKOro Aenonpou3BoacTsa (18-198s.)

4) nepuony cranosienusst CCCP (1920-1930rr.)

10. OCHOBHBIM JTOKYMEHTOM, PETYJIHPYIONUM OTHOIIEHHS, BO3HUKAIOIINE MTPHU CO3JAaHUN H
WCIOJIb30BaHUU OPTaHU3AIUSIMH WH(HOPMAIIMOHHBIX TEXHOJIOT U, SIBISETCS

1) I'paxnanckwuii Koaekc PO

2) T'ocynapcTBeHHas cucteMa JOKYMEHTAIMOHHOTO 00eCTIeueH s yIpaBICHUS

3) TOCT P 7.0.97-2016. Harmmonanbsueiii crangapt Poccuiickoit ®eneparun. «Cucrema
CTaHJApTOB MO HHpoOpMaMM, OMOIMOTEYHOMY U H3AaTeNbCKOMy Jeny. OpraHu3anuoHHO-
pacrnopsaAuTenbHas JoKyMeHTanus. TpeboBaHus K 0hOpMIIEHUIO JOKYMEHTOBY.

4) ®enepanbhbiii 3akoH «O0 uHbOpMaIuK, UHOOPMATH3AIUN U 3alIUTe UH(DOpMAIUN
Ne24-03

11. Obmee opraHU3aIMOHHO-METOANYECKOE PYKOBOJICTBO MTOCTAHOBKOM JEIIONMPOU3BOCTBA
B P® ocymecTBisoT

1) dbenepanbHbIe rOCYIAPCTBEHHBIC APXHBBI

2) OenepanbHOE apXUBHOE areHTcTBO PO

3) IIpaBurenscTBo PD

4) BecepoccHiicKuil HayYHO-HUCCIIEIOBATEILCKII HHCTUTYT JOKYMEHTOBE/ICHHS U apXUBHOTO
nena

12. briaHkOM IPeANPUSATHS SIBISETCS

1) muct 6ymaru ¢ 3apaHee BOCIPOHM3BEACHHBIMU PEKBU3UTAMH 00 OpraHU3aIHH

2) o(uIMaTBHBINA TOKYMEHT, OTIIPABJICHHBIN APYTUM OPraHU3aLUsIM
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3) MoieNb OCTPOCHHSI TOKYMEHTa, YCTaHABIMBAKOIIas (opMaThl, pa3Mephl MOJICH U ero oc-
HOBHBIE€ PEKBU3UTHI

4) >xypHaJl, COCTaBJICHHBIN 110 ONpeIeieHHON (opMe U colepIKallnuii CBEACHUS O JOKYMCH-
Tax U onepanusix ¢ HUMU

13. YkaxkuTe, Kakue U3 Ha3BaHHBIX PEKBU3UTOB HE yKa3bIBaeTcs Ha OJlaHKE MUChbMa

1) smOieMa opranu3aium

2) HaMMEHOBaHKE BUJIA JOKYMEHTA

3) cripaBoYHbIC JaHHBIC 00 OpraHU3aIN

4) nata ¥ perucTpaIllMOHHbIA HOMEp

14. Tlpu yrnoBoM HEHTPOBAHHOM PACIIOIOXKEHUN PEKBU3UTOB

1) Bce cTpoku OiiaHKa HAYMHAIOTCS OT MPAHMIIBI JICBOTO IMOJIsS, IPABbIA Kpail He BIPABHUBA-
eTcs

2) BCE PEKBHM3MTBI PACIOaratloTCsi Ha JICBOM I0JIC IOKYMEHTA M BBIPABHUBAIOTCS OTHOCHU-
TEJILHO CEPEAMHBI JIHCTA JOKYMEHTA;

3) peKBH3HTHI PACIOIAraOTCs MO BCEHl IUPUHE JIUCTA C PABHBIM yIAJICHUEM KON CTPO-
KH OT JICBOTO U IIPABOTO MOJIS;

4) peKBU3UTHI PACIIOIAratlOTCs Ha CBOOOJHOM BEPXHEM I10JIC JIMCTA

15. HaumeHoBanue Quinana, npeAcTaBUTEIbCTBA WIH CTPYKTYPHOTO MOpa3IeieHHs opra-
HU3AIMH YKa3bIBAIOT B TOM CIIy4ae, €CJIA OHO SBIISICTCS

1) oTripaBUTENEM TOKYMEHTA

2) moJyry4aresieM J0KyMEHTa

3) UCTIOTHUTETIEM TIOKYMEHTA

4) aBTOpOM JTOKYMEHTa

16. PexBusutr HanmeHoBaHue BUa JOKYMEHTA MUIIETCS 3arJIaBHBIMU OYKBaMU U MPOCTaB-
nsercs
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1) Ha Bcex JIOKyMEHTax
2) Ha MPHUKa3ax U PacropsHKCHHUSX
3) Ha BceX JOKYMEHTax, KpOME IHCEM
4) TOJIbKO Ha OPTaHU3ALUOHHO-PACTIOPSAUTEIBHBIX TOKYMEHTAaX
17. YcranoBuTe MpaBUIIbHYIO MTOCIEI0BATEILHOCTD 3TAOB MPOLEAYPhI YTBEPKACHUS TOKyMEHTA:
JloBeneHue yTBEp KIEHHOTO TIOKYMEHTA J0 UCIIOTHUTENIEH
Pazpabotka npoekra 1oKymMeHTa
[IpocraBienue rpuda yrBepx aeHus
CornacoBaHue IpOeKTa JOKYMEHTA C 3aMHTEPECOBAHHBIMHU JIMLIAMHU
5. Peructpanus yrBepx’aAEHHOTO JOKYMEHTa
18. YcranoBuTe MpaBUIIbHYIO MTOCIEI0BATEILHOCTh 3JIEMEHTOB PE30IIOIMH: HA TIOCIETHEM JIUCTE
JIOKYMEHTA M0J] PEKBHU3UTOM «aJipecar»
[Tonnucek pykoBOAUTENS
DamMmvs 1 UTHUIHAITBI UCTIOTHUATEITS
JlaTa
CpoK UCTIOTHEHHUS
5. ConepxaHue NOpyYEHUs

19. YcraHoBHTE COOTBETCTBUE MEKIY CITIOCOOOM IpeICTaBICHMs HHPOpPMAIMK B TOKyMEHTE U (hopMoii
e€ ohopmieHUsI.

Crnoco0 npencrasienus nHboOpMauu dopma odhopmMeHHs

NS

N

A. CBs3HOE 1TOCIIE0BATEIBHOE 1. Cniucoxk
U3JI0KEeHHEe HH(POpMaIK

b. I'paduueckoe oToOpakeHue 2. Tabnuna
CTPYKTYPHI U CBsi3el

B. Lludposas nim crnoBecHas 3. Cxema

nHpopmaiysg 00 01THOM 00BEKTE,
KOTOPBIM XapaKTepU3yeTcs 10 pALy
MIPU3HAKOB

I'. Ilepeyncnenrie 0OHOPOAHBIX 4. Tekcr
MIPEeIMETOB MJIM IPHU3HAKOB

20. YcTraHOBUTE COOTBETCTBUE MCXKAY BUIOM JOKYMCHTA U MCCTOM IIPOCTABJICHUA PEKBU3HUTA
((PCFI/ICTpaI_II/IOHH]EJﬁ HOMEP JOKYMCHTA».

Bun noxymenra MecTo npocTaBieHus: PpEruCTPAUOHHOTO
HOMeEpa

A) Bxoasmumii TOKyMeHT 1) Ha 6nanke, B COOTBETCTBHH C
pacrno0KEHUEM PEKBU3NTA

b) Ucxoasimuii AOKyMEHT 2) [IpaBbiif HUKHHM yTOJI, PSIIOM C JaTON
MIOJIYYEHUs

B) BuyTtpennuit 1okymeHT 3) JleBblit BepXHUH yroj MoJ AaToil u
HAaMMEHOBAHHEM JJOKYMEHTA

Bapuanm 2
1. B xakoM U3 NepevyrcIeHHBIX HOPMAaTHUBHBIX JOKYMEHTOB COJIEpPKATCS ONpPEeNCHHs Tep-
MUHOB «JOKYMEHT» U «HH(OPMAITUS»

1) TOCT P 7.0.8-2013. HamuonanbeHnsiii cranmapt Poccuiickoit deneparun. «Cucrema
CTaHIapTOB MO MH(OpMaNUU, OMOTUOTEYHOMY U M3JaTeNbCKOMY JAeny. JeIonpous3BoaCTBO U ap-
XHBHOE J1eJ10. TepMUHBI ¥ OTIPEACTICHUS.

2) TOCT P51141-98 «/lenonpon3BOACTBO M apXUBHOE J1€)I0. TEPMUHBI M OMPEICTICHUS

3) denepanbHblii 3ak0H «O0 wHPOpPMaIUK, WHPOPMATH3AIUK U 3alIUTe HH(POPMAIIHNY
No24-®3
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4) TOCT P 7.0.97-2016. Harmmonaneubiii crangapt Poccuiickoit deneparun. «Cucrema
CTaHIapTOB Mo wuHPOpMaNuu, OHONMOTEYHOMY H H3AaTeIbCcKOMY Jnery. OpraHu3aluoHHO-
pacrnopsauTenbHas JoKyMeHTanus. TpeGoBanus K 0hOpMIEHUIO JOKYMEHTOBY.

2. IlonHOoTa yripaBneHUYECKOW HHPOPMALIUU

1) onpezensieTcs CTENEHBI0 COOTBETCTBHUS €€ COACPKAHUS 00BEKTUBHOMY COCTOSHHUIO JICIT

2) xapaKkTepHu3yeTcsi ee 00beMOM, KOTOPbIH J0JIKEH OBbITh JOCTATOYHBIM JJIsl IPUHSTHUS pe-
IICHUU

3) ompenensercs BpeMEHEM €€ Iepeaadn 1 00paboTKu

4) xapaKkTepU3yeTcs BO3MOKHOCTBIO COMOCTABISATh CBEJCHHMS, OTHOCSIIUECS K Pa3IHUHbBIM
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BPEMEHHBIM UHTEPBAIaM

3. HaBOBI/ITe, KaKuC U3 HUXC NCPCUYHUCICHHBIX JOKYMCHTOB OTHOCATCS K I/IH(I)OpMaI_II/IOHHO-

CIIpaBOYHBIM JOKYMCEHTaAM

U

1) npukassl

2) TOJDKHOCTHBIC HHCTPYKIIUU

3) MPOTOKOJIBI

4) aKThI

4. K aKyCTHYECKUM JIOKyMEHTaM OTHOCSTCS:

1) yeprexu;

2) rpadukwy;

3) cXeMBl;

4) creHOrpaMMBbl

5. BHemHuM HazbIBaeTcst OQUITUATEHBIA TOKYMEHT

1) He BBIXO/ISIIMIA 32 IPEIEIIbI TOATOTOBUBILCH €ro OpraHu3alum

2) MOJyYEeHHBIN OT APYTUX OPraHU3AINI WIIH BBIIIECTOSIIHX OPraHOB
3) co3aHHBII JUIIOM BHE Cephl ero CiIy)KeOHOMH IeATeIbHOCTH

4) mPOEKT TOKYMEHTA, HE MOAMUCAHHBIN PYKOBOAUTEIEM HPEAIPUATHSI
6. Llenpro KiTaccuuKauy JOKyMEHTOB SBISIETCS:

1) GBICTpBIH UX MTOKCK;

2) MOBBIIICHHUE OTIEPATUBHOCTH 00PaOOTKU TIOKYMEHTOB;

3) ymoOCTBO apXHUBHOTO XPAaHEHHUS;

4) npuaHue TOKYMEHTaM FOPUINYCCKON CHITBI

7. Ilo mpoucxoxieHHE JOKyMEHTHI KJIacCU(QUITUPYIOTCS Ha:

1) ciyxeOHbIe U 0DUIHATBHO-TTUYHBIC;

2) BHYTPEHHHE U BHEIITHUE;

3) MpOCThIE U CIIOKHBIC,

4) MOATMHHHUKH (OPUTHHAIIBI) U KOTTHH

8. Mo yHu(pUIUPOBAaHHON CHCTEMOM JOKYMEHTAITUU IOHUMACTCS

1) opraHHM3aIOHHO YIOPSIOYEHHAS CHCTeMa JOKYMEHTOB U MH()OPMAIMOHHBIX TEXHOJIO-

2) HH(bOpMaHHOHHaH CUCTEMA, peain3dyeMasl C UCIIOJIb30BaAaHUCM CpPCIACTB BBIYUCIIMTEIILHON

TEXHUKHU U CBA3HU

3) CHUCTCMA, CO3JJaHHAA I10 CJAUHbIM IIpaBUJIaM H Tpe6OBaHI/IHM H coAcpiKalas I/IH(I)OpMa'

LU0, HEOOXOAUMYIO JUIsl YIIPABJICHUS B ONPEAEICHHON chepe NesTenbHOCTH

4) makeT OKYMEHTOB, COJICPIKAIMX YHUPHUIIMPOBAHHBIC TEKCTHI

9. Ileprriii 'OCT Ha opraHn3almOHHO-PACTIOPSANTEIBHBIE JOKYMEHTHI OBbLIT BBEJICH B
1) 1840r.

2) 1922r.

3) 1972r.
4) 1983r.
10. B HacTosimiee Bpemsl peryiaMeHTanusl JOKYMEHTHPOBAaHUS W OpTaHW3allui JOKYMEHTa-

ITUMOHHOT'O obecreueHus YIIpaBJICHHUA BEACTCA B CICAYHOIIUX HAIIPABJICHUAX

9TO

1) 3aKOHO/IATEIILHOE PErYIMPOBAHUE

2) cTaHgapTH3anUs U YHU(DUKAIHS JOKYMEHTOB

3) pa3paboTKa HOPMATUBHO-METOMUECKUX JOKYMEHTOB OOIIETOCY1apCTBEHHOTO ACHCTBUS
4) BCe BEpHO

11. TocynapcTBeHHas cucTeMa JOKyMEHTaIMoHHOro obecneueHus ympasienus (I'CA0Y) -

1) opraHu3alMOHHO YHOPSIOYCHHAs] COBOKYITHOCTh JTOKYMEHTOB U MH(POPMAIIHOHHBIX TEX-

HOJIOTUH

2) uHbOpPMAIMOHHAS CHCTEMA, Pean3yeMasi ¢ HCIOJIb30BaHHEM TEXHUYECKUX CPEICTB
3) cucrema MoJI0KEHU, CoieprKalias CBEICHHS O JOKYMEHTaX U ONepalusX ¢ HUMU
4) COBOKYITHOCTh MPHHIIUIIOB M MPAaBWUJ, YCTAaHABIMBAIOUIMX CIUHBbIC TPEOOBAHHS K TOKY-
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MEHTHPOBAHUIO ¥ OPTaHU3alNU paOOTHI C TOKYMEHTaMHU

12. briaHkOM MpPeANPUATUS SIBISETCS

1) muct Oymaru ¢ 3apaHee BOCIIPOM3BEACHHBIMU PEKBU3UTAMHU 00 OpraHu3aI[iH

2) opuIHaIBHBII JOKYMEHT, OTIIPABICHHBIN IPYTUM OPraHU3aLUsIM

3) MoieNb OCTPOCHHSI JOKYMEHTa, YCTaHABIMBaoOIIas GopMaThl, pa3Mephl MOJICH U ero oc-
HOBHBIC PEKBU3HUTHI

4) KypHaJI, COCTaBJICHHBIN 10 OMPEICICHHON (OpMe U COAEPIKAIIUI CBECHUSA O JTOKYMCH-
TaxX U OMepaIusax ¢ HUMU

13. Ilpu yrimoBoMm ¢1aroBoM pacroaoKeHUH PEKBU3UTOB

1) Bce cTpoku OaHKAa HAYMHAIOTCS OT MPAHUIIBI JICBOTO TOJISI, TPABbIi Kpaii He BhIpaBHUBA-
eTcs

2) BCE PEKBH3HUTHI BIPABHUBAIOTCS OTHOCHTEIBHO CEPEIUHBI JINCTA JTOKYMCHTA,;

3) peKBU3HTHI PACIIOIAraOTCS MO BCEH IMUPUHE JIUCTA C PABHBIM yIaJICHUEM KaXIO0H CTPO-
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KM OT JIEBOTO U IIPABOIO MOJIS;

4) peKBU3UTHI PACIIONIaratoTCs Ha CBOOOTHOM BEPXHEM TIOJIC JIHCTa

14. Vxaxwute, kakoit u3 peksusutos, cornacHo 'OCT P 7.0.97-2016, umeeT mopsaKOBBIi
Homep 01

1) uzo6paxenue 'ocymapcTBeHHoro repba P®

2) u300paXkeHne YMOJIEMBI IPEIIPUSITHS

3) uzobpaxenue repba cyonexra PD

4) HaMMEHOBAHHUE MPEITPUATHUS

15. JInst GONBIIMHCTBA TOKYMEHTOB PEKBU3HT "PerucTpalinoHHbI HOMEp JTOKyMeHTa'" Tpo-
CTaBJIIETCS B 3ar0JIOBOYHOM YacTH

1) ke pexkBu3nTa «JlaTa JOKyMEHTa» OT IPAHHUIIBI JIEBOT'O MOJIS

2) BBIIIC peKBU3UTA «/laTa JOKYMEHTa» OT TPAHHUIIBI JICBOTO MOJIs

3) HmKe pekBu3nTa «Jlata JOKyMEHTa» OT FPAHMIIbI IPABOTO MOJIS

4) Ha OJTHOM YPOBHE C PEKBU3UTOM «JlaTa JOKyMEHTa»

16. PexBU3UT «pe30IIOIHS» pacioiaraercs

1) Ha mocieHeM JICTE JOKYMEHTA 10/ PEKBU3UTOM «aJipecary

2) Ha IEPBOM JIKCTE JIOKyMEHTA HaJl PEKBU3UTOM «aJpecar

3) Ha HOoCIIeIHEM JIUCTE JOKYMEHTA 110/ PEKBU3UTOM «HaHMEHOBAaHHUE BUA JOKYMCHTA

4) Ha TIEPBOM JIMCTE JOKYMEHTA 0] PEKBU3UTOM «apecar

17. YcranoBuTe npaBUIIbHBIN NOPSAOK CTPYKTYPHBIX YacTel TEKCTa MpHKas3a. [epBOro Jinua

€IMHCTBEHHOTO JINIa

1. [IyHKTBI pacopsAUTENHHOM YACTH C YKa3aHUEM CPOKA UCIIOJIHEHHUSI M1 OTBETCTBEHHOTO

WCIIOJTHUTEIIS

2. Koncrarupyromas 9actsb (mpeamoOyiia)

3. Kimrouesoe cioBo «ITPUKA3BIBAIO»

18. YcraHoBuTE MPaBWIBHYIO TIOCIIEI0BATEIIHBHOCTE ATAOB PA0OTHI HAJT TEKCTOM
YIPaBJIEHYECKOTO JOKYMEHTA:

Pe,IlaKTI/IpOBaHI/Ie U IMPOBEPKa TCKCTa
OHpe,I[eJ'ICHI/IC [eJIM 1 BUAa NOKYMCHTa
CormacoBanue ITPOCKTA TCKCTA

COop u ananu3 HeoOxo MO UHpOpMaLK

ok~ wbd =

CocraBieHue YCPHOBOT'O BapruaHTa TCKCTa

6. Ilommucanue (yTBEp)KIeHHE) TOKyMEHTA
19. YcranoBuTe COOTBETCTBHE MEX/Yy BUIOM JIOKYMEHTA U TPABUIIBHOHN (POpMYyITUPOBKOMA
PEKBHU3UTA «3aroJ0BOK K TEKCTY» C HAMMEHOBAaHNEM BUJA TOKYMEHTA

Bupg nokymenta 3aroJIoBOK K TEKCTY

A. Ilpukas 1. 3acepanus aTTeCTallMOHHON
KOMHCCHH

b. ITporokon 2. O co31aHuM aTTecTallMOHHON
KOMHCCHH

B. Akt 3. cexkpetapsi-pedepeHTa

I'. JomKHOCTHAS MHCTPYKIUS 4. mpoBepku (PUHAHCOBO-
XO3SIUCTBEHHOMN AESATEIbHOCTH

20. YcTaHOBUTE COOTBETCTBHE: K KOKIOMY JIOKYMEHTY U3 IIEPBOTO CTOJIOIA MOAOEPHUTE
COOTBETCTBYIOIIUH MPU3HAK U3 BTOPOTO CTOJIOIA.

JlokymeHT IIpuznak
A. YcTaB opranuszanuu 1. ITo[UIesKUT YTBEPKIACHUIO
b. Ilpuka3 o npuéme Ha paboTy 2. He nonexur yTBepKJIEHUIO

B. JlomkHOCTHAs HHCTPYKUINS
I'. ITpoTokoun 3ace1anus aTTeCTalMOHHOM
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KOMHCCHHU

J1. HItaTHOE pacnucanue

E. PacniopskeHue o HanpaBJIeHUH B
KOMAaHJIUPOBKY

K. IlonoxeHne 0 CTpyKTypHOM
HOJIPa3ACICHUN

3. I'paduk oTIIyCKOB

6. [IpuMepbl OLIEHOYHBIX CPEICTB /JIs1 POBeIeHNs MPOMEKYTOUHOM aTTecTalun

6.1 ChopmupoBaTh 00pa3ibl JOKYMEHTOB

13.

14.
15.
16.
17.
18.
19.
20.
21.
22.

[TpoBenuTe KiIaCCH(PUKAIMIO MPEIJIOKESHHOTO IMPENOoIaBaTeNieM MaKeTa JOKYMEHTOB, OIIH-
mUTe HUX OCHOBHBIC KJIaCCI/I(bI/IKaIII/IOHHI)IG IMPU3HAKH.

CocraBbTe (popmyssip-oOpaszel] peKBU3UTOB 3aroJIOBOYHON YacTH JOKYMEHTA COTJIACHO
I'OCT P 7.0.97-2016

CocraBbTe Qopmymnsip-oOpasen; peKBU3UTOB OGOPMIISIIOIICH YacTH TOKYMEHTa COTJIACHO
['OCT P 7.0.97-2016

Odopmure obpaszel npuKaza pyKoBOJUTEINS OPraHU3alUU 110 BOMPOCAM U3MEHEHHS PeKuMa
paboTsl

Odopmure oOpazer] npuKasza Mo OCHOBHOM JI€ATEIbHOCTH OPTaHU3aluN

Odopmute oOpaszen pacopsKEHUS 3aMECTUTENS] PYKOBOAUTEIIS OPraHU3aIlun

Odopmure oOpazer] perieHus KOJJIEruaJbHOro OpraHa ypaBJieHHs] OpraHu3aluu

Odopmute obOpazerr cripaBKu 0 pocTe 00bEMOB MPOIAK KOMITAHUH 32 MECSI/KBapTall
Odopmure oOpazer] cripaBKu 0 CTaxke padOThl COTPYAHNKA KOMIaHUH

. OpopmuTte oOpasern cripaBku 00 00beMe JOKYMEHTO000POTa OPTaHU3AIIMN 32 MECHII
. Odopmute oOpazer JOKIaAHON 3aMMCKU 00 YBETHUEHUN YHCIEHHOCTH OT/IeNa MPOJaXX KOM-

IMaHWHA B CBA3U C pOCTOM YUCJIa KIIMCHTOB

. O(i)OpMI/ITC 06pa3eu JIOKJIaTHOM 3alHCKH O BBIIOJIHEHUH OTIEIOM KOMIIAaHUH MMPOMCIKYTOY-

HOTO JTara MpoeKTa
Odopmure obpa3zer] JOKIAAHON 3alIUCKU O HAPYIIEHUH COTPYIHUKOM TPYJOBOM JUCLHUILIH-
HBbI

Odopmure o6pazer; 00bICHUTETBHOMN 3aIMCKU O IPUYMHAX HEBBIITOJHEHHUS PabOThI B CPOK
Odopmure o6paser] 00bICHUTENBHON 3aTUCKU O IPUYNHAX HEBBIMOIHEHUS pabOThI B CPOK
3aperucTpupyiite npeaoKeHHbIE MPernoiaBaTesIeM BXOIAIINEe/ HCXOIAIINE TOKYMEHThI
Odopmute obOpa3zen mucbMa-3anpoca KOMIAHUN

Odopmure obpazer rapaHTHIHOTO MUChMa KOMITAHUU

Odopmute obpazenr nHGOPMAITMOHHOTO MHUChMA KOMIIAHUT

Odopmure obpa3zer MmuchbMa-HaAIOMUHAHNS KOMITAHUH

Odopmute oOpaszer nuckMa-TpuTIaANIeHUs KOMITAaHUH

Odopmure obpazer nrucbMa-peKIaMaluid KOMIIAHUH

6.2 Tecmoegoe 3a0anue Ne2
Bapuanm 1.
1. B mporiecce opraHu3aiimOHHON ACSITEIBHOCTH MPEANPHUATHS POPMUPYETCS] KOMILIEKC Op-

raHN3allMOHHO-TTIPAaBOBLIX JOKYMCHTOB, K KOTOPBIM OTHOCATCA

1)10KHOCTHBIE MHCTPYKIUU COTPYAHUKOB MPEANPUATHUS

2)aKThl pEBU3UHN U TPOBEPOK

3)npotokodibl 3aceqanuii CoBeTa TUPEKTOPOB

4)pacniopsiKeHMs IUPEKTOpa MPEATNPUATHUS

2. OCHOBHBIM Ha3HAYEHUEM PACTIOPSAIUTEIHHBIX JOKYMEHTOB SIBIISICTCS
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1)ompenenenue craryca OpraHM3alUU, €€ CTPYKTYpBl, IpaB U O0s3aHHOCTEH PaOOTHUKOB
MIPEAPUATHS

2)cooOlIeHne CBECHUM, MOOYKIAIOIUX TPUHUMATh ONPE/IeIEHHbIE YIPABICHUECKHE pe-
LIEHUS

3)perynupoBaHue U KOOPAMHALUS NESTeIbHOCTH, TO3BOJIAIONIAs OPraHy yIpaBJeHus odec-
[eYMBaTh peajli3alMio IOCTABIEHHBIX NIEPE]] HUM 3a]a4

4)peanu3alysi ”HPOPMALIMOHHBIX CBSI3€H MEX]ly OpraHU3alUsIMU

3. PykoBoauTenu npeanpuaTUil ¥ OpraHU3aMA U3IAI0T CIEAYIOIINE BUBI PACTIOPSAUTEIb-
HBIX JOKYMEHTOB

1 )riprKasbl, paciopsiKEHUsL, TPOTOKOJIBI

2)1IpuKasbl, pacOpsKEHUs, YKa3aHUs

3)npukasbl, IPOTOKOJbI, UHCTPYKIIUU

4)pacriopsiKeHUs1, PEIICHUsI, OT3bIBbI

4. Ilpuka3zom Ha3bIBaeTCs

1) IOKYMEHT, COCTaBJISIEMbIi HECKOJIBKMMU JIMLAMU U MOATBEPKAAIOIINNA YCTAaHOBICHHBIE
MU (PaKTHI UM COOBITHS

2) IpaBOBOM aKT, U3/1aBaE€MBbIi1 U1l pa3pelleHUs ONIEpaTUBHBIX BOIIPOCOB

3) mpaBOBOM AKT, M3JABAEMbIi PYKOBOAMTEIEM B LENIAX pa3pelIeHUs MPOU3BOJICTBEHHBIX
3a1ay;

4) TOKYMEHT, aJpEeCOBAHHBIA PYKOBOJIUTEIIO MPEANPUATHS, COACPKAUN U3JI0KEHHE KaKo-
ro-m60 BOIIpOca ¢ BBIBOJIAMH U IPEJIOKEHUSIMH COCTaBUTES

5. O0s13aTENbHBIMU PEKBU3UTAMHU [TPHKA3a IO OCHOBHOM 1€ TEIbHOCTH SBJISIOTCS

1 )HanMeHOBaHKE BU/1a IOKyMEHTa, HOMEp, JaTa, MOAINHUCH, 1eYaTh

2)HoMep, 1aTa, 3aroJIOBOK K TEKCTY, TEKCT, MOJIIUCH, TIeYaTh

3)HanMeHOBaHUE BUJIA IOKYMEHTA, J1aTa, OIUCh, IeYaTh, BU3a

4)HauMeHOBaHUE BHJIa IOKYMEHTA, JaTa, HOMEp, 3ar0JIOBOK K TEKCTY, OJIIUCH. BU3a

6. B pacniopsiiuTensHON 4acTH TEKCTa MPHKa3a COAEPIKUTCS

1)ccplika Ha HOPMATUBHBIN TPABOBOM aKT BBILLIECTOAIIETO OpraHa

2)(bopMynHrpoBKa Leel 1 3a1a4, CTOALINX Mepesl OpraHu3aluei

3)nopy4yeHue pyKOBOJUTENS U CPOK €T0 BBIMOTHEHUS

4)oncanue HakTOB UM COOBITHH, TOCTY)KUBLIMX MPUYUHON U3AaHUS PUKa3a

7.IlocneaHuil MyHKT paclopsIuTEIbHON YacTH MPUKa3a BKIIOYAET

1 )HaMeHOBaHUE TOJKHOCTH, (PaMUIIUU UCTIOTHUTES

2)conep:kaHue MOPYyUEHUs: PYKOBOAUTENS

3)CpOoK BBIOJHEHUS OPYUYEHUS

4)HauMeHOBaHME JOJDKHOCTH JIMLA, OTBETCTBEHHOI'O 32 UCIOJHEHUE JOKYMEHTa, €ro MHU-
UaTBl U PaMIITUIO

8. IIpoToxonoM 3aceaHus HA3bIBACTCS

1 )ipeiBapuTENBHBII BapUaHT TOKYMEHTA, IPEIHA3HAYEHHBIN AJI1 PACCMOTPEHUS

2)10KyMEHT, GUKCUPYIOMIUNA X0 00CYKIEHHsSI BOMPOCOB U MPUHATHS pelleHuit Ha colOpa-
HUSIX, 3aCEJaHUAX KOJUIETHAIbHBIX OPraHOB

3) 1OKyMEHT, MPUHUMAEMBbIi KOJUIETHAIbHBIM OPTaHOM B LIEJISIX PEIIeHUs TPOU3BOJICTBEH-
HBIX BONPOCOB, 3314

4) TOKyMEHT, CoJiep>Kaliiii 0000I1IeHHbIE CBEICHUS 110 OJTHOMY BOIIPOCY
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9. Vkaxure, Kak OyJIeT yKa3bIBaThCA JaTa B MPOTOKOJIE 3aCEIaHus, €CIM OHO MPOIO0JIKa-

JIOCh HECKOJILKO THEH

1)yka3piBaeTCs aTa Havasa 3aceaHus

2)yKa3bIBaeTCsl JaTa OKOHYAHUS 3aceaHMsI

3)maroii mpoTOKOIIa Oy/ET SBJIATHCS JlaTa €ro NOAMMCaHuUs MpeiceaTeNIeM

4)yxa3pIBaloTcs AaThl HA4Yajla U OKOHYAHUS 3aceJaHUs

10. Obs3arenbHBIME PEKBU3UTAMU aKTa SBISFOTCS

1)Ha3BaHME BUA JOKYMEHTA, JaTa, 3arojIOBOK K TEKCTY, HOJIKUCh, IIeYaTh

2)Ha3BaHME OpraHM3alli{, Ha3BaHWE BUJA JOKYMEHTA, JlaTa M PErMCTPALlMOHHBIN HOMED,

IIOAIIUCH

JIMI

3)Ha3BaHUE OpraHU3alluy, Ha3BaHUE BUJA JOKYMEHTA, pErUCTpallMOHHbII HOMEp, ajipecar
4)Ha3zBaHue BUJIA IOKYMEHTA, 3ar0JIOBOK K TEKCTY, PE30JIIOLUs, TPU(] yTBEPKIACHUS

11. AKT cunTaercs NPUHATHIM U BCTYIIA€T B JEHCTBUE

1)nocne ero noanucaHusi BCEMH Wi€HaMH KOMUCCUU

2)c MOMEHTa Hayaja COOBITHUS, ONUCHIBAEMOI'O B aKTE

3)c MOMEHTa MOANUCAHHS aKTa PYKOBOAUTENIEM

4)c MOMEHTa 03HAKOMJIEHHSI C COJIEP)KAHUEM aKTa BCEX 3aUHTEPECOBAHHBIX JIOJKHOCTHBIX

12. CopaBku, oTpaxkaroliue OCHOBHYIO (IIPOM3BOJCTBEHHYIO) NEATEIBHOCTh MPEIIPUSITHS,

MOTYT OBITh

1)BXOAAMMME U UCXOJAIIUMU

2)[IPOCTHIMU U CIIOKHBIMU

3)BHYTPEHHUMH U BHEITHUMHU

4)rpadapeTHBIMU ¥ WHAUBUIYAITbHBIMA

13. 3axitoueHre KOMMEPUECKOro KOHTpaKTa OObIYHO HAUMHAETCsl C HampaBieHus odepTsl,

KOTOpasi IpeCTaBIIseT co0oi:

1) 1OKyMEHT, (PUKCUPYIOLIUI COorjlalieHue CTOPOH 00 YCTaHOBJIEHUHM KaKUX-IHOO OTHOIIIE-

HUW U UX PEryJIupOBaHUU

MICHU

2) TIOKYMEHT, coJiep>Kallluii ONMCcCaHue WM MOATBEPKICHUE KaKUX-TH00 cOOBITUI
3)I0KYMEHT O HapyIlIECHHUSX, TOMYIIEHHbIX IPU TPAHCIIOPTHUPOBKE Ipy3a

4) MUCbMEHHOE MPEJIOKEHUE O 3aKIFOUCHUH KOHTPAKTa Ha OMPEACICHHBIX YCIOBHSX

14. Cnyxe6Has nepenucka opranuzanuu o0ecrneunBaeT

1)coobiieHue cBeneHui, MOOYXAaIUX MPUHUMATh ONpPEIEICHHbIE YIPaBICHUYECKHE pe-

2)ompenieNieHne cTaTyca OpraHM3allid, €€ CTPYKTYphl, paB U 00sS3aHHOCTEH PaOOTHUKOB

MPEANPUATHS

3)omnepaTuBHBIM HHPOPMALIMOHHBIH 00MEH MEX/ly OpraHU3alusIMU

4)I0KYMEHTUPOBAHNE U OPTaHU3AINIO Pa0OTHI C OPHUITHATHPHBIMHA JOKYMEHTAMU

15. PexBu3uT «Azpecar» Ipu yriioBOM pacloiOKEeHUU PEKBU3UTOB OJIaHKa pacroyiaraercs
1) B mpaBOM BEpXHEM YTy

2)B JI€BOM BEPXHEM YTy

3)Ha cBOOOTHOM MECTE B 3ar0JI0OBOYHOM YacTH JOKyMEHTa

4)B HUYKHEM JIEBOM YTy

16.YkaxuTte, Kakoil B NHCbMa OYIET COCTAaBISATh MPEIANPHUSITHE C IENBI0 MOJTYYCHUs Ka-

KUX-JIHOO O(I)I/II_II/IaJ'IBHLIX CBEJICHUM WUIIN JOKYMCHTOB

1 )mucpmMo-pocrOy

2)nucpMo-TpeboBaHNe

3)UChMO-TIPEIOKEHNE

4)nucpMo-3anpoc

17. YcraHoBUTE MPaBHIIBHYIO MTOCIIEIOBATEILHOCT ATANIOB PabOTHI €
peknamManuen (IpeTeH3uei), MOoCTYNUBIIEH B OpraHn3aluo:

A) MoAroToBKa OTBETA Ha PEKJIAMAIUI0

b) peructpanus noctynuBuiel pexkaamanuu
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B) moammBka TOKyMEHTORB B €O

I') mpenBapuTenbHOE paCCMOTPEHHUE U HATIOKEHHUE PE3OJIIOLIMH PYKOBOAUTEIIEM

J1) oTripaBKa OTBETA 3asBUTEITIO

E) nanpaBnenue pexiaManuy UCIOTHUTENIO I TPOBEPKH 000CHOBAaHHOCTH
18. YcranoBuTE NpaBUIIbHYIO [10CIE10BATEIBLHOCTh 3TAIIOB PA0OTHI ¢ BXOAALIMMHU JOKYMEHTaMHU !
A) npeaBapUTEIbHOE PACCMOTPEHNE JOKYMEHTA

b) perucrpanus nokymeHTa

B) npuém u nepBruynas o0paboTka JOKyMEHTa
') paccMoTpeHne TOKyMEHTa PyKOBOJCTBOM M HAJIOKEHHUE PE30JTIOIINN

/1) HamlpaBileHHE JOKYMEHTA Ha UCIIOJIHEHUE

E) KOHTPOJIb UCTIONHEHUS JOKYMEHTa
2K) noamivBka JOKyMEHTa B JIEJIO0

19. YcranoBuTE COOTBETCTBHE MEXY 2JIEMEHTOM PETUCTPALIUN JOKYMEHTOB U €r0
XapaKTEPUCTUKOMN.

DJIEeMEHT PerucTpalnuu

XapakTepucTuka

A) Perucrpanust BXOASIIUX JOKYMEHTOB

1) Benércs B a5iekTpoHHOM Oase;
oOecrieunBaeT ObICTPBIN OUCK, OTUYETHI U
MHOTOIIOJIb30BaTEIbCKHUI TOCTYII

b) Peructpanus ucxoasux 10KyMEHTOB

2) Y4€t 1OKYMEHTOB, MOCTYIUBIIUX B
OpTraHM3aALMIO

B) Perucrtpaiiys BHyTpeHHUX JOKYMEHTOB

3) Ha xaxplil TOKyMEHT 3aroIHseTCs
OT/IeTIbHAs KapTOYKa; BO3MOKHA
CHCTEMATHU3aLH I10 HECKOJIbKUM
MpU3HaKaM

I') Kypnanbnas popma perucrpanuu

4) Yuér npuKas3oB, pacropsKCHHH,
MMPOTOKOJIOB, CO3aBAEMbIX BHYTPH
OpraHu3aIu

J1) Kaprounas ¢popma peructpauuu

5) Ilpumensiercs mpu HEOOIBIIOM 00BEME
JOKYMEHTO000POTa; 3aluch BEAETCS B
OJITHOM >KypHaJe

E) ABromaTtusupoBanHas popma
perucTpanuu

6) Yu€T N0KYMEHTOB, OTIPABIISIEMBIX U3
OpraHu3aIu

20. YcTaHOBHUTE COOTBETCTBUE MEXY (POPMOIT perucTpayiv JOKYMEHTOB U YCIOBUSMU €€
IPUMEHEHHS
dopma perucrpanuu YciioBUs IPUMEHEHUS]
A) KypnansHas popma 1) Cpennuit 00bEM TOKYMEHTOB,
HEOOXOMMOCTh CHCTEMATH3AIIUH TI0
HECKOJIBKUM TPU3HAKAM
(KOppeCHOHCHT, BH]T IOKYMEHTA, CPOK
WCIIOJTHEHMUS])
b) Kaprounas gopma 2) bonboit 00bEM JOKYMEHTOB,

MOTPEOHOCTh B OBICTPOM MOUCKE,
(hopMupOBaHUH OTYETOB U
MHOTOII0JIb30BaTEIbCKOM JIOCTYIIE

B) ABromarusupoBanHas ¢popma

2) HeGoupmoit 00béM
nokymeHnToobopora (10 100-200
JTOKYMEHTOB B MECSII), OTCYTCTBUE
crienuanbHOro obopynosanus u [10
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Bapuanm 2.

1. Kakue u3 mnepedyuciaeHHBIX JOKYMEHTOB HE TOJUIeKaT PEerucTpaluu

1 )mpaiic-nucTbl

2) KOMMEpUYECKUE KOHTPAKTHI

3) ¢duHaHCOBass OTYETHOCTH OTACICHUH M (PUIMATIOB MPEIIPUATHUS

4)3anpoChl BHIIECTOSIIIUX OPTaHU3aIMMA

2. JInst WcTIoNHEHUs] TIEPUOJMYECKH CO3/1aBaEMBIX JOKYMEHTOB (HampuMmep, CTaTUCTHUECKOU H
(buHAHCOBOW OTYETHOCTH) YCTAaHABIIUBAIOTCS

| )uniuBUIyaIbHBIC CpPOKH

2)yCJIOBHBIE CPOKH 3)THUIIOBBIC

cpoku 4)(UKCUPOBAHHBIE CPOKU

3. Homenknarypa aen npeacraBiser co0oii

1) COBOKYIHOCTh  JOKYMEHTOB,  C(OPMHPOBAHHBIX MO  KaKOMY-TMOO  MpPHU3HAKY
2)cucTeMaTU3UPOBAHHBIN I€peueHb 3arojiOBKOB JEN C YKa3aHHEeM CPOKOB MX XpaHEHHS
3)COBOKYITHOCTb J€HCTBHI, 00ecreunBalOIIUX CBOEBPEMEHHOE UCTIOIHEHHUE TOKYMEHTA

4) COBOKYITHOCTh J@HHBIX, 3aAITMCAHHBIX HA MAIIMHHOM HOCHTEJNE MO/ ONPEICICHHbIM HMe-
HEM
4. JIoKyMEHTBI BHYTpPH JIeJIa MOTYT PacIioylaraTthes

1)B XpOHOJIOTUYECKON TOCIIEI0BATEILHOCTH
2)B an(aBUTHON MOCIEAOBATEIHLHOCTH
3)3)1mo nopsAKOBEIM HOMEpaM
4)Bce BEPHO
5. YTBepkaeHHass HOMEHKJIATypa JIeJl OpraHu3alluy IeHCTBYeT

1)onuH Tox
2)Tpu rosaa
3)mATh Jer
4)necAaTs JeT
6. Hniekc ena npocTaBisieTcs B COOTBETCTBUU

1)c HOMEHKIIaTypo# Jen
2)C HHAEKCOM IEPBOro JIOKyMEHTA B Jielie
3)c MH/IEKCOM TOCTIEAHETO JOKYMEHTA, IOMEIaeMOT0 B JIeje
4)co crienManbHBIM PAcIOPSKEHUEM PYKOBOJIUTENS MOApa3/IeIeHHs

7. Ha3oBuTte, Kakue UX NEPEUYUCIEHHBIX JOKYMEHTOB MOTYT OBbITh MOAIINUTHI B OJHO JAEIO
1)10KyMEHTBI, O/ITIeKAIUE BO3BPATY

2) YEpHOBHKH JIOKYMEHTOB

3) MOKyMeHThl, paboTa MO KOTOPHIM 3aBeplICHa

4)1IOKyMEHTBI pa3HbIX CPOKOB XpaHEHUs

8. IlmaHbl 1 OTUETHI MPEANIPUATUS XPAHATCS B JeNIaX

1)Toro rona, B KOTOPOM JaHHBIE IJIAHBI U OTYETHI OBUIM COCTABIICHBI

2)Toro rosia, B KOTOPOM JaHHbBIE TUIAHBI U OTYETHl YTBEPKAAIUCH

3)Toro nepuoja, KOTOPbIi OMpPeneIuT PyKOBOACTBO

4) Toro mepuozaa, K KOTOPOMY OHU OTHOCSITCS TI0 COJICPIKAHHUIO

9. DkcnepTHast KOMUCCHS IPEANPUATHH COCTOUT U3

1)aByx yenoBek

2)Tpex 4enoBeK

3)ueThIpex YeIoBeK

4)ATH 4eTTOBEK

10. K nokyMeHTaM JOJTOBPEMEHHOIO XpaHEHHUs, IEepelaBaeMblM B apXUB, HE OTHOCATCS
1)0yxrantepckasi OTYETHOCTb MPEAIPUATHS

2)0OKYMEHTHI 110 JINYHOMY COCTaBy

3)nenoBas nepenucka NpeanpusTHs

4)ronoBbI€ IUIaHBI M OTYETHI IPEANPUATUS

11. Onpenenenue CpokOB XpaHEHUs JOKYMEHTOB OpraHU3alluu IPOU3BOAUTCS
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1)B cootBeTcTBUH ¢ "llonoxenuem 06 ApxuBHoM doHae PO"

2)B COOTBETCTBUH C TPEOOBAHUSAMH U IPAaBUIAMHU paOOTH BEIOMCTBEHHBIX apXHUBOB
3)MOCTOSITHHO ACHCTBYIOIICH SKCIIEPTHON KOMHCCHEH, CO3/1aBaeéMON PYKOBOAUTEIIEM TIPE.I-
PUATHSA

4)eqMHOIMYHO PYKOBOJUTENEM MPEANPHUATHS B ClIEHUATBHO U3/1aBA€MOM ISl 3TOTO MPUKa3e
12. ApxuBHas cpaBka - 3TO

1)IOKyMEHT, CcOACp)KaIlMi ONMHMCAHWE WU TOATBEPKICHHE TEX WIM WHBIX (PAKTOB, COOBITHIA

2)odguunanbHO 3aBEPEHHBIM JJOKYMEHT, COJACPKAIMKA MOATBEP)KICHHE CBEIEHHUH, OTHOCS-

LIMXCS K IPEIMETY 3a1poca ¢ YKa3aHUEM OUCKOBBIX JaHHBIX

3) JOKYMEHT, IOJIHOCTBIO BOCHPOHM3BOAALINK HH(OPMAIMIO IMOJUIMHHOTO JOKYMEHTa M BCE €ro
BHEILIHUE MTPU3HAKU

4) y4YeTHbIM JOKYMEHT, COJAEpXKAIIUi IepeYeHb JOKYMEHTOB C YKa3aHMEM MX IOPAIKOBBIX
HOMEPOB, UHJIEKCOB, HA3BAHUI

13. 1okyMeHTOOOOpPOTOM Ha3bIBACTCS

1) fABWXKEHME [OKYMEHTOB B OpraHM3alid C MOMEHTa HMX CO3JIaHHs WIM IOJIy4eHHs 10 3a-
BEPILEHUS UCIIOJHEHUS WU OTIIPaBJICHUS

2) CBOJ IpaBUJ, B COOTBETCTBUM C KOTOPHIMH IPOUCXOAUT JBHKEHHE JIOKYMEHTOB B Opra-
HU3aLUU

3) COBOKYHNHOCTh [JICHCTBUH, OOECHEUMBAIOIIUX CBOEBpEeMEHHOE OdOopMIIeHHE JOKyMEHTa
4)ipocTaBlicHUE HEOOXOIMMBIX PEKBU3UTOB, YCTAHOBICHHBIX MpaBWJIAMHU JOKYMEHTHPOBa-
HUS

14. K xauecTBEeHHBIM XapaKTEPUCTUKAM JTOKYMEHTOOOOPOTa OTHOCSATCS

1)cnioco6 nepenayun 1 06pabOTKH TOKYyMEHTOB

2) BpeMsi HCIIOJTHEHUSI IOKyMEHTOB

3) MHTEHCUBHOCTD TPY/Aa COTPYIHHUKOB, 3aHSTHIX MOJATOTOBKOW M 0OpabOTKOM

KOPPECIOHICHIINHI

4) nepuoOANYHOCTD M HALIPABICHHOCTD JIBHKCHUS JOKYMEHTOB

15. Tloctynaroiye B OpraHU3aIuio JOKYMEHTHI 00pa3yioT

1)IOTOKM BHYTpEHHEN JOKYMEHTAIH

2)IOTOKU BXOASIICH IOKYMEHTAIIUN

3)IOTOKM UCXOAIIEH JOKYMEHTAIUN

4)BepTUKAIbHBIE TOTOKU TOKYMEHTALIUU

16. O6paboTKa MOCTYNAIONIEH B OPraHU3aAIUI0 KOPPECIIOHACHIIMA BKITFOYACT CJICIYIOIIHEOIICPAIHH
1)BU3MpOBaHUE TOKYMEHTA U NOJMUCAHUE €r0 PYKOBOAUTENEM 2)UCIIOTHEHUE

U obecrieueHre KOHTPOJIS UCTIOIHEHUS IOKyMeHTa 3)obecneueHue

NPaBUIHHOTO XPaHEHHS TIOCTYMHUBIIETO IOKyMEHTa

4)paccMOTpeHHE JaHHOW KOPPECTIOHIEHIIMHY PYKOBOIUTENEM U OpraHU3alUs O3HAKOMIICHUS
WCITOJIHUTEJIEN ¢ JOKYMEHTaMHU

17. YcranoBuTe npaBUIIbHBINA TOPSIOK 3TANIOB OTIIPABKU UCXOSIET0 TOKYMEHTA.
A. OdopmieHne KOHBEPTOB M OTIPaBKa JOKYMEHTOB

b. Perucrpanus nokymeHra

B. [logroroBka npoekra JOKyMeHTa

I'. CornacoBaHue poeKTa JOKYMEHTA

J. IMonnucanue (yTBep>KI€HHE) TOKyMEHTa

E. [loMemeHnne ocTaBmIerocs 3K3eMILIsIpa IOKYMEHTA B JI€TI0

K. KoHTpoJib HCIIOTHEHUS PacChUIKU (IO CITUCKY)

18. YcraHoBHTE MPaBUIIBHYIO TOCIEIOBATEIILHOCTD 3TAIIOB O0PA0OTKH BXOISIIIAX
JIOKYMEHTOB, HAUMHASI C TIEPBOTO.

A. O3HaKOMJICHUE B CTPYKTYPHOM TOJIPa3AEICHIUH WJIA UCTIOTHECHUE

b. DxcnienquinonHas o6paboTka

B. Perucrpauus
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I'. IIpenBapuTenbHOE PaCCMOTPEHHUE U COPTUPOBKA
. PaccmoTpeHune qoKyMeHTa pyKOBOACTBOM
19. YcranoBuTe COOTBETCTBHE MEX/Yy YPOBHEM U3MEPEHUS TOKYMEHTUPOBAHHOW MH(POPMALIUU U €r0

XapaKTEPUCTUKOM.

YpoBeHb UBMEPEHUS XapakTepucTuka

A. CuHTaKcHM4ecKuil ypoBEeHb 1. U3mepsieTcs KOIMYeCTBO CMBICIOBBIX €IMHMII,
TIOHATHH, DJICMEHTOB

b. CemanTnueckuii ypoBeHb 2. M3mepsieTcs IIeHHOCTD, TIOJIE3HOCTh HHMOPMAITHH
JUTSL KOHKPETHOTO TIOTPEeOUTENS

B. IlparmaTuyeckuii ypoBeHb 3. U3mepsieTcst KOMUYECTBO 3HAKOB, CAMBOJIOB,
MEYATHBIX JINCTOB, YCIOBHBIX NIEYATHBIX JIUCTOB

20. YcTaHOBUTE COOTBETCTBUE MEXKTY TEPMUHOM U €T0 ONPEACTICHUEM.

Tepmun Omnpenenenue

A. KonbuaeHunanpHblid JOKYMEHT 1. O0s13aTenbHOE JJI BBIIOIHEHUS
JIUIIOM, TIOJTYYUBILIUM JOCTYII K
onpeneaEHHON HHPOPMAIIHH,
TpeOOBaHME HE MEepeIaBaTh TaKyl0
uH(}OpMaIUIo TPETHUM JIHIaM 0e3
cornacus e€ obamarens

b. KonpunenunansHocTs nHMpOpMALIUU 2. OopmiieHHBII HOCUTETH
UH(OPMALINH, COEPIKAIININ CBEICHHS,
KOTOPBIE OTHOCSITCS K
HErocyJJapCTBEHHOH TaliHE U COCTaBJISIIOT
UHTEIJIEKTYyaIbHYI0 COOCTBEHHOCTh
IOPUANYECKOT0 WK (PU3MUYECKOTO JINIIA

B. I'pu¢ konpuneHMaTBHOCTH 3. PekBU3UT, CBUIETENBCTBYIOLIUHI O
KOH(PHUACHITMATHHOCTH UHPOPMAIIUH,
coJlepaKalleics B JOKYMEHTE,
MIPOCTABIISIEMBI HA CAMOM JTOKYMEHTE U
B COIIPOBOJUTEIBHON TOKYMEHTALUU K
HEMY

Karoun x OLCHOYHBIM CpeacTBaM 1Mo AMCUHUIIJIMHE

«/lokymMeHTalMOHHOE 00ecnieyeHUue YIPaBJIeHU

5.1. OTBeTHI Ha BONPOCHI /1JIsl IPOBeIeHNUs TeKyllel aTTecTalluu (YCTHOe cofece10BaHNE)

OT1BeThI

1 Knaccugpuxayus 0oxymenmoes
JIOKyMeHTBI KIaCCHPUIHUPYIOTCS M0 PAa3IHYHbIM KPUTEPUIM, BKIIOYAS:
* [Io Ha3HAYeHHUIO: yIpaBIeHYeCcKHe, (UHAHCOBBIC, YUETHBIE, HAYYHBIE U T.]I.
* IIo popMme: nuCHMEHHBIE, SJEKTPOHHBIE, TpapHUECKHE.
* [To conep:kaHMI0: HOPMATUBHBIE, CIIPABOYHBIE, OTUETHBIE U T.1.
* [1o ropuanveckoi cuJjie: FOPUINYECKH 3HAYUMbIE, BHYTPEHHUE JOKYMEHTHI.
* [1o cpoky XpaHeHHsI: IOCTOSIHHbIE, BPEMEHHBIE, aDXHUBHBIE.

2 Deonioyun 0oKymenma Kak Hocumensa ungopmayuu. Boznuknogenue u pazeumue
denonpouszeoocmea 6 Poccuu 66



JIOKYMEHT KaK HOCHTeJb HH(OPMALMH NPOLIE] HECKOJIbKO ITAall0OB:

* JlpeBHUE BpeMeHa: UCII0JIb30BaHNE TIIMHAHBIX TaOJINYEK, HalUPYyCOB.

* CpeaHeBeKOBbE: Pa3BUTHE NIEPraMEHTa U PYKOIIMCHBIX KHUT.

* HoBoe BpeMsi: meyaTHOE A€JI0 U MAaCCOBOE IIPOU3BOJCTBO JOKYMEHTOB.

B Poccun nenonpounsBocTBo Hauaso popmupoBathest ¢ X VI Beka, koria Obuld BBEACHBI IIEPBbIE
aJIMUHUCTpaTHBHBIE JOKyMeHThl. B XIX Beke mpou3omnuia cucreMaTu3anus J0KyMeHTo000poTa, a B XX
BEKE — BHEJPCHUE aBTOMATU3ALINH.

3 Buowt cmanoapmoe ¢ P@, ux xapaxmepucmuka
B Poccuiickoil @enepanyu CylieCTBYIOT Pa3jid4Hble BUAbI CTAHIAPTOB:
I'ocynapctBennstii crangapt (TOCT P)

Ortpacnessie crangaptsl (OCT)

Crangapts! npeanpustuii (CTII)

[IpaBuna no crangaptuzauuu (I11P)

Pexomennanuu (P)

Texanueckue ycmosus (TY)

4 Pexeusumul 0CHOBHBIX YNPAEIEHUECKUX OOKYMEHM 06
OcCHOBHBIE PEKBU3UTHI YIIPABJIECHYECKUX JOKYMEHTOB BKJIIOYAKOT:
* HanmenoBanue noxkymenta (Hanpumep, "IIpuxa3z", "Pacnopsxenue").
* JlaTa cocTaBJICHHS.
* Homep nokymeHnTa.
* HanmeHoBaHue opranu3anuy Win MoApa3eseHus.
* [Toanuicu OTBETCTBEHHBIX JIUL.
* [IpunoxeHus U cCbUIKM HA HOPMAaTUBHBIE aKThI.

5 Buowt 61aHK068 KOMMEPUECKOU op2anu3ayuu
biankn KOMMepYecKoil OpraHu3anuu MOryT BKJIKOYATD!
* branku cTporoit oT4eTHOCTH: cyeTa-(paKkTypbl, TOBapHbIE HAKJIAIHbIE.
* BuyTpeHHue 651aHKU: IPUKa3bl, PACHOPSHKEHUS, CITY)KEOHBIE 3alMCKH.
* KaccoBble OnaHKu: TPUXO/IHBIE U PACXO/IHbIE KaCCOBbIE Oplepa.
* JloroBopHBI€ GJIaHKH: TUIIOBBIE (DOPMBI TOTOBOPOB.

6 Ilopaook pecucmpayuu 10puduUYecKo20 1Uya U UHOUBUOYAIbHO20 NPEONPUHUMAM e
IIpouenypa perncrpauuu BKJIYAET ceAyIOLIHe IATH:
1. IToaroToBKAa JOKYMEHTOB: YCTaB, 3asBieHUe 0 peructpanuu (hopma P11001 mis rop. mum u
P21001 nns UIT), pemenne o co3manu (1 FOP. JUIT).
2. ITogaya TOKYMEHTOB: B HAJIOTOBYIO HHCIIEKITUIO IT0 MECTY HaXOKICHHUS (TS FOp. JIUIT) WIH TIO
mecty kutenscTBa (s UII).
3. IonyyeHne CBHAETEIbCTBA O PErMCTPALIMHU: TTOCTIE TPOBEPKH JOKYMEHTOB HAJIOTOBAsl BHIJIACT
CBUJIETEJIBLCTBO O TOCYJaPCTBEHHON PErUCTPALUH.
4. IloctaHoBKa Ha y4eT B (ponaax: perucrpanus B [lencnonnom ¢ponne u G@oHae COUUANTBHOTO
CTpaxOBaHMUs.

7. Hemopus cozoanusa cpeocme opemexnuxu (menegona, ghaxca, npunmepa u op.).
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o Tenegon: Ilepsolit paboTaromuii Tenedon n3odpen Anekcanap bemn B 1876 rony.
JlanbHeliee pa3BUTHE IPUBEIIO K MOSBICHUIO aBTOMATUYECKUX TEIE(POHHBIX CTAaHIIUN U MOOUIIHLHON
CBSI3H.

o @axc. OcHOBBI (paKCUMIIIBHOW CBsI3W OBLIM 3ajiokeHbl emie B XIX Beke, HO TMEpBBIH
KOMMEPYECKH YCIeHbIN (hakc-anmapar nosiBuicsa B 1960-x rogax. Ero pa3zButue ObLIO CBSA3aHO C
yJIydlIEHUEM KaueCcTBa Mepelau U300paKeHUsI U CKOPOCTHU Nepeaul JaHHBIX.

o Ilpunmep: TlepBble MPUHTEPHI OBLIM MEXaHHMYECKUMHU YCTPOMCTBAMM, MEUATABIIMMH HA
numrynied mamuHke. B XX Beke MOSBUIMCH JIEKTPOMEXaHUYECKHUE U CTPYUHBIE IPUHTEPHI, & 3aTEM
Y J1a3epHbIC MPUHTEPHI, 3HAUUTEIHHO MOBBICUBIIINE CKOPOCTh U KAYECTBO MEYATH.

o Konuposanvnwuiti annapam: IlepBoiii kcepoke Obu1 coznan Yecrepom Kapiiconom B 1938
rony. JlanbHeiiiee pa3BuTre NPUBEIO K CO3AAHUIO 00Jee KOMIAKTHBIX U OBICTPBIX KOMUPOBAIBHBIX
anmnaparos.

o Komnviomep: Pa3BuTHE BBIYUCIUTEIHHOW TEXHUKU OT MEXAHUYECKUX KalIbKyISTOPOB O
COBPEMEHHBIX KOMIIBIOTEPOB — JOJTHUUA MpOIEecC, B KOTOPOM Y4YacCTBOBAJIM MHOTHE YU€HBIE U
uHxeHepsl. [lepBbie AIEKTPOHHBIE KOMIIBIOTEPHI MOSIBUINCH B cepeauHe XX Beka. Co3manue
[EPCOHAIBHBIX KOMIIBIOTEPOB PEBOJIIOLIMOHU3NPOBAJIO UCIIOJIb30BAHUE OPITEXHUKHU.

Hctopusi co3naHusi OpPITEXHUKU — O3TO IIOCTOSIHHOE COBEPILIEHCTBOBAHUE TEXHOJIOTUH,
CTPEMIICHHE K YBEJIIMUECHUIO CKOPOCTH, Ka4eCTBa U y100CTBa pabOThI ¢ MHPOPMALIUECH.

8. OcHOBHbIE MPAaBWJIA OPraHU3aAUUM JOKYMEHT0000POTA HA NPeINpPHATHH

OcCHOBHBIE TIPaBUJIa OPTAHU3AINH JJOKYMEHTO000POTa Ha IPEANPHUATAN HAIIPABIICHBI HA
obecneueHre 3 (HeKTUBHOCTH pabOThI ¢ JOKYMEHTaMH, UX COXPAHHOCTH U IOpUANYECKON cuiibl. OHU
BKJIFOUAIOT B CEO0sI CIIEAYIOIINE aCTIEKTHI:

o PazpaboTka u yTBep>KJIe€HIUE HOPMATUBHBIX TOKYMEHTOB:

o Ilonoxxenue o JOKyMEHTO000pOTE: DTOT OCHOBHOM JOKYMEHT OIPEENSIET MOPSI0K
co3aHusl, 00pabOTKH, ABUKEHUS, XPAaHEHHSI U YHUUTOKEHUS JOKYMEHTOB Ha npeanpustuu. O
JIOJIKEH OBITh YTBEPXKAECH PYKOBOAUTEIIEM MPEATNPUATHUS.

o Homenknatypa aen: Cnucok aen, GopMupyembIx B OpraHu3aluy 3a ONpeaeIeHHbIH
NIEPUOJ, C YKa3aHUEM CPOKOB XPaHEHHSI.

o HWHcTtpykuuu no nenonpousBoAcTBy: [onpobHbIe pykoBOACTBA 110 0(OPMIIEHUIO
pa3IMYHbIX BUJOB IOKYMEHTOB.

o IlpaBuna perucrpanuu 10KyMeHTOB: OnpenestoT NOPAA0K pErUCTpalMy BXOAAIIEN U
UCXOJSIIEeH KOPPECTIOHICHIUH.

Pecucmpayus ookymenmos:

o YHukanbHas HyMepauus: Kaxaplii JOKyMEHT I0J)KEH HMETh YHUKAJIbHBIA HOMED,
MTO3BOJISIOIINN JIETKO €r0 HANTH U OTCIEANTH €T0 JIBUKEHUE.

o Perucrpannonusie xKypHaibl (WM 60a3bl 1aHHBIX): CUCTEMATU3UPOBAHHBINA yUET
JOKYMEHTOB C YKa3aHHEM JaThl, HOMEpa, OTIPABUTESI/TIOTyyaTens, COAep>KaHus 1 T.1.

o JKypnan peructpanuu BXOJAMIMX U UCXOAAIIMX JOKYMEHTOB: Pa3nenbHblil yuer
BXOJSILEH U UCXOIAIIEH KOPPECTOHACHIUN

o Xpanenue 00KymeHmos:

o OmnpeneneHHble MecTa XpaHEHUsI: JJOKyMEHTBI TOJIKHBI XPaHUTHCS B CIELIUAIBLHO
OTBEJICHHBIX TIOMEIEHUX, 00ECIIEUNBAIOLINX UX COXPAHHOCTD.

o ApxusupoBanue: Cucremarusanus U XpaHEHHE JOKYMEHTOB ITOCJIE UCTEUEHUS CPOKA UX
JNEUCTBHUSL. 68



O YHHUYTOXKEHHE NJOKYMEHTOB: [1opsA0K YHUUYTOXKEHUSI JOKYMEHTOB MTOCTIE UCTECUCHUS
CPOKOB XpaHEHHsI B COOTBETCTBUH C 3aKOHOJIATEIILCTBOM.

o Obecneuenue bezonachocmu 0OKYMeHmoas.

o Kou¢uaenmmansHocts: OrpaHuveHue T0CTyIa K JOKYMEHTaM, COJEPKaIUM
KOH(pHICHIMATbHYIO0 HHPOPMAIIHIO.

o 3amura oT noBpexaeHuil: OdecreyeHre COXpaHHOCTH JOKYMEHTOB OT ITOBPEXKICHUH,
KpaXX M YTEpH.

o0 OnexTpoHHBIH ToKyMeHT0000poT (3/10): Mcnoib3oBaHne COBPEMEHHBIX TEXHOJIOTUM TS
nOBBIICHUS 3PPEKTUBHOCTH U 6€30MaCHOCTH PAbOTHI C TIOKYMEHTaMU. JTO TpedyeT
JIOTIOJTHUTEIILHON CUCTEMBI 3aIUTHI ¥ KOHTPOJIS.

CoOuroieHne 3TUX PaBUIT TO3BOJISET ONITUMHU3UPOBATh paboUYHe MPOIECCH], YMEHBIIUTh
BpPEMEHHBIC 3aTpaThl Ha 00PabOTKY JIOKYMEHTOB, CHU3UTh PHCKH OIIUOOK M 00ECICUNTh
IOPHJINYECKYIO YUCTOTY JACATEIBHOCTU TPEATPHSITHUS.

9. Ocobennocmu 3cypHanvHoll u I1€KMPOHHOU CUCEMbBL PE2UCMPAUUU OOKYMEHN 06
Kypuanovuas cucmema pecucmpayuu 00OKyMeHmos:

o ®opwmar: Ucnonb3yercss OyMaxHbIN )KypHaJ, B KOTOPOM BPYUHYIO 3allMChIBAIOTCS JAHHbBIE
0 Ka)XJIOM JOKYMEHTE.

o Texnonorusa: Pyynas 3anuce, MCIIOJIb30BaHUE NIEYATENH U MTOAIIUCEN.

o Ilouck undopmanuu: [louck JOKYMEHTOB OCYIIECTBISETCSA BPYUHYIO [10 HOMEpY, JaTe
WIN APYTUM [apaMeTpaM, YKa3aHHBIM B JKypHaJie. 3aHMMaeT MHOTO BpEMEHH, OCOOEHHO B OOJIBIINX
o0beMax.

o Xpanenue: J)KypHaibl XpaHATCS B apXHUBE B TEYEHNUE YCTAHOBJIEHHOTO CPOKA. 3aHUMAET
MHOT0 MecTa. PUCK yTepHu Wi NOBpPEXACHUS JOKYMEHTOB.

o M3menenue nanueix: Mcnpasnenue omubok B xKypHaie TpeOyeT CrielHalbHOM MpoLeypsl
(3auepKuBaHUE C MTOAMKUCHIO U pacIUPPOBKOI). MOKET UCKA3UTh IEIIOCTHOCTh HH(POPMAIIHH.

o Joctyn: OrpanuyeH (pu3nuecKuM JOCTYNOM K KypHaily. Heckonbko monb3oBareneil He
MOTYT OJJHOBPEMEHHO paboTaTh C KYyPHAIOM.

o Croumocts: OTHOCUTENBHO Heoporas cuctema. He TpeOyeT 3HaunTEeIbHBIX MHBECTHIIUN
B 000pYZIOBaHUE UJIH NTPOrpaMMHOE 0OecieueHue.

o OnekmpoHuas cucmema pecucmpayuu OOKYMeHmos.:

o ®opwmar: Mcnoap3yercs crienualin3upoBaHHoe nporpammHoe obdecrieuenne (CO —
CHCTEMa AJIEKTPOHHOTO IOKYMEHTO000pOTa) 1 0a3a TaHHBIX.

o TexHonorusi: ABToMaTu3HpOBaHHAsS pPErHCTpaIs T0KYMEHTOB, BO3MOKHOCTb
CKaHHUPOBAHUS U OLIU(PPOBKH.

o Ilouck nadopmanmu: BICTPBIN MOKCK O pa3IMYHBIM ITapameTpaM (HoMep, Jara,
OTIIPaBUTEINb, OTYYaTeNb, KJIFOUEBbIEC CI0BA U T.J.). BO3MOXHOCTB HCIIONB30BaHUS (DPUIIBTPOB U
COpPTUPOBKH.

o XpaHeHue: DIIeKTPOHHBIE TOKYMEHTBI XpaHITCs Ha CepBEpE WM B 00JIaYHOM XpaHUJIMILE.
OKOHOMUT MECTO, MOBBIIIAET JOCTYIHOCTh. 3alIUTa OT (PU3NUECKOTO IIOBPEKICHUS.

o H3menenue nanubix: McTopus M3MEHEHUH OTCIIEKUBAETCS. BO3MOKHOCTE OTMEHBI
WU3MCHEHUM.

o Hoctyn: MHOronoyib30BaTeIbCKUI JOCTYI C BO3MOYKHOCTBIO YIIPaBICHHS ITpaBaMHu
JlocTyna. Y JajaeHHbIA JOCTYII.

o Croumocts: TpeOyeT MHBECTHIIMIA B IPOrpaMMHOE 0OecIIedeHHe, CEpBephl, 00yUeHHE
nepconana. Moxer ObITh IOPOroif CUCTEMOM, 0COOEHHO JUIS KPYITHBIX OpTaHU3aLMiA. 69



o JlomonHuTEnbHBIE BOZMOKHOCTH: ABTOMAaTH3aLUsl MapIIPyTU3allUU JOKYMEHTOB,
KOHTPOJIb UCIIOJTHEHHUS, HHTETPAIIHS C IPYTUMHU CHCTEMaMHU.

DJEKTPOHHAs CHCTEMA PETUCTPAIMH JOKYMEHTOB 3HAYUTEIHHO MIPEBOCXOIUT KYPHATBHYIO
10 CKOPOCTH 00pabOTKH, BOBMOKHOCTSIM ITOMCKA U XpaHEeHUs1, 0€30IIaCHOCTH ¥ MaCIITaOUPYEMOCTH.
OpnHako, oHa TpeOyeT OOJBIINX MePBOHAYATBHBIX HHBECTUIINHI U KBATH(DUIIMPOBAHHOTO ITEpCOHAIIA
JUTsE 00CITy>)KUBaHUs. BEIOOP CHCTEMBI 3aBUCHT OT pa3Mepa OpraHu3aluu, o0bemMa
JTIOKyMEHT0000pOTa, OF0IKeTa ¥ TpeOOBaHU K 0€30MacHOCTH TaHHBIX. HeOobIe opranu3ainun
MOTYT BIOJHE 3(PPEKTUBHO UCIIOIB30BaTh KyPHAIBHYIO CUCTEMY, a KPYIHbIE KOMIIAHUN —
AIIEKTPOHHYIO.

10 Dmanui eedenus 0e10npouU3800CHEa NO 0OPAULEHUAM 2PAIHCOAH.
1.ITpuem obOparieHus:

1. ®dukcanus nocrymieHus: 3anuch HHGOPMALIUU O NOJIYYEHUHU OOpalleHus (Jara, Bpems,
UCTOYHHUK MOCTYIJICHUS — [T0YTa, IEKTPOHHAs [10YTa, IUYHBIN npueM u T.1., PO 3asBurens,
KpaTKoe CO/Iep)KaHue).

2. Peructpanus: [IpucBoeHre yHUKaIBHOTO PETUCTPATMOHHOTO HOMEpa o0panieHus. 3anuch
B CIICIMAIBHBIN KYpHAI WK 0a3y JaHHBIX.

3. IlepBuunas npoBepka: [IpoBepka Ha COOTBETCTBHE TPEOOBAHUAM K 0(OPMIICHUIO
oOpaiteHus (Haln4yre HeoOXOIMMBIX JAHHBIX, HOANUCH U T.A.). OTKa3 B npueMe oOpalleHus, eciiu
OHO HE COOTBETCTBYET TPEOOBaHUSAM, C YBEIOMJICHUEM 3asBUTEIIS.

2. PaccmoTpenue oOpaiieHus:

1. Pacnpenenenue: HampasieHnue oOpaiieHusi B COOTBETCTBYIOIIMMI CTPYKTYPHBINA OT/AEI UK
JOJDKHOCTHOMY JIMILY JUIsl pACCMOTPEHHUS 110 CYILIECTBY.

2. Anxanus: M3ydeHue copepkanusi oopaiieHusi, coop HeoOXoauMoil nHpopMauu u
MOJrOTOBKA OTBETA.

3. Tlposepka: IIpoBepka ¢pakToB, N3710KEHHBIX B OOpaIleHUH.

3. [loaroroBka oTBeTa:

1. CocraBnenue npoekrta otBera: [lonroroBka 000CHOBAHHOTO M MOJIHOTO OTBETA HA
oOpailieHue, ¢ yKkazaHueM MPHUHITHIX Mep WU MPUYHH OTKa3a.

2. CormacoBanue: [IpoBepka MpoeKTa 0OTBETa Ha COOTBETCTBUE 3aKOHOIATEIILCTBY U
BHYTPEHHUM HOPMAaTUBHBIM akTaM. CoriiacoBaHH€e ¢ 3aMHTEPECOBAHHBIMU JIUIIAMU.

4. Omnpaexa omeema.

1. Peructparnus ucxonduero 1oKkymenTa: [IpucBoenne perucTpaliioHHOIO HOMepa U 3auch
B )KypHaJI WK 0a3y JaHHBIX.

2. OrnpaBka: HanpaBiieHue oTBeTa 3asBUTETIO BEIOPAHHBIM CIIOCOOOM (IT0YTa, JIEKTPOHHAS
04T, JINYHBIN pUEM).

3. KonTponb ornpaBku: OTMeTKa 00 OTIpaBKE B KypHaJe Uiu 06a3e TaHHBIX.

5. Koumponwv ucnonnenus:

1. OrcnexuBanue cpokoB: KOHTpoIIb 3a COOMIOACHNEM YCTAaHOBIEHHBIX CPOKOB
paccMoTpeHHs 00paleHUH.

2. Yuer pe3ynbraToB: Oukcamus pe3yabTaToB pacCMOTPeHHs oOpateHus (perenme
HPUHATO, OTKa3, OOpaIleHue MepelaHo B APYT'YI0 HHCTAHITHUIO).

3. ApxuBupoBaHHue: XpaHEHUE 0OpallleHHs U OTBETA B TEUEHUE YCTAHOBICHHOTO CPOKA. 70



11 Ilonamue onepamuenozo xpanenus 0OKyMeHnos, mpedosanus K op2anu3ayuu
OnepamueHo20 Xpanenus 00KyMeHmos Ha nPeonpusmuu.

OnepaTtuBHOE XpaHEHHUE JOKYMEHTOB — 3TO BPEMEHHOE XpPaHEHHUE JOKYMEHTOB,
HEOOXOIUMBIX JUIS TEKYIeH paboThl OpraHu3aluu. DTO dTal XpaHSHHS, PEAIIECTBYIOMINN
JIOJITOBPEMEHHOMY (apXMBHOMY) XpaHeHUI0. [Tocie 3aBepiueHust UX UCIOIb30BaHUs OHU
IIEPEJA0TCs Ha IOJITOCPOYHOE XPAHEHNE WIH YHHUYTOXKAIOTCS.

TpeboBaHust K OpraHu3alyy ONEPaTUBHOTO XPAHEHUS JOKYMEHTOB Ha IIPEIIPUSATHH:

1. OGecneuenue OBICTPOTrO AOCTYIHA K JOKYMEHTaM

2. CoxXpaHHOCTb JIOKyMEHTOB

3. OnrumanbHOE UCTIONB30BaHUE MPOCcTpaHCcTBa: CHcTeMa XpaHeHHS JOKHA OBITh
KOMITAaKTHOH U HE 3aHMMAaTh U30BITOYHOE MIPOCTPAHCTBO. /Il 3TOT0 MOTYT HCIIOIB30BAThCS
pa3IMYHBIE CPEICTBA XPAHEHUS: IIKA(bI, CTEIUIAXKH, MATKH, CIICHATH3HPOBAaHHOE 000PYIOBaHHE.

4. Cucrema xnaccu(uKayy ¥ KOAUPOBaHUs: BHeIpeHne 4eTKOM cucTeMsbl KitacCu(UKaIiu
¥ KOJAMPOBAHHUS JJOKYMEHTOB MTO3BOJICT OBICTPO HAWTH HYXHbIE JOKyMeHTHI. Kitaccudukarms
MOYKET OCYIIECTBIIATHCS IO Pa3IMIHBIM IPU3HAKaM (BHIy JOKYMEHTa, J1aTe, aBTOPY, TEME H T.JI.)

5. KoHTpo:b 3a IBMKEHHEM JOKYMEHTOB: HeoOX01umMo BecTH ydeT ABMKEHHS TOKYMEHTOB B
CHCTEME ONEPATHBHOTO XPaHEHUs. DTO MOMOTaeT MPEAOTBPATUTH MOTEPH U YIPOIIAET MOUCK.

6. Orpanudenue noctymna K KOHQUASHINATBHON nHpopManuu: JJOKyMEHTBI, COAepIKaIine
KOH(UACHIIMATBHYIO0 HH(POPMAIIHIO, TOJDKHBI XPAHUTHCS B CHEIMAIBHBIX MECTaX C OTPaHUYCHHBIM
JOCTYIOM. DTO OMOTaeT 00ecneunTh KOH(UICHINAIBHOCTh U 0€301MacCHOCTh MH(OpMAIIH.

7. PerynspHoe oOcieioBaHHE MECT XpaHEeHUs: PerynspHble MPOBEPKH COCTOSIHUS
JIOKYMEHTOB M YCJIOBUI XpaHEHUs TO3BOJISIIOT BOBPEMS BBISABIATH U YCTPAHATH MPOOIIEMBI.

8. Omnpenenenne cpokoB XpaHeHHs: I KaXKI0T0 BUAA JOKYMEHTA JIOJKEH OBITh
YCTAaHOBJIEH CPOK OTIEPATUBHOTO XpaHeHHs. [10 ucTedeHnn 3Toro cpoka JOKYMEHTHI JOJDKHBI OBITH
NepeaHbl B ApXUB WM YHUUTOKECHBI.

12 @opmuposanue oen. Cucmemamuzayus 0OKymenmoeg é oene

Oransl GopMUpOBAHUS J1€NT:

1. Ot6op nmoxymeHToB: OnpeaeeHne JOKYMEHTOB, KOTOPHIE TOKHBI OBITh BKITIOUEHBI B
J1e10. DTO AesaeTcsd Ha OCHOBE HOMEHKJIATYPHI J1€J1, YUYUTHIBAsi CPOKU XPAaHEHUS U BUbI JOKYMEHTOB.

2. TIpoBepka mokymeHTOB: [IpoBepka TOKyMEHTOB Ha MOJTHOTY U COOTBETCTBUE
TpeOoBaHUSIM K 0POpMIICHUIO. BRISBIEHIE HETOCTAIONIUX WU MOBPEKICHHBIX TOKYMEHTOB.

3. IpommBanue u Hymepanus: [IpommBaHue TOKyMEHTOB U MPOCTABICHUE HyMEpaIUK
CTpaHHI] 00ECIIeYNBAET X COXPAHHOCTH U MO3BOJIAET JIETKO OPUECHTUPOBATHCS B JICIIC.

4. Cocrasnenue onucu nei: CocTaBiIeHUE OMKICH JIeTT — ATO PEECTP TOKYMEHTOB, BXOISIINAX
B JIe)10. B onucy yka3pIBarOTCSl PEKBU3UTHI KAXKIO0TO IOKYMEHTa: HOMED, J1aTa, 3ar0JIOBOK 1
KOJIMYECTBO JIMCTOB.

Cucremaru3zanus JOKYMEHTOB B JeJi€:

CucremaTu3zanus JOKYMEHTOB B JIeJie — 3TO yINOPsI0YEHUE JOKYMEHTOB BHYTPH €A I10
oTpezieNIeHHBIM MTPU3HaKaM JJis o0ecrieueHusl ya100CTBa MOMCKa U UCTOIb30BaHUs HHPOPMAIIHH.
OCHOBHbIE TPUHIUIIBI CUCTEMATU3AIUHU:

o XPpOHOJOTHYECKU MOPAI0K: PacmnonokeHrne JOKyMEHTOB MO aare ux co3aanus. Camblii
pacnpoCTpaHEHHBI METOI. 71



WIH IPYTUM MPU3HAKAM.

o Cucremarnueckui mopsAaoK: I'pynnupoBKa TOKyMEHTOB 110 TEMaM, BUIaM JESTEIbHOCTH

o Aundasurtsslii nopsaok: Pacnonoxenue J0KyMeHTOB B aj(aBUTHOM MOPSIJIKE 110

dbamMunusM, Ha3BaHUSIM OpraHU3alUi WK APYTUM aln(aBUTHBIM MIPU3HAKAM.

o Ilopsaok no HoMepy: PacnonoskeHue JOKYMEHTOB B MOPSJIKE MPUCBOCHHBIX UM HOMEPOB.
Bri6op MeTona cucremaTH3anyy 3aBUCHT OT BUA Jeia U TpeOoBaHUil K paboTe ¢

JOKYMEHTaMH. B HEKOTOPBIX Cilydasix MOXKET UCIOJIb30BaThCsl KOMOMHUPOBAHHBIN MOAX0/. [ 1aBHOE

— o0ecnieunTh ynoOCTBO MOMCKA U paOOTHI C TOKYMEHTAMHU.

5.7 Kinroum K TeCTOBBIM 3aJaHUA JIS1 IPOBeIeHUS TeKYel aTTecTaluu

Tecm - Bapuanm 1

Ne Bomp. 1 2 3 4 5 6 7 8 9 10
OTBET 2 1 1 4 1 1 2 1 2 4
Ne Bomp. 11 12 13 14 15 16 17 18 19 20
OTBET 2 1 4 3 3 4 2-4-3- | 2-5-4- A-4 A-2
5-1 1-3 B-3 B-1
B-2 B-3
r-1
Tecm - Bapuanm 2
Ne porp. 1 2 3 4 5 6 7 8 9 10
OTBET 1 1 3 4 2 1 4 3 3 4
Ne Bomp. 11 12 13 14 15 16 17 18 19 20
OTBET 4 1 1 4 2 1 2-3-1 2-4-5- A-2 A-1
1-3-6 b-1 Bb-2
B-4 B-1
-3 I-2
J-1
E-2
xK-2
3-1
6.2 Kiawum K TeCTOBBIM 3a1aHHS 1JIsl MPOBEIEHHUs MPOMEKYTOUHOI aTTecTAIlUN
Tect - Bapuanr-1
Ne gomp. 1 2 3 4 5 6 7 8 10
OTBET 134 3 2 2 ) 3 4 2 2
Ne Bormp. 11 12 13 14 15 16 17 18 19 20
OTBET 1 3 1 1 1 4 0-r-e- B-a-0- A-2 A-3
a-I-B r-a-e- b-6 Bb-1
K B-4 B-2
I'-5
-3
E-1
Tect - Bapuanr-2
Ne Bomp. 1 2 3 4 5 6 7 8 9 10
otBeT 1 3 2 4 3 1 3 4 345 3 72




Ne pomp. 11 12 13 14 15 16 17 18 19 20
OTBET 3 2 1 4 2 2,3 B-T-1I- 0-r-B- A-3 A-2
6-a-k- I-a b-1 B-1

e B-2 B-3
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